[image: image1.jpg]Q,
"Qheu . e‘\w
tic Riding ©




Student Handbook

Breaking Free Therapeutic Riding Center

2795 N Moose Eye Road

Norwich, OH 43767

PH: 740-872-3220

Email: 1bftrc@att.net
www.breakingfreeriding.org or visit us on Facebook 
Through a special partnership with horses, Breaking Free Therapeutic Riding Center offers programs designed by professionals to foster personal growth and individual achievement for people with disabilities.

Breaking free serves 18 students with the help of 45 volunteers weekly. Our dedicated volunteers provide the support that makes the program possible. 
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General Information

History

We are a new 501©3 therapeutic riding program. Our purpose is to provide therapeutic riding for physical and/or emotionally challenged children in Muskingum, Guernsey and surrounding counties. As a nonprofit organization, Breaking Free TRC exists through the efforts of volunteers, donations, fundraisers and sponsors. We promise not to turn away anyone due to financial difficulties! Sponsorships are available because of our generous donors. We are a PATH (Professional Association of Therapeutic Horsemanship International) Center member.

Mission Statement

Our mission is to provide an equestrian therapeutic environment for the physical, mental and emotionally challenged children; furthermore to allow them to explore and achieve basic life functioning to the best of their ability and create a sense of freedom, independence and accomplishment which cannot be achieved or duplicated in the traditional therapeutic setting. We hope this help us and promotes others to continue to grow in dedication and responsibility to providing equine activities and programs for individuals with special needs.

Facility Locations

Breaking Free Therapeutic Riding Center is located on North Moose Eye Road 2.5 miles off US 40 National Road. Our physical address is 2795 N Moose Eye Road Norwich, OH 43767.

PATH

The professional Association of Therapeutic Horsemanship International (PATH) is the national non-profit association that promotes and supports equine-facilitated activities for individuals with disabilities. PATH sets the safety guidelines and teaching standards for the industry. Breaking Free is a member of PATH and Breaking Free Instructors are certified by PATH>

Equine Liability Law

According to the Ohio House Bill 564 which became effective March 3, 1997: Equine (horse) Activity Sponsor, Equine and/or Property Owner Is Not Liable for Any Damages Suffered during an Equine Activity on These Premises. A Horse Is A Large Animal And May Be Unpredictable And Dangerous At Times. Extreme Caution Should Be Taken In Their Presence. Participants Assume The Inherent Risk Of Equine Activities. 

Non-Discrimination policy

Breaking Free TRC accepts students regardless of race, color, nationality or ethnic origin and economic status.

Benefits of Therapeutic Horsemanship

The equine programs at Breaking Free are uniquely designed to meet the educational, behavioral, social and physical goals of people with disabilities.

Physical Disabilities – The horse’s unique, three-dimensional movement replicates the movement that the human body experiences while walking. Therefore, Sitting on a horse helps to strengthen and stimulate core muscles, which often improves walking ability.

Cognitive Disabilities – Programming complements the Ohio Academic Content Standards for language arts, math and science. The result is a creative, progressive, experiential learning opportunity, which directly relates to students’ state-mandated academic goals.

Psychosocial Disorders – Horses provide motivation and encouragement to riders. The relationship that develops between participant and the horse nurtures the development of skills such as responsibility, increased self-esteem, honesty and respect.

Conflict Resolution

Problems or complaints are best handled immediately, confidentially and directly between the parties involved and their instructor. Parents and students who feel that their concerns are not being adequately addressed may per their complaint in writing to the Program Director who will follow up appropriately.

Communications

Pony Express Newsletter: Each student/family received this publication 4-5 times per year. It updates readers on past, present and future Breaking Free happenings. Please advise your instructor if you are not receiving our mailings.

Emails: Updates to the newsletters or special announcements will be sent to you via email Please make sure your email address is up-to-date on your students paperwork.

Rider Information Bulletin Board: At the office there are bulletin boards reserved for information of interest to students and parents.

Student Placement Process

Intake Assessment

All participants are assessed prior to placement in any of Breaking Free’s programs. An intake assessment serves to orient the participant and parents and/or caregivers to the facility, the programs and the various services offered. This assessment is completed by Breaking Free Staff to determine a participant’s functional ability, overall behavior, educational goals, communication needs, and appropriate placement to the therapy program. Assessment are required for students who have not received services and Breaking Free within the past 12 months, however, Breaking Free reserved the right to reassess any participant prior to scheduling services or within any service period.
Eligibility Criteria

Safety and maximizing the therapeutic benefits of equine activities are primary concerns of a successful program. Due to the capacities of  volunteers side walkers and current program horses, insurance requirements an industry standards, Breaking Free is limited to accepting students who: 

For Riding:


Weigh less than 180 pounds


Are able to be effectively supported by side walkers

For all Breaking Free programs: 

· Do not exhibit conditions that are contraindicated 

· Have current signed and dated paperwork

· Benefit physically, emotionally, socially and/or cognitively from a Breaking Free Program

· Complete an intake assessment interview with head instructor and Executive director where it is determined that eligibility criteria are met

· Do not threaten the health or well-being of other participants, horses, volunteers or staff

Acceptance

A potential participant is not a candidate for equine programming if conditional exist that contraindicate equestrian participation as determined by PATH or if a participant is unable to adhere to Breaking Free policies are set for in this Student Handbook.

A team consisting of a Breaking Free Intake Assess, the Head Instructor/ Program Director, Center Director and professional advice from Physical will make the final determination of acceptance and appropriateness for specific programs for any given participants. Eligibility will be re-evaluated as necessary.

Waiting List and Placement

Upon completion of all required paperwork, payment of assessment fee, and an intake assessment, prospective participants will be added to the primary waiting list.

It is the student’s responsibility to notify Breaking Free of any changes in contact information. Failure to do so may impact notification of lesson openings. 

Available Programs
For any of the programs listed below, please ask your Instructor or call the Head Instructor for more information.
Riding Lessons/Equine-Facilitated Therapy

Each Lesson incorporates the educational, physical, social and recreational goals of each individual student. The 45-minutes lesson includes mounting, warm-up time, an exercise, an activity or game, skill development, skill review, a closing activity and dismounting. Group lessons have 3 students per class.

Lessons will include some unmounted time devoted to expanding horsemanship skills. Students may groom, saddle, feed, bathe or perform other appropriate activities that develop horsemanship skills. 


Continual participation in the program is suggested for maximum therapeutic benefits.

Performance Events

Starting in the 2013 session Breaking Free students are invited to participate in local horse fun shows. See the Center Director for further information on this event.

Policies and Procedures

Fees

There is a one-time initial assessment/insertion fee which is due prior to the first scheduled lesson.

Lesson tuition covers approximately 41% of the actual cost of providing each lesson. The subsidized rate is an effort to make the benefits of equine-related activities as affordable as possible. Breaking Free is a nonprofit and raises funds to help reduce the cost to our participants. A student who is unable to pay the entire fee for their program may be able to apply for a Rider ship to cover the balance. For more information about specific fees to Rider ships contact the Center Director.

Rider ship Funds
Students who are not able to pay the full fee for Breaking Free programs may apply for Rider ship (scholarship) funds. Rider ships are private, group or corporate sponsorships which may be available to help cover the fees that the client is unable to pay. See the Center Director for a Rider ship Application.

· All students are asked to pay a portion of their fee. See Rider ship application for more details.

· All guidelines specified on the Rider ship application must be adhered to and fulfilled in order to maintain eligibility for funding assistance.

· Students using Rider ship funds are allowed two absences with prior notification for which make up lessons can be scheduled. Any additional absences within a session will be charged the student at full price unless a medical absence is verified by a doctor’s note. Rider ship funding cannot apply to excessive absences.

· More that one “no-show-no-call” results in dismissal of participant.

Making a Payment

Participants who discontinue their lessons are required to give a 3-week notice. After 3 weeks, any remaining lessons will be refunded. Balances not cleared in 30 days results in the suspension of services and/or dismissal of participant.

Currently there are two ways to make a payment:

With a check made payable to Breaking Free TRC

Debit/credit card. You can call and make the payment at the time of sign-up.

Requests for special payment arrangements must be made prior to receiving services.

Attire

For student’s safety, appropriate footwear for horseback riding is important. This includes a sturdy-soled, ankle-high boot with a heel. The heel should be no greater than one inch. Shoes with bulky rubber soles do not more easily into and out of the stirrup and are therefore unsafe for horseback riding. Footwear for students with special physical needs will be considered on an individual basis. 

Appropriate trousers/pants for horseback riding include jeans, riding breeches or chaps over trousers. Shorts, stretch pants, satiny leggings and other loose fitting or stretchy materials are not recommended.

If not appropriately dressed, students may be offered a ground lesson; make-up lessons will not be offered.

Safety Rules

Breaking Free strives to provide the safest possible environment for students, volunteers, staff and visitors. Horses, however docile, are capable of reacting in panic to unforeseeable stimuli. Working around and riding horses are a risk activities. All students must wear an ASTM/SEI approved riding helmet with the chin harness secured when riding, driving or working around the horses.

The following rules must be followed at all times:

· No smoking anywhere on the premises

· No food or beverages in the riding arena

· Speed limit on Breaking Free grounds is 15 m.p.h.

· No pets allowed on the grounds

· All minors (including siblings) must be supervised at all times

· Closed toed shoes are required in the barn area. No sandals or crocs are permitted

· Students, parents and visitors must be escorted by a Breaking Free volunteer or staff member when visiting the working areas of the barn

· No running, pushing, yelling or other actions that might frighten a horse

Code of Conduct

Thoughtful conduct and self-control factor into the safety and enjoyment of all participants. All persons at Breaking Free will be expected to adhere to the following code of conduct:

· Respect all persons-no abusive language or actions

· Respect all property

· Refrain from loud, abrupt noises, actions of behaviors which may startle horses

Late Arrival

Participants arriving more than 30 minutes late will not be able to participate in their scheduled mounted lesson. A ground lesson may be offered based on staff availability. Lessons missed due to late arrivals are not eligible for make up.

Attendance Policy

Participants in therapeutic riding classes can make-up appropriately cancelled lesson in a two month period. Credit is not available for cancelled lessons. 

Absences without prior notification are considered unexcused absences. Participants are permitted no more than 2 unexcused absences in a 2-month period. Each unexcused absence will be followed up with a warning from the instructor prior to dismissal from the program.

Cancellations
If you need to cancel, please call the Center Office telephone number at (740) 872-3220 as soon as possible. As a non-profit  Breaking Free relies on volunteers to help with the many tasks involved in lessons. Therefore, the most advanced notice of cancellation is not respectful to our volunteer’s time.

Absence/Make-up Calendar

Please talk with the Center Director to schedule make-up lessons.
Change of Health of Medication Status

Students must inform their Instructor, IN WRITING, immediately of any changes in health or medication. This includes, but is not limited to, changes in weight, increased/decreased medication dosages, revised diagnoses, medical interventions, surgeries, etc.

Student Records

Students are required to update their registration information and medical history forms annually. This paperwork is required to maintain our PATH membership. All student forms must be updated every year. Students are not permitted to ride without up-to-date forms.

Closing Policy

Breaking Free TRC may close due to severe weather, a power outage or for any reason that may cause unsafe condition. In the event of closing, Breaking Free will email all students and volunteers of the situation. When in doubt, call the Office at (740) 872-3220 for the most up-to-date information.

Holiday Closings

In addition to the events listed on the calendar or website, there are no lessons on:
· Memorial Day

· July 4th
· Labor Day
· MVESC Day Camp
Weather Policy

Breaking Free will offer ground lessons if the weather is extremely hot or extremely cold. In extreme weather, some or all of a lesson may include horsemanship education. We try to maximize riding time when the weather is perfect and safe the equally important grounded lessons for when the weather does not cooperate. We know that some of our students thrive on keeping a structured activities and coming to Breaking Free but not riding may be difficult for them. If you are concerned about this possibility, please talk with your Instructor to make a plan. Make-up lessons are not to be scheduled in lieu of ground lessons.

Confidentiality

Student medical histories, diagnoses and related information are used by the Instructor to develop goal-oriented lesson plans. General information, as it relates to the success of the riding experience, is shared with volunteers on a need-to-know basis.

Changing Your Lesson Time

Breaking Free makes every effort to accommodate schedule changes with necessary, however an ideal time cannot be guaranteed. Parents or students should contact the Office as soon as a change is anticipated. Changes are processed based on the order they are received and the availability of appropriate class groupings.

Grounds for Dismissal

Students/families that cannot adhere to the policies or the Code of Conduct set for in this handbook will be dismissed from all program activities.

Program Withdrawal

A three week notification is required when a student plans to withdraw from the Breaking Free program. After that time, any lesson remaining will be refunded.

Visitors

Visitors are always welcome during business hours in the observation area of the facility. Children must be supervised at all times. If visitors would like more information about Breaking Free or a tour of the entire facilities, please arrange this with the Instructor. You are responsible for your guest. Visitors are not permitted in the barn area unless escorted by a Breaking Free volunteer or staff member. All persons entering the barn area MUST wear closed-toe shoes and follow the barn rules.
Parking

The parking spaces closest to the arena are for student parking. If you do not need to park close to the arena please the most accessible parking spaces for students who do need them. 

Telephone

There is a telephone located in the administrative office for emergency calls only. Breaking Free staff or the answering machine will answer all incoming calls. In case of emergency, call 911.

Volunteer Program
Breaking Free cannot operate without the dedication of our trained volunteers some volunteer jobs can be completed in an hour or so, maybe even while your child is riding. Lesson volunteers assist in getting the horses ready for lessons and assisting in classes. Volunteers must be at least 14 years old and meet the requirements of the job description to work in the lesson program. All volunteer applicants over the age of 18 are subject to a criminal background check before they begin their service at Breaking Free. Breaking Free reserves the right to reject applicants who have been convicted of crimes involving violence, alcohol, theft, and any other crime we fee poses a possible risk to your students, staff, other volunteers and/or horses.

Parents, we encourage you to attend a volunteer training session and become a lesson volunteer. However, please keep in mind that while helping directly with your own child may not provide the safest or most effective riding experience, there are plenty of areas where your help would be beneficial to the program. Instructors are responsible for all lesson program volunteer assignments. 

Volunteers are needed to help organize as well as to provide assistant as our fundraisers throughout the year.
We look forward to working together and hope you enjoy your equestrian experience with Breaking Free.

