
APPLICATION FORM
Please complete this application form electronically if possible and save it as 
*your full name*- CLP volunteer form

Volunteer Position Applied For:   Volunteer paralegal
	Contact Details

	Surname
	

	First Name(s)
	

	Home Address 

(inc Postcode)
	

	Postcode
	

	Email
	

	Telephone
	Home
	

	
	Work
	

	
	Mobile
	

	Alternative contact in an emergency
	Name: 
Relationship: 
Telephone number(s): 
Address: 


	Qualification, Education or Training relevant to volunteer position

	 Qualifications

	Qualification Title
	 College/University
	Dates: From
	To

	
	
	
	

	Other Related Qualifications & Training

	Qualification/Course Title
	Details (e.g. organising bodies)
	Date gained

	
	
	

	Relevant Experience

	Please give details of any employment, work or voluntary experience relevant to the voluntary position applied for...


	Languages

	English
	Welsh
	Other (please specify language[s]): 

	Written: 
	Written: 
	Written: 

	Verbal: 
	Verbal: 
	Verbal: 


	Disclosure Barring Service

	Do you have a current DBS certificate?

Please note this is not conditional on a placement
	
	


	Tell us a bit about you…

	What has encouraged you to apply for a voluntary position with the NCLP?
Have you identified any specific areas for personal development?
What are your main ambitions/goals?

Are there any factors that may affect your volunteering with us?  (Please describe if applicable)
Any other comments…?



	Your availability

	Please indicate below which days and times you would be available during the week.



References:

Please give details of a reference, it can be your present or most recent employer/tutor. One to be a personal/character reference and the other to be an academic/employment reference.
	Referee 

	Surname
	

	First Name(s)
	

	Relationship
	

	Organisation
	

	Address

(inc Postcode)
	

	Email
	

	Telephone
	


	Referee 

	Surname
	

	First Name(s)
	

	Relationship
	

	Organisation
	

	Address

(inc Postcode)
	

	Email
	

	Telephone
	


Code of Conduct 
As a member of the National Community Law Project Community Interest Company (CIC) (the Project), you are expected to behave as a representative of the Project at all times and act accordingly. This Code of Conduct outlines the Project’s expectations regarding the behaviour of those involved in the Project towards all those involved in the Project, including fellow members, directors, clients and during all activities directly linked to the Project.

It is important to be aware of what the Project expects of you in terms of conduct because, if your behaviour is deemed to breach requirements, you could be removed from participation in the Project.

The Code of Conduct applies to all those involved in the Project, irrespective of your position within the Project. 

Respectful Behaviour 
We promote acting responsibly, honestly, considerately, respectfully, and courteously towards others involved in the Project and its clients. We expect all members to follow this Code of Conduct whilst avoiding causing offence to those involved in the Project and its clients, and disrupting morale and the activities of the Project. We expect all of those involved in the Project to be respectful and collaborative when working on the Project’s activities. Every member has an equal right to have their voices heard, and discussions involving differing views should be respectful.

It is important that clients and their views are listened to, and information relating to the cases presented to the Project should be managed with the utmost respect and compliance with the law. Please see information relating to compliance below. It is paramount that clients feel comfortable when presenting information to the Project, as the Project’s aim is to serve others involved in the Project and its clients. 

We expect you to recognise the diversity of the Project and not discriminate against others on the basis of their age, ethnic origin, race, nationality, membership of a national minority, culture, language, religious faith or affiliation or lack thereof, political affiliation or opinions or lack thereof, sex, gender, gender identity, sexuality, sexual orientation, marital status, caring or parental responsibilities, illness, ability or disability, mental health status, medical condition, physical appearance, genetic features, parentage, descent, full or part-time student status, socio-economic background, employment status, political beliefs, trade union affiliation, spent or irrelevant criminal convictions, or any other irrelevant distinction.

We expect you to behave in a respectful manner towards others involved in the Project and its clients so that they do not feel that they are being harassed or bullied, and to ensure you do not disrupt Project activities. 


We expect that you do not publish comments or images on websites or social media relating to the Project, its activities, members, directors and clients that might cause distress or offence to another person, or breach compliance requirements.

Compliance with the law 
All of those involved in the Project must comply with the Project’s legality. It is important to ensure that information relating to the Project’s activities, including client information and personal details are kept confidential. 

Compliance with GDPR and Data Protection Laws is essential. As the Project’s activities currently involve remote working, any devices used to complete work for the Project or its clients must be password protected and any confidential information must not be able to be viewed by any other person outside of the Project, whether this be electronic or paper copies. If this is breached, the Project can face serious fines. 


If anyone has breached GDPR and Data Protection Laws, this must be reported within 24 hours to board@communitylawproject.com who deal with Compliance for the Project).


Impartiality 
As the Project is a CIC, anyone involved in the Project must remain politically impartial at all times and not show any bias towards others involved in the Project and its clients. Your behaviour reflects upon the reputation of the Project, therefore when you are participating in the Project and its activities, it is important to remain impartial.

GDPR/DATA PROTECTION

Read our privacy policy below, signature to this form is confirmation you have read and understood this and the terms below:

https://communitylawproject.com/privacy-policy
By signing this agreement, the employee confirms that they have read and understood the practice’s data protection policy, a copy of which is contained in the staff handbook. The practice may change its data protection policy at any time and will notify employees in writing of any changes.
The employee shall comply with the data protection policy when handling personal data in the course of employment including personal data relating to any employee, patient, supplier or agent of the practice.
The employee acknowledges that the practice will process data relating to the employee for a variety of purposes and that this may include sensitive personal data relating to the employee. The practice will only process this data where it has a lawful basis for doing so. Details about the type of data held by the practice, the purpose of data processing and the lawful basis on which the data is processed can be found in the practice’s Employee Data Policy OR Employee Data Privacy Notice.
DECLARATION:

I confirm that the information supplied by me in this application is complete and accurate to the best of my knowledge. By signing this form, I confirm that I will meet the minimum requirement of one case per month working 4 hours per week outside of meetings/team communications. I confirm that I will abide by all the terms and principles stated above in this contract form. I acknowledge that if I fail to meet this requirement, actions may be taken for reviewal and possible revocation of volunteering for the Project.
Upon signature, email this form back to nclprecruitment@communitylawproject.com
Signature of Applicant:  ______________________

Date: _________________












ID photo eg passport, driver’s licence










