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NB s128 column should be completed for all management posts in Independent schools, academies and free schools, including the proprietor, trustees and / or governors
In maintained schools, s128 is only required for governors: there is no statutory duty to record governor checks on the SCR. 
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Applicants from overseas 

Keeping Children Safe in Education 2020

Individuals who have lived or worked outside the UK
The DfE does not issue guidance on which circumstances require these overseas checks, stating that it is for schools to determine.

Individuals who have lived or worked outside the UK must undergo the same checks as all other staff in schools or colleges. In addition, schools and colleges must make any further checks they think appropriate so that any relevant events that occurred outside the UK can be considered. The Home Office guidance on criminal records checks for overseas applicants can be found on GOV.UK. 

NOTE In cases where an overseas criminal record check or certificate of good conduct is not possible, particular care must be taken with the other required checks, especially those of identity and qualifications, and obtaining satisfactory references. 

Safer Recruitment Consortium / Delegate Workbook 2020-21 sets out guidance regarding applicants from overseas and confirms the guidance in ‘KCSIE’

It is for schools to decide when to do overseas checks. 

Many independent schools (those inspected by ISI) go back 10 years because that was a recommendation from ISI following the Southbank International School inquiry.

For other schools, the DfE and Ofsted express no view at all.
(In the old guidance it was three years.)

Points to consider:

· Person arrived back from Spain 3 years ago and is currently employed in a school. KCSIE states that it should be assumed the current school has undertaken the relevant overseas checks – there is no need to repeat
· If the person arrived from Spain and has been working in a non-education setting – overseas checks should be done
· Person was a teacher in the UK , went to teach in America for a year and now coming back to UK - new school would take up police check from the USA and a reference from the American school plus the last UK school they were employed in.
	
Rather than an absolute rule it might be better for schools to adopt a policy of, for example "we undertake additional overseas checks where necessary; this would be determined on a case by case basis but would generally apply to anyone that has lived or worked overseas for more than 3 months in the last 5 years." or something similar. 

The crux of the discussion should be:
· "has lived or worked" - suggests being settled in one place for a period of time so any policy would need to be time limited. For example, anyone that has lived or worked overseas for more than 3 months in the last 3 years, or 3 months in the last 10 years
· Not expected that schools do multiple overseas checks on someone who travelled / backpacked through many countries but didn't settle to work in any one place for a significant period
· An inspector might want to know (if a school policy was 3 months in the last 5 years, for example) “why are you doing it for someone that arrived here 5 years ago, but not for someone who arrived 5 years 1 month ago?” It is about having a rationale for whatever policy you adopt
· Overseas checks might include references instead of / as well as police certificates.


NB  Not to be confused with separate guidance for applicants being recruited from outside the EU to take up a teaching / SLT post or other tier 2 professions such as nursing. To get a visa from the Home Office, they must have an overseas police check if they have lived abroad for more than 12 months in the last 10 years. There is info on this on the Home Office website. 
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Annual staff declaration of suitability
 
 
As part of our duty to safeguard and promote the welfare of children and young people and to ensure that staff are suitable to work with vulnerable groups , it is necessary for all staff to complete this declaration of suitability in addition to the declaration you made on your original application form relating to convictions, cautions or pending court cases. 
Please complete all sections of the form below, sign it and return it to the HR department. 
 If you are unsure whether or not to disclose a piece of information, please speak to the Principal / HT / HR in confidence to gain more information or look at the relevant legislation 
	 NAME:

	ROLE:

	Please circle one option for each question

	In the last 12 months, have you been cautioned, reprimanded, given a warning for or convicted of any offence? 

	
Yes / No

	 In the last 12 months, have you been cautioned, reprimanded, given a warning for or convicted of any offences in another country?

	Yes / No

	In the last 12 months, has there been any other change in  your personal circumstances that may affect your suitability to work with children or adults at risk?

	Yes / No

	 


	If you have answered YES to any of the above, please provide details below. If you wish to provide this information separately and in confidence then please arrange to meet with the Principal.

	
Details of the order, restriction, conviction, caution
	
Details of the relevant Court /Body

	

	

	

	

	

	

	

	

	Please provide a copy of the relevant order (s), caution(s), conviction(s) etc

	Declaration 


	Signed:

	Date:


	





Excerpt from DBS code of practice 
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/474742/Code_of_Practice_for_Disclosure_and_Barring_Service_Nov_15.pdf
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Data Handling
Failure to comply with DPA requirements could result in enforcement action from the ICO.

In line with the Data Protection Act 1998 Registered Bodies and those in receipt of Update
Service information must:

1. Have a written policy on the secure handling of information provided by DBS,
electronically or otherwise, and make it available to individuals at the point of
requesting them to complete a DBS application form or asking consent to use their
information to access any service DBS provides.

2. Handle all information provided to them by DBS, as a consequence of applying for a
DBS product, in line with the obligations under Data protection Act 1998.

3. Handle all DBS related information provided to them by their employee or potential
employee in line with the obligations under Data Protection Act 1998.

o B s vy ot e R s et 505

5. Ensure any third parties are aware of the Data Protection Principles and provide them
with guidance on secure handling and storage of information. For Data Protection
purposes, information passed to a Registered Body by DBS remains the responsibility
of the Registered Body even if passed to a third party.

6. Ensure business continuity and disaster recovery measures are in place and comply
with Data Protection requirements.

7. Must comply with security requirements under principle 7 of the Data Protection Act.”

Suitability Policy

Registered Bodies and those in receipt of Update Service information must:

1. Have a written policy on the suiitabilty of ex-offenders for employment in relevant
positions. This should be available upon request to potential applicants and, in the
case of those carrying out an umbrella function, should be made available to their
clients. Clients of Registered Bodies should make this policy available to their potential
or existing employees.

2. Ensure that all applicants for relevant positions or employment are notified in advance
of the requirement for a Disclosure.

3. Notify all potential applicants of the potential effect of a criminal record history on the
fecruitment and selection process and any recruitment decision.

4. Discuss the content of the Disclosure with the applicant before withdrawing any offer
of employment.
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ART HOUSE LTD

23 Home Street
Less
1512387

Dear sehos),

At House Ltd s comitted to safeguarding and promoting the welfae of 3l children and young people. A5 partof
nis comitment, we ensure that sl our arists are selected using 'sfer recruitment tachniques. These Include::

+ Fullycomplated sppiiction form / full smployment history
+ Face toface interviaw

+ ldenciy checks
+ Atlessttwo satisactory raferencas

+ “Rightto workin the UK verified

+ An enhanced D8S cantficate

+ Check of the DBS Barred st~ Children (N5 only ifinregulated sctivie]

+ Check of the Pronibiion lsts & EEA list (3 teschers only)

+ Disqualification under the Childcare Act(eary and ater years practioners ony)

+ Risk sszessment of any discosed information to datermine sutabilty to ok with chidren / yaung people
We commend the following stff to work with your school fo 3 weeks commencing 01/01/2020.

Carolyn Eyre  Enhanced DBS - dste completed @E/@@/@E
Barred list check - date complered ©8/€0/@E

Clsire Dodd  Enhancad DBS - date completad ©/@E/E@
Barred ls check ~ /A~ not i regulated acciviy

Bl of our staff access chld protection tainin.

We have suitable publc il insurance o (nsert amoune) with fcampany insurer) and sttach 3
<apy ofthe certifcate for your information

I line with Keeping chldren safe in education part 3 (DFE 2015) you should retain a copy ofthisfetter in your
recruitment i for future reference. Our staf shvays cary photograghic ID which you showld request sght of on
ensirariva st school.

Best Wishes

Bhian




