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SIGNED IN
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Supply/Equipment Pick-Up

Supplies/Kits/Verity Equipment/Votec Equipment

• Pick up Supplies & Voting Equipment at the 
Elections Equipment Room, Erwin Annex located 
at 200 E. Franklin Street, Hillsboro.

• The Equipment room entrance is located on west 
side of building.
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MASTER CHECKLIST
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• Serves as a Step-By-Step 
check list from pick up to 
delivery

• Clears up the 
FORM/ENVELOPE 
confusion

• Simplifies closing the poll
• Verifies all materials 

delivered to Elections 
Administration at the 
ERWIN ANNEX (200 E. 
Franklin St., Hillsboro).



MASTER CHECKLIST
• Page 1

Section 1.
This is completed when picking up your supplies.
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MASTER CHECKLIST

Section 2.
Prepare your Polling Place which 
can be done the night before 
Election Day. 
1. KEYS/ACCESS TO POLLING PLACE
2. TABLES/CHAIRS
3. SET UP VOTING BOOTHS
4. ELECTRICITY FOR EQUIPMENT/MACHINES
5. POST SAMPLE BALLOT/ALL NOTICES
6. POST DISTANCE MARKERS (100 FEET FROM ALL 

ENTRANCES- MEASURING WHEELS ARE PROVIDED IN 
SUPPLY BOXES.)
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Your Polling Location

• Review Polling Location Set-Up
• Arrange tables, chairs

• Allow space for voting equipment being mindful of 
electrical outlet access

• Set up privacy booths

• Make sure there is adequate lighting

• Post notices, sample ballots, and notices

• Post distance markers outside
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Accessibility
• Outside the Poll:

• Ensure there is handicap parking

• Remove physical barriers to the poll (sidewalks clear of obstructions)

• Ample parking for all Voters (If necessary, ask parked “campaign” vehicles 
outside the distance markers to move to allow Voters ample places to park)

• Inside the Poll:
• Clear clutter

• Secure mats and rugs

• Leave ample space between furniture for a passage

• Set up accessible voting equipment in the most convenient location
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Step 3 – Prepare the Polling Place – Election Morning 

VOTEC -WELCOME VOTER KIOSK  
• POLL WORKERS GUIDE TO THE WELCOME VOTER KIOSK

• SET UP KIOSK
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• TABLE FOR QUALIFYING VOTERS

• COMBINATION FORMS

• OFFICIAL LIST OF REGISTERED VOTERS

• REGISTRATION OMISSION LIST

• LIST OF FIRST TIME VOTERS

• STATEMENT OF RESIDENCE CARDS

• INK PAD/VOTED STAMP/INK PENS



Step 3 – Prepare the Polling Place – Election Morning

• COMBINATION FORMS

The barcode label that is 
printed from the Voter 
Kiosk is attached to the 
Combination form and 
used to account for all 
voters checked in to vote.
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Voter will sign Electronically

Voter Kiosk 

(Electronic Poll Book)

Combination Forms

(With Labels)
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AND

• Remember our GOAL?
• Each Voter Signature must be COUNTED
• The total of all Voter label's must EQUAL the total number of all BALLOTS cast
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• Step 3 – Prepare the Polling Place – Election Morning cont.

VERITY PRINT (ON DEMAND)
Using your VERITY PRINT FIELD GUIDE
SET UP THE BALLOT PRINTER located at main table with Voter Kiosk

VERITY SCAN
Using your VERITY POLLING PLACE FIELD GUIDE
SET UP THE BALLOT BOX set up near the exit of polling location

VERITY TOUCH WRITER (ADA) *
Using your VERITY POLLING PLACE FIELD GUIDE
SET UP THE VOTING BOOTH AND TOUCH WRITER
*This is used only if a voter has a disability that would not allow them to read & mark a paper ballot.



Close of Polls
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IMPORTANT!

Complete the Ballot & Seal Certificate

BALLOT INFORMATION
NUMBER OF BALLOTS CAST_____

*Important Note- the voting device is 
to be brought to central count.  You 
DO NOT remove anything from the 
equipment.
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MAIN ENVELOPE

OPEN POLLS
Start of Day Ballot Count = 0
Print Ballots (For Outage/Emergency)

CLOSE POLLS
End of Day Ballot Count = ___
Number of Voters Checked In = ___
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MAIN ENVELOPE

Instructions on Back

What to include in the 
MAIN ENVELOPE:
>Device Report (details of 
any issues)
>Spoiled Ballot Log



Kits…Forms…Envelopes…
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#2 
YELLOW 

ENVELOPE

#4 GREY 

ENVELOPE

#3 
PINK 

ENVELOPE

Forms are listed on the Master Checklist
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MASTER CHECKLIST  Page 2

STEP 4
IMPORTANT!

• Completed AFTER the poll is closed AT 7:00 P.M.

1. COMPLETE THE BALLOT AND SEAL CERTIFICATE – CONTROL FORM AND 
PLACE IT IN THE BALLOT BOX

2. PLACE THE YELLOW COPY IN YELLOW #2 ENVELOPE



Envelope #2
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THE YELLOW ENVELOPE (#2) MUST CONTAIN (EVEN IF THEY ARE BLANK):
▪ VERITY RESULTS TOTALS TAPE
▪ VOTERS WHO VOTED: POLL LIST (STICKERS ATTACHED TO COMBO FORMS - VOTEC)
▪ POLL LIST (PRINTED LIST OF REGISTERED VOTERS)
▪ OATHS OF ELECTION OFFICERS
▪ OATHS OF ASSISTANCE/INTERPRETER
▪ STATEMENT OF COMPENSATION
▪ LIST OF PROVISIONAL VOTERS
▪ POLL WATCHER CERTIFICATES
▪ BALLOT & SEAL CERTIFICATE (YELLOW COPY)
▪ PUT ENVELOPE IN CANVAS BAG
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INSTRUCTIONS FOR COMBINATION FORM
All voters are required to have some form of acceptable 
identification. When a voter is accepted for voting under certain 
conditions of the law, the election official shall note the section 
of the Texas Election Code under which the voter was accepted. 
The following are explanations of those conditions and the 
section numbers of the laws that correspond with the 
explanations.
1. Voter (with acceptable identification) with Correct Certificate 
Who is Not on List:
Check the box labeled “Not on List 63.006” next to the voter’s 
name. Add voter’s name to the Registration Omissions List.
2. Voter (with acceptable identification) with Incorrect 
Certificate Who is Not on List:
Have voter initial the “Affidavit for Voter Not on List” box (near 
the voter’s signature).
Check the box labeled “Not on List 63.006.” Add voter’s name to 
the Registration Omissions List. It is also necessary to indicate on 
the Registration Omissions List the precinct number as indicated 
on the voter’s registration certificate.
3. Voter (with acceptable identification) whose Name on 
Identification is “Substantially Similar” to Name on the Official 
List of Registered Voters:
Have voter initial the “Similar Name Affidavit” box (near voter’s 
signature). Check the box labeled “Similar Name 63.001(c).”
4. If a voter is unable to sign his or her name, an election official 
shall place the voter’s name on the signature roster and make a 
notation as to the reason the voter is unable to
sign.
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INSTRUCTIONS
The Statement of Officer must be completed before the Constitutional Oath of 
Office is administered.
Each oath that is administered is valid for the duration of the election officer’s 
term of office (if any) and shall be filed with the election records for the 
election in which the election officer is serving.
All oaths, affidavits, or affirmations made within this State may be 
administered and a certificate of the fact given by a judge, clerk, or 
commissioner of any court of record, a notary public, a justice of the peace, 
city secretary, and the Secretary of State of Texas
NEW LAW, HB 1735, 85th Legislature, 2017 – Under Section 1.016 of the Texas 
Election Code, Individuals that are authorized to administer the Oaths or 
statements required under the Texas Election Code or the Texas Constitution to 
election officers entering service includes the following:
1. The Secretary of State, member of the secretary of state’s staff, or a state 
inspector appointed by the secretary,
2. A county of municipal clerk or the clerk’s deputies,
3. A county tax assessor-collector of the county tax assessor-collector’s 
deputies,
4. A city secretary,
5. A member of the county election commission or county election board,
6. A county elections administrator or employee of a county EA,
7. The Secretary of the governing body of a political subdivision other than a 
county or city or the authority performing the duties of secretary under this 
code,
8. A presiding election judge or alternative presiding judge who has already 
entered service,
9. An early voting clerk or a deputy early voting clerk who has already entered 
service;
10. A member of an early voting ballot board or signature verification 
committee who has already entered into service,
11. A presiding judge, manager, or tabulation supervisor of a central counting 
station who has already entered service.
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Oaths for Assistance 
and Interpreter

Each person who assists a voter in marking his/her ballot 
or who serves as an interpreter for a

voter must take the appropriate oath prior to rendering 
assistance or interpreting.

All persons except the election judge and clerks must 
take the oath each time they render

assistance or act as an interpreter. The election judge 
and clerks should be administered these

oaths at the time they take their oath of service.

Closing Paperwork, form will be placed in Envelope # 2
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Statement of Compensation and Oaths instructions
The Statement of Compensation and Oaths form is to be filled out and signed by election worker, (Clerks, 

Alternate Judge and Presiding Judge).   The presiding judge is to sign the completed form in the Bottom 

left of the form. 

If the same person stamps the list of registered voters and delivers the election supplies, include hours 

stamping and election day hours under #2 and put only the delivery fee under #3.  Delivery fee is $25.00

Closing Paperwork

The White and Yellow Copies are to be placed in Envelope #2.                                                                 

The Number two Envelope is returned to the Elections Office.

The Pink Copy is to be placed in Envelope number three.                                                                      

The Number three Envelope goes to presiding judge.
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List of Provisional Voters

Purpose: Record of the voters who voted 
provisionally on election day.

Completed by: Election Judge. 
Signed by Election Judge,
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List of Provisional Voters

Purpose: Record of the voters who voted 
provisionally on election day.

Completed by: Election Judge. 
Signed by Election Judge,
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REASONABLE IMPEDIMENT DECLARATION
Instructions: If a voter appears on the official list of registered voters, but does not possess an acceptable form of
photo identification under Section 63.0101 (a) of the Texas Election Code (which, for voters aged 18‐69, has expired by no
more than four years, and for voters aged 70 or over, is or is not expired, if otherwise valid) (“Acceptable Photo ID”), and
cannot reasonably obtain an Acceptable Photo ID, the following steps shall be taken by the election officer to allow the
voter to cast a regular ballot:

1.Present this form to the voter, and ask the voter to provide a copy or original of one of the following forms
of identification listed in Section 63.0101(b) of the Texas Election Code:
a. a certified domestic (from a U.S. state or territory) birth certificate or a document confirming birth admissible
in a court of law which establishes the voter’s identity (which may include a foreign birth document);
b. a current utility bill;
c. a bank statement;
d. a government check;
e. a paycheck; or
f. a government document that shows the voter’s name and an address (which includes the voter’s voter
registration certificate).
NOTE: The address on the identification presented is not required to match the address recorded in
the official list of registered voters.
NOTE: If on Election Day, a presented voter registration certificate indicates that the voter is appearing
at the incorrect polling place, the voter should be directed to the correct polling place.



REASONABLE IMPEDIMENT DECLARATION continued:

2.Ask the voter to complete this form by entering their name, and then ask them to review the “Voter’s
Declaration of Reasonable Impediment”, indicate their impediment, and sign their name.

3. Ask the voter to return the completed form to you. Neither you nor the election judge may question the voter concerning the 
reasonableness of any claimed impediment. The election judge should enter the date and then sign on the space provided on the
declaration.

4. Either you or the election judge shall fill in the voter’s Voter Unique Identification Number (“VUID”) in the appropriate box or 
affix a sticker that contains that information across the box, and note on the combination form that the declaration was used by
the voter. Either you or the election judge should indicate on the “To Be Completed By Election Official” form what type of 
document the voter provided by checking the appropriate box. Either you or the election judge should fill in the Date of Election 
and Location fields.

5. Allow the voter to cast a regular ballot.
NOTE: This form may also be used if a voter voted provisionally and does not possess and cannot reasonably obtain an
acceptable form of photo identification, and appears at the county voter registrar’s office within six (6) calendar days after
election day to execute a reasonable impediment declaration and present one of the supporting forms of identification, in
accordance with Section 65.0541 of the Texas Election Code. In that instance, the county voter registrar should follow steps 1
through 4 above, but substitute references to “election judge” with “county voter registrar”, including signing where the
election judge would otherwise sign on the space provided on the declaration.

Closing Paperwork, this form is to be placed in Envelope # 2
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Statement of Residence

For persons whose residence address does not match voter 
registration address.

Closing Paperwork, this form will 
be placed in Envelope # 4.
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INSTRUCTIONS FOR REGISTRATION OMISSIONS LIST
When a person is accepted for voting and his/her name is not on the list of registered voters or supplemental list of 
registered voters, the election officer must add the voter’s name to the Registration Omissions List. The following are 
explanations of the law which allows for accepting a voter to vote whose name is not on the list.

1. Voter (with required documentation) with Correct Certificate Who is Not on List:
On the combination form, check the box labeled “Not on List 63.006” next to the voter’s name. Add voter to Omissions 
List.

2. Voter (with required documentation) with Incorrect Certificate Who is Not on List:
On the combination form, have voter initial the Voter’s Affidavit “Not On List 63.006” box (near the voter’s signature), 
and check the box labeled “Not On List 63.006.” It is also necessary to indicate on the Omissions List the precinct number 
as indicated on the voter’s certificate. Add voter’s name to the Omissions List and check the box labeled “Not On List 
63.006. 

NOTE ABOUT AMENDMENTS:
“Required documentation” refers to acceptable voter ID. or documentation showing an acceptable exemption. A voter 
without this documentation will vote provisionally (unless the voter chooses to return later with documentation).

Prior law at Section 63.007 (Voter Not on List, Incorrect Certificate) is now (with minor revisions) one of two procedures 
in Section 63.006.

Prior law at Section 63.009 (Voter Not on List, No Certificate) is no longer applicable; this voter will vote provisionally.
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Purpose:
To make changes and/or corrections to the 
original list of registered voters and/or
supplemental list of registered voters. 

Filed with:
Return to Voter Registrar in Envelope No. 4 at 
same time other election records are delivered.

Comments:
The registration correction list shall include a 
notation as to the action taken for use by the
presiding judge. See form for prescribed 
notations.

The presiding judge of each precinct shall make 
changes and corrections to the list of
registered voters and supplemental list prior to 
the opening of the polls.

If a revised original list of registered voters is 
prepared, the registration correction list is not 
necessary.
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Note to Election Judge: 
If a voter has a notation ID next to his/her name on 
the list of registered voters and 
(1) presents an acceptable form of photo
identification, or 
(2) does not possess an acceptable form of photo 
identification, and cannot reasonably obtain an 
acceptable form of photo identification, and 
executes a Reasonable Impediment Declaration 
and presents a form of supporting identification, or 
(3) has a permanent disability
exemption reflected on the voter’s voter 
registration certificate, write their name and VUID 
number on this form in addition to the poll list.

RETURN IN ENVELOPE NO. 4
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This form is to account for ballots which were returned 
by voters as mismarked, damaged, or otherwise 
spoiled, and to account for ballots used for any 
purpose other than voting. 

The form is to be Completed by the Presiding Judge.

1.  If a voter destroys or makes a mistake on his/her 
ballot, he/she may turn it in for a new
one no more than two times for a total of three 
ballots.

2.  The election judge keeps this record to account for 
the number of ballots given to each
voter.

3.  If an official ballot is used to test voting devices to 
ensure they are in working order, the
ballot is registered on the register as spoiled.

Closing Paperwork, this form will be placed in the 
Gold Spoiled Ballots Envelope.
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Request to Cancel Application for Ballot by Mail

To be completed by all voters intending to cancel their 
Application for Ballot by Mail:

Closing Paperwork, Form is placed in Gold Request and 
Cancel Ballot Envelope
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Closing the Polls
THE TWO IMPORTANT FORMS:

45

1. BALLOT AND 
SEAL 
CERTIFICATE

2. Main 
Envelope



Closing the Polls
VERY IMPORTANT ITEMS:
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1. Combination Forms of Voter Label Prints
2. Ballot Box
3. Verity Results Totals Tapes
4. Master Checklist

Completed and unused forms should be placed in the 
canvass bag and returned to the Elections Administration 
election night



Supply Drop-Off 
Election night

47

• Determine who will be bringing the Supplies/Equipment to the Courthouse (Election 
Judge OR Alternate Judge)

• Election Officials will meet you and assist you with the Supplies at the Erwin Annex

• You MUST accompany your Supplies into the Annex to complete the Master 
Checklist and ensure all of your materials are present.



Kits…Forms…Envelopes…

“POST NOTICES” 

• Public Notices will be included 
in your supplies

• Painters Tape will be included in 
the Supply Kit

• Be sure to pick up SIGNS
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Provisional Ballots
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• The following procedures apply to both early voting in 

person and election day.

Preparing the Polling Place

• The supplies sent to the polling place must include.

– The green Affidavit of Provisional Voter envelope.

– The white Secrecy Envelope.

– The Notice to Provisional Voter.
– The List of Provisional Voters.

The election judge should print and set aside a sufficient 

number of Provisional ballots.

• The ballots should be disarranged as to allow for a 

random numerical order.

• The provisional ballots should be kept separate from 

regular ballots to avoid a voter getting the incorrect ballot. 



• Provisional voting occurs both during early voting in person and on election day.

• A provisional ballot must be offered to…
1) A voter who does not provide an acceptable form of identification.
2) A voter whose name not an exact match or not substantially similar.
3) A voter whose identity cannot be verified by the identification presented.
4) A voter who has received a disability exemption under, but does not have voter 
registration certificate indicating such exemption.
5) A voter whose name does not appear on the list of registered voters and does not 
have a registration certificate, but states they are a registered and eligible voter of 
the precinct.

• 6) A voter who has applied for a ballot by mail, but has not yet properly cancelled the 
mail ballot application.
7) A voter who votes during the polling hours that are extended by a state or federal 
court.
8) A voter who is registered in another precinct other than the one the voter is 
registered.
9) A voter who is on the precinct list of registered voters, but whose registered 
residence address is outside the political subdivision for which the voter is seeking to 
vote.
10) Other _________________(with an explanation).
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• If a voter fits into one of these categories, the election worker shall inform the voter of their
right to cast a provisional ballot.
– If the voter is not appearing on the list of registered voters, the election worker may assist
the voter in determining if they are registered in another precinct Using an e-pollbook, or calling Voter 
Registrar.

• If the voter believes they are registered, the election judge must ask if the voter registered
or updated their registration at DPS.
• If voter did go to DPS, the election judge must note this and the approximate date the voter
went to DPS on the green Affidavit of Provisional Voter envelope.

• Recommended Procedure
• In addition to asking about DPS, it is okay for the Election Judge to ask additional information
about when/how the voter believes they have registered:
– When did you mail in your card?

• – What was the name and/or location for which you registered through a VDR?
All of these help the voter!!!

• If the voter is not appearing on the list of registered voters, the election worker should inform the voter that 
the ballot will only be counted if it is determined they are registered voter of the precinct.
• If voter is casting a ballot due to lack of an acceptable ID, the election worker should inform the
voter that the ballot will only be counted if the voter appears at the Voter Registrar and shows ID, or 
executes a temporary affidavit (if applicable), or permanent exemption (if applicable)



• After notifications…
1. Voter should complete a green Affidavit of Provisional Voter envelope on the front 
side.
2. Election Judge should complete their portion on the reverse side, and sign it.
3. Election Judge should add voter’s name to List of Provisional Voters/Early Voting 
List of Provisional Voters.
4. Election judge should add name of voter to combination form/poll list, and 
indicate they are a provisional voter.
5. Voter should sign the combination form/poll list.
6. The election judge should provide a Notice to Provisional Voter to the voter.

• – The Voter should pick their own ballot from disarranged supply of provisional 
ballots.
– Voter should mark their ballot, and then place inside the white Secrecy Envelope.
– Voter should place white Secrecy Envelope into the green Affidavit of Provisional 
Voter envelope.
– Voter should then deposit into separate and secured container for provisional 
ballots.
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Front of
Affidavit 
envelope

Back of
Affidavit 
envelope



Provisional Voter

Some Types of Provisional Voters

• Voter is not on the List of Registered 
Voters

• Voter who possesses an acceptable 
form of photo ID but did not bring it 
to the poll, will not leave to obtain it 

• Does not have acceptable form of 
photo ID but does have supporting 
form of ID, will not leave to obtain it

Notice to Provisional Voter
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Provisional Voter…continued
• Have the Voter complete the Provisional Voter Affidavit (green 

envelope)

• Provide the Voter with the Notice to Provisional Voter

• Add the Voters name to the List of Provisional Voters

• Give the Voter a ballot marked “Provisional” 

• Have the Voter place the ballot in a SECRECY ENVELOPE

• Place the SECRECY ENVELOPE IN THE green envelope “Affidavit of 
Provisional Voter” Envelope

• Place the green envelope in the ballot box
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• Provisional Envelopes

•
Why is it important that provisional ballots be placed in a separate 
envelope?
The Answer is, Provisional ballots do not get counted on election night, and 
take a different route than all other ballots.

• After the polls close on election night, election judge should enter the 
number of provisional
ballots on the Register of Official Ballots and the List of Provisional Voters.

• Election judge should place a copy of the List of Provisional Voters in the 
Envelope marked Provisional Ballot Affidavit, This envelope goes to the 
General Custodian.

• If the election judge returns voted ballots marked “provisional” that are not 
in the
green Affidavit of Provisional Voter envelopes, the voter’s 
registration/identification cannot be
verified. These cannot be counted, and must be treated as “irregularly 
marked” ballots.
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White Secrecy Envelope for Provisional Ballot
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List of Provisional Voters
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The Presiding Judge prepares the List of Provisional 

Voters, and then places the form into the Yellow #2 

Envelope



Ballot and Seal Certificate - Controller

• Ballot and Seal Certificate 
The Ballot and Seal Certificate is to be completed 
by the Presiding Judge.
Make sure to sign the certificate

• PLACE IT IN THE BALLOT BOX

• IMPORTANT!

• Complete the Ballot & Seal Certificate

• BALLOT INFORMATION

• NUMBER OF BALLOTS CAST_____

*Important Note- the voting device is to be brought 
to central count.

You DO NOT remove anything from the equipment.

•
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COVID
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People Allowed Inside the Polling Place
• A Voter
• Child accompanying a voter
• Person assisting the voter
• Person acting as voter’s interpreter
• Election Judge/Alternate Judge/Clerk (MUST wear name tag)
• Poll Watcher who presents a valid Certificate of Appointment to the Presiding Election Judge (MUST 

wear a name tag)

• With Credentials
• State Election Inspectors
• Peace Officers summoned by Presiding Judge to preserve order
• Secretary of State and his staff
• Federal observers
• Voting system technicians
• Election Administration staff
• Emergency personnel if needed

• County Chairs in Polling Places
• The 83rd Legislature enacted Section 172.1113, which provides that a county chair may be in a polling place during 

the primary election, but this provision does not provide that a county chair may be in the polling place during the November 
election. Of course a county chair may enter the polling place to vote.
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Poll Watchers
• Poll Watchers are appointed by candidates, political parties, or 

specific-purpose political action committees to observe at the 
polls

• They must present the Presiding Judge with a Certificate of 
Appointment

• Poll Watchers are not allowed to talk to voters

• Poll Watchers may take written notes (to include typing on a 
laptop NOT connected to wifi/internet) while on duty but they 
may NOT use recording devices (no phones, cameras, etc.)

• The Presiding Judge may give them a name tag
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Electioneering
Texas Election Code Section 32.075 
LAW ENFORCEMENT DUTIES AND POWERS. 

(a) The presiding judge shall preserve order and prevent breaches of the peace 
and violations of this code in the polling place and in the area within which 
electioneering and loitering are prohibited from the time the judge arrives at the 
polling place on election day until the judge leaves the polling place after the 
polls close.

(c) In performing duties under Subsection (a), a presiding judge has the power of 
a district judge to enforce order and preserve the peace, including the power to 
issue an arrest warrant. An appeal of an order or other action of the presiding 
judge under this section is made in the same manner as the appeal of an order or 
other action of a district court in the county in which the polling place is located.

(d) A person who is arrested at a polling place while voting or waiting to vote 
shall be permitted to vote, if entitled to do so, before being removed from the 
polling place.
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Electioneering…continued
• Electioneering Prohibited

• During the time a polling place is open for the conduct of voting, a person 
may not electioneer for or against any candidate, measure, or political 
party in or within 100 feet of an outside door through which a voter may 
enter the building or structure in which the voting polling place is located. 

• Examples of Electioneering
• Candidates and proponents of various viewpoints use campaigns to spread 

their messages to voters and urge people to vote for them or their issues. 
Some candidates hand out cards or pamphlets. Others park vehicles in 
parking lots with signs posted on them. Some people lobby for or against 
an issue. 

• Carrying signs and/or wearing political logo T-shirts, buttons or other 
campaign-related items within the 100 foot legal boundary is considered 
electioneering. 
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Electioneering…continued
• Not allowed within 1,000 feet of the building in which a polling place is 

located
• Any person using a prohibited sound amplification device, such as a megaphone or 

speaker system, for the purpose of making a political speech, electioneering for or 
against any candidate, measure or political party must be more than 1,000 feet 
from the polling place. 

Electioneering is an offense if conducted within 100 feet of an outside door.  A 
person commits a Class C misdemeanor if this prohibition against electioneering is 
violated.

• Allowed within 100 feet (not considered electioneering)
• Voters are permitted to bring written materials into the voting place to reference, 

but the voter must remove them from the voting booth. Election workers should 
periodically check each booth and the voting location for any campaign materials 
left behind and dispose of them immediately.

• Exit Polling, if not disruptive.
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Firearms
• Section 46.03(a) of the Texas Penal Code generally prohibits a 

person from bringing a firearm onto the premises of a polling 
place. However, this prohibition does not apply to a peace officer, 
regardless of whether the police officer is on or off duty. For this 
and other potentially applicable exceptions, see Tex. Pen. Code §
46.15.

• The passage of House Bill 910, (84th Legislative Session, 2015), 
which became effective January 1, 2016, and allowed open carry 
of handguns, did NOT change the law as it pertains to guns in the 
polling place; thus no-one except licensed peace officers may 
carry handguns into the polling place.

66



Cell Phones/Wireless Communication Devices
• Persons (including voters) are not allowed to use wireless 

communications devices within 100 feet of the polling location
• Persons are not allowed to use mechanical or electronic devices to 

record sound or images within 100 feet of the polling location

What devices should not be used in the polling place?
• Cell phones
• Cameras
• Tablet computers
• Laptop computers
• Sound recorders
• Any other device that may communicate wirelessly, or be used to 

record sound or images
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“Help Desk/Ushers”

• We recommend you create a “Help Desk” or assign a clerk 
to function as an “Usher” to control the flow of Voters 

• The Election Judge/Alternate Judge may assist the Voter with 
the one of the following issues without disrupting the flow of 
qualified voters: 

• Voter ID

• Provisional Voter

• Statement of Residence

• Cancellation/Surrender of Ballot by Mail

• Other issue(s)
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Voter ID Requirements…
A voter must show one of the following forms of acceptable photo identification at the polling 
location before the voter may be accepted for voting, unless the voter has a reasonable 
impediment to obtaining one of these forms of acceptable photo identification or the voter 
qualifies for one of the other exemptions identified below:

• Texas Driver’s License issued by the Department of Public Safety (“DPS”) 

• Texas Election Identification Certificate issued by DPS; 

• Texas Personal Identification Card issued by DPS; 

• Texas Handgun License issued by DPS; 

• United States Military Identification Card containing the person’s photograph; 

• United States Citizenship Certificate containing the person’s photograph; or 

• United States Passport. 

With the exception of the U.S. citizenship certificate, the identification must be current or have 
expired no more than 4 years before being presented for voter qualification at the polling place.
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Voter Sign-In Procedure

Voter presents acceptable form of ID…

• Election Official verifies the Voter 
is registered

• Election Official verifies the Voters 
address is correct

• Election Official selects either 
Substantially Similar or Exact 
Match.

• Substantially Similar prompts the 
Similar Name Affidavit.  

• Voter reads Affidavit & initials 
stating they are the same person.

• Signature is then verified by 
Election Official. 

• Kiosk printer prints voter label 
to be placed on precinct 
combination form.

• Voter receives paper indicating 
what precinct and ballot is to 
be selected on the machine

• Voter then will cast his/her 
ballot. 
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Voter ID Requirements…continued
If a voter does not possess one of the forms of acceptable photo 
identification listed on the previous slide, and the voter cannot reasonably 
obtain such identification, the voter has the right to execute a Reasonable 
Impediment Declaration and present one of the following supporting 
documents: 
• valid voter registration certificate; 
• certified birth certificate (must be an original); 
• copy of or original current utility bill; 
• copy of or original bank statement; 
• copy of or original government check; 
• copy of or original paycheck; or 
• copy of or original other government document that displays your name 
and an address (though an original is required if it contains a photograph).
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Voter ID Requirements…continued
Exemptions: Voters with a disability may apply with the Elections Administrator for a 
permanent exemption to showing an acceptable form of photo identification at the polls.  
Voters with a religious objection to being photographed or voters who cannot present an 
acceptable form of photo identification due to certain natural disasters may apply for a 
temporary exemption to showing an acceptable form of photo identification at the polls.  

Provisional Voting: 

(a) If a voter does not possess one of the seven acceptable forms of photo identification, 
which is not expired for more than four years, and the voter can reasonably obtain 
one of these forms of identification or 

(b) If a voter possesses, but did not bring to the polling place, one of the seven forms of 
acceptable photo identification, which is not expired for more than four years, or 

(c) If the voter does not possess one of the seven forms of acceptable photo 
identification, which is not expired for more than four years, could otherwise not 
obtain one due to a reasonable impediment, but did not bring a supporting form of 
identification to the polling place, the voter may cast a provisional ballot at the polls 
and will have six (6) calendar days after election day to present an acceptable form of 
photo identification, which is not expired for more than four years, in the presence of 
the county Elections Administrator.
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Statement of Residence

•Voter with an “S” notation on the List of 
Registered Voters must complete a Statement 
of Residence

•Voter indicates that he/she has moved (even 
inside the precinct) must  complete a 
Statement of Residence

73



Cancellation/Surrender – Ballot by Mail

•Voter list indicates that the Voter voted by mail
•Voter must complete the “Request to Cancel 
Application to Vote by Mail”

•Voter must surrender mail ballot
•Election Judge marks the ballot as CANCELLED
•Voter may then vote by casting a Provisional 
Ballot and complete the Provisional Ballot 
Affidavit Envelope
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Polling Locations
• Hill County Polling 

Locations

• 22 Precincts

• Useful in referring voters 
to the correct Voting 
Precinct

• Maps included in your 
supply kits
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PCT
#

PRECINCT SITUS

2 HILLSBORO

3 HILLSBORO

4 HILLSBORO

5 WOODBURY

6 PEORIA

7 ABBOTT

8 BYNUM

9 BRANDON

10 ITASCA

12 NORTH WHITNEY

13 SOUTH WHITNEY

14 AQUILLA

15 PENELOPE

16 MALONE

18 MERTENS

19 COVINGTON

20 BLUM

21 FORT GRAHAM

22 MCCOWN VALLEY

23 MOUNT CALM

24 HUBBARD

27 WOODROW
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Resources
• Texas Secretary of State

http://www.sos.state.tx.us/elections/index.shtml

1.800.252.VOTE (8683)
512.463.5650
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Hill County Elections Administration

Contact Information

Aaron Torres

Elections Administrator

254-582-4072 Office

254-582-4073 Fax

atorres@co.hill.tx.us

http://www.co.hill.tx.us/default.aspx?Hill_County/Elections
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TECHNICAL TRAINING

VOTEC – VOTE SAFE

• ELECTRONIC POLL BOOK

VERITY – PRINT/SCAN/TOUCH
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CCS

PCT 
10 PCT 4

PCT 9

PCT 3

PCT 8

PCT 
18

PCT 
16

PCT 
24

PCT 
23

PCT 
15

PCT 7PCT 
14

PCT 2

PCT 6

PCT 
13

PCT 
12

PCT 
22

PCT 
21

PCT 5

PCT 
20

PCT 
27

PCT 
19

Election Judges /Alternate Judges

Hill County Election Commission
Justin Lewis, Chair

Nicole Tanner, Vice Chair
Krissi Hightower, Secretary

Will Orr, Hill Co. Republican Party Chair

Thomas Hanson, Hill Co. Democratic Party Chair

County Election Board
Aaron Torres, Chair

Justin Lewis
Rodney Watson

Will Orr, Hill Co. Republican Party Chair

Thomas Hanson, Hill Co. Democratic Party Chair

Early Voting Clerk/Deputy Clerks
Aaron Torres

Nelda Tidwell, Judge
Kathy Root Montgomery

Dee Post
Severine Bergeron Whittier
Sandra Underwood Pepper

Central Counting Station
Gary Teal, Presiding Judge

Larry Ward, Alternate Judge
Becky Weaver, CCS Manager

Aaron Torres, Tabulation Supervisor

PCT. #

PCT#PRECINCT SITUS ELECTION JUDGE Rep. ELECTION JUDGE Dem.

2 HILLSBORO

3 HILLSBORO

4 HILLSBORO

5 WOODBURY

6 PEORIA

7 ABBOTT

8 BYNUM

9 BRANDON

10 ITASCA

12
NORTH 
WHITNEY

13
SOUTH 
WHITNEY

14 AQUILLA

15 PENELOPE

16 MALONE

18 MERTENS

19 COVINGTON

20 BLUM

21 FORT GRAHAM

22
MCCOWN 
VALLEY

23 MOUNT CALM

24 HUBBARD
27 WOODROW


