PROPOSAL TO HOST the 2011 WACLEA BASIC ACADEMY
Each year WACLEA offers a basic security officer academy.  This year WACLEA is accepting proposals from member institutions who would like to host our 2011 academy.  Training will take place during the 1st week of August (40 hours) and consist of a variety of relevant topics such as campus crime prevention, cultural sensitivity, campus security patrol, and much more.  The WACLEA Training Committee will be responsible for scheduling instructors and students and obtaining training materials.  Please submit your proposal to host next year’s academy to WACLEA by February 1, 2011.  

PROPOSAL FROM:
	INSTITUTION :  


	DEPARTMENT:  


	REPRESENTATIVE NAME/ TITLE:  



	ADDRESS: 

	CITY:  
	STATE/ZIP:  


	BUS.  PHONE:
  
	FAX:     
	E-MAIL: 



HOST INFORMATION:

Institutions will be required to provide a representative from his/her institution to act as a host for the event.  The host will be expected to make logistical arrangements and be available throughout the event to provide assistance to instructors and students and meet with the Academy Representative on a daily basis.  The host should be assigned to make sure food, drinks etc. are available throughout the Academy.  The host will also be required to meet with the WACLEA Academy Board at the summer board meeting in July.  
	NAME/TITLE OF HOST:  



	ADDRESS: 


	CITY:  
	STATE/ZIP:  



	BUS.  PHONE: 
 
	FAX:     
	E-MAIL: 




ACADEMY REQUIREMENTS:
Please give an approximate breakdown of how much you will need to charge WACLEA to host the Academy.  Attendance will include approximately 20 students, 2 – 4 instructors per day, and 1 – 2 Academy Representatives.  When possible please give a per person estimate of expenses.

1. Host:  See explanation on previous page.

	PROPOSED SERVICES/ESTIMATED COST:  




2. Beverages:  includes coffee, water, juice, soft drinks, etc.
	PROPOSED SERVICES/ESTIMATED COST:  




3. Food:  Continental breakfast each training day and 1 – 2 luncheons

	PROPOSED SERVICES/ESTIMATED COST:  




4. Logistics:  Includes internet access, Power Point equipment (laptop, projector, and screen), copier use, computer/printer use, etc.

	PROPOSED SERVICES/ESTIMATED COST:  




5. Classroom Space:  20 – 25 people
	PROPOSED SERVICES/ESTIMATED COST:  




6. Lodging:  for students and instructors.  Please include proposal for on-campus housing (if available) and outside lodging rates

	PROPOSED SERVICES/ESTIMATED COST:  




7. Transportation:  includes parking permits, directions to facility, transportation to and from airport and hotels, etc.
	PROPOSED SERVICES/ESTIMATED COST:  




8. Social Function:  please include a proposal for an organized social function in your area including meals and transportation expenses

	PROPOSED SERVICES/ESTIMATED COST:  




Return completed proposal to:

WACLEA

Lewis-Clark State College 

Department of Campus Security
Attn: Barbara Pierce
500 8th Ave. FPA 105B
Lewiston, Idaho  83501
Questions regarding the proposal process to host the Basic Law Enforcement Academy should be directed to Barbara Pierce blpierce@lcsc.edu phone: 208-792-2226.  Proposals may also be faxed to 208-792--2137.






