HOW TO WRITE AN EFFECTIVE NOMINATION
The Behavioral Health Recognition Dinner Steering Committee encourages the submission of as many nominations as possible for both the twelve Community Awards and the Behavioral Health Person of the Year Award.  It is hoped that clients, family members and professionals will write and submit nominations.

The Committee hopes that this tip sheet will be helpful to anyone who wants to submit a nomination.

1. Answer every question.  Points are awarded for each question answered, so points are lost if a question is not answered.
2. Provide specific details in your answers – the more details you include about the person or program you are nominating, the more effective your answer will be.

3. If you cannot type your nomination, please print legibly – if your answer is too difficult to read you may lose points.
The following are examples of effective writing in a nomination:

Q:
Tell us how your nominee demonstrates outstanding performance and willingness to go beyond the requirements of his or her role.

A:
(Name) provides free transportation for families who would otherwise be unable to visit with loved ones in the hospital.  
(Name) adapts the schedule to meet the needs of the clients, whether it is an unexpected doctor’s appointment or a client needing to go home early because of feeling ill.

Q:
Tell us how your nominee demonstrates the ability to work with children, adults, older adults or family member(s).

A:
With kind and gentle words, (Name) encourages the older adults who may be afraid to come to program.
(Name’s) most outstanding quality is a calm demeanor that does not frighten the children.
(Name) is flexible and responsible, which was seen when (he or she) changed the schedule on SSI day so that everyone could get to the program.
(Name) has a soothing voice, which helps both clients and staff to communicate effectively.
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