By-lLaw Skyline Ridge Hom ers Association, Inc.
Article |
Definitions

Section 1. Dedaration, Declaration means the Declaration of Covenants, Conditions, and
Restrictions for Skyline Ridge Planned Development, dated September 18, 1998, and recorded
November 6, 1998 in the office of the Recorder of Tippecanoe County, Indiana, and as the same
may be amended from time to time. Such Declaration was amended in 2012 and recorded
December 11, 2012 in the Office of the Recorder of Tippecanoe County, Indiana,

Section 2. Association, Association means Skyline Ridge Homeowner’s Assodiation, Inc.

Section 3. Meaning of Terms. Unless there appears a clear intention to the contrary, any
term which is used in these By-Laws and which is defined in the Declaration of Articles of
Incorporation shall have the same meaning as it has when so used in the Amended Declaration
of Covenants, Conditions and Restrictions or the Articles of Incorporation

Article ||
Members

Section 1, Membership. Every owner of a lot which is subject 10 assessment shall be a
member of the Association. Membership shall be appurtenant 1o and may not be separated
from ownership of any lot

Section2. Classes of Membership. The Association shall have one class of membership
Members shall be all owners of lots, as those terms are defined in Article |, Sections 4 and 7 of
the Declaration. Ownership of a lot in the property shall be the sole qualfication for
membership. When more than one person holds an interest in any lo1, alt such persons shall be
members, provided, however, that the one vote for such lot shall be exercised as provided in
Section 7 below.

Section 3. Place of Meeting, All meetings of the members shall be held at such place, within
Tippecanoe County, Indiana, as may be specified in the notices or waivers of notice thereof.

Section 4. Annual Meeting. The annual meeting of the members shall be held in the Spring of
each year. At the annual meeting the members shall elect the directors of the Association for
the following year. The members may also transact such other business as may properly come
before the meeting.




Section 5. Special Meetings. Special meetings of the members shall be called upon the order
of the President or a majority of the Board of Directors or upan presentation to the Secretary of
a petition signed by at least one-tenth (1/10) of the members entitled to vote by the Articles of
Incorparation. No business shall be transacted at a special meeting except as stated in the
notice of that meeting.

Section 6. Notice of Meeting. Notice of annual and special meetings shall be mailed to each

member at the address which appears on the records of the Association not less than thirty (30)
days nor more than (60) days in advance of the meeting. All notices shall state the date, time
and place of the meeting, and notice of a special meeting shall also state the purpose for which
the meeting s called. In the case where several members have the same address as shown on
the records of the Association, one notice shall be sufficient

Section?. Voting Rights Members shall be entitled to cast one (1) vote per lot on all matters
submitted to a vote of the membership, When mare than one person is an owner of a lot, all
such persons shall be members, but their total vote shall not exceed one per lot owned, and
such vote shall be cast as one unit in such manner as the majority of the owners of such lot may
agree, In the event such owners fail 1o reach an agreement, they shall not be entitled to vote
and shall be considered as abstaining. In the event some of such owners do not attend the
meeting, in person or by proxy, those owners who are in attendance, in person or by proxy, for
purposes of determining the manner in which their vote shall be cast, shall be considered as the
sole owners of the lot,

The Board of Directors may suspend the voting rights of a member during any period i which
such member shall be in default in payment of any annual or special assessment levied by the
Association.

Section 8. Quorum, At the annual meeting of members the presence of members or of
proxies entitled to cast sixty percent (60%) of all the votes shall constitute a quorum, If the
required quorum is not present for such meeting, ancther meeting may be called subject to the
notice requirements set forth herein, and the required quorum at the subsequent meeting shall
be one-half (1/2) of the required quorum at the preceding meeting. No such subsequent
meeting shall be held more than sixty (60) days following the preceding meeting. At all
subsequent meetings of members, the presence in person or by proxy of members
representing a majority of the outstanding voting rights shall constitute a quorum for the
transaction of business. A majority vote at any such meeting shall decide all questions unless a
greater plurality is required by law, the Declaration, the Articles of Incorparation or these By-
Laws. If at any meeting of members there be less than a quorum present, the majority of those
present may adjourn the meeting from time to time until 3 quorum can be obtained. Any




business which might have been transacted at the mecting as originally called may be

transacted at any adjournment thereof without further notice

Section 9. Proxies. Votles may be cast in person or by proxy. All proxies shall be in writing
and fded with the Secretary prior to the commencement of the meeting in which they are to be
voted. No proxy shall be valid for a period of mare than eleven (11) months unless a longer
time is expressly provided in the proxy, and every proxy shall automatically cease upon sale by

the owner of his lot
Article Ill
8oard of Directors

section 1, Number and Qualifications. The number of directors of the Assaciation shall be

five (S)

Section 2. Election and Term of Office. Directors shall be elected a1 the annual meeting of
members by a majority of the votes cast by members entitled to vote, for such terms and in
such manner as is provided in the Articles of Incorporation, the provisions of which are
incorporated herein by reference. Directors shall not be alected by cumulative voting
Nomination of directors shall be made by the standing Board of Directors and may also be

made from the floor at the annual meeting of members

Section 3. Regular Meetings. A regular meeting of the 8oard of Directors shall be held
annually immediately following the annual meeting of members and at such other intervals and

upon such notice as may be fixed from time to time by resclution of the Board of Directors

Section 4. Special Meetings. Special meetings of the Board of Directors shall be held when
called by the President of the Association or by any two (2) directors after not Jess than three
{3) days notice to each director. Notice of any meeting of the 8oard of Directors may be waived

n writing or by attendance at such meeting

Section 5, Quorum At all meetings of the Board of Directars, a majority of the directors shal
constitute a quorum for the transaction of any business. A majority vote at any such meeting
shall decide all questions unbess a greater plurality is required by law. If at any meeting of the
Board of Directors there is less than a quarum present, the majority of those present may
adjourn the meeting from time to time until 3 quorum can be cbtained. Any business w hich
might have been transacted at the meeting as originally called may be transacted at any

adjournment thereof without further notice

Section 6. Action by Unanimous Written Consent Without a Meeting.  Any action which is

required or permitted to be taken at a meeting of the Board of Directors or any committee




thereof may be taken without 4 me eting if, prior to such action. & written consent settin g forth

the acton to be taken is signed by all Directors or all members of such cCommittee as the case

may be. A copy of the consent shall be filed with the minutes of the meetin gs of the Board of

wrectors

Section 7. Powers and Duties. The Board of Directors shall manage the affairs of the

Association and shall have such powers as are grven to it by law, by the Articles of Incorporation

Dedlaration including, but not limited to, the

3] Tocall spe

1 meetings of the members whenever

D) To appoint and remove a1 its pleasure all officers agents and employees of the

AssSoCiation, to prescribe their duties and require of them such securnty or hdelity

nd as it may deem expedient, Nothing contained in these By-Laws shall be

construed 1« it the emplayment of any member, officer or Director of the

ation in any Capacity whatsoever

(¢} To employ or contract for 3 manager or managing agent for such

during such period and upon such other terms and conditions as t

s May determine:

(d] To establish, levy, assess and collect all

Vanous assessments or charges, which

under the terms and provision of law, the Articles

¢ Qration, these By-Laws

and the Dex

the ASsociation is empo or required 1o establish, levy

assess and ¢

lect, The Board of Dire

S may designat

ecting

agent 1o collect such assessments and charges

e) From time 1o time to adopt, publish, amend, modify or withdraw rules and

regulations governing the use of the comman areas and facilities and regarding the

person Al conduct thereon of the members. their fam v and Ruests

1) To exercise for the Association all powers, duties and authorities vested in or

delegated to the Ass ition

To contract for, or to provide directly es for the common benefit of all owners

such as trash and garbage collection, the ts of which shall be a comm

It shall be a duty of the Board

Nrectors

(a) To cause 10 be kept a complete record of

and 1o

all of its acts

present a statement therec » members at the annual meeting held r such

purpose,

(b) To keep detailled, accurate records in chronalogical order, of the recespts and

expenditures affecting the common areas and faclities, spetifyng and itemizing the

maintenance and repair expenses of the commaon areas and faciltees and any other




expenses incurred, Such records and vouchers authorizing the payments shall be
available for examination by the owners at convenient hours on weeckdays

(€) To establish assessments by using generally accepted accounting principles applied

on a consistent basis, including the establishment and maintenance of replacement
reserve funds for contingencies and for capital repairs and replacements of the
Common areas and faciles and himited common areas, which funds shall be used
for those purposes anly ang not for usual and ordinary repair e wpenses of the
common areas and facilties and bmited common areas. Such replacement reserve
funds shall be maintained in separate interest-bearing accounts in a bank in
Tippecanoe County, Indiana

(d) To cbtan hability insurance protection, in an amount to be determined by the Board

of Directors from time t0 time, insurng the Associanion. 1ns Directors and officers,

the manager, the respective employees and &

s thereof and all owners against

ability arsing out of the use of the common areas

(e) To supervise all officers, agents, and employees of the Association and to see that

their duties are properly performed; and

(f] To maintain, replace and repair the common areas and facibties and 10 carry out 3

other obligations and duties imposed on the Association by the Declaration

Section 8, Compensation. The directors shall receive no compensation for their services as
of

directors but shall be reimbursed for their actual expenses incurred in the discharg their

duties and may be compensated for additional services actually rendered the Assaciation which

are not connected 10 their duties as directors

Section 9. Death, Resignation and Removal, Any director may be removed, with or without

of the members of the Association. In the event of death, resignaton

cause, by & majonty
or removal of a director. his successor shall be selected by the remaining directors and shall

serve until the next annual meeting at which time the vacancy shall be filled by the members

Article IV
Officers

Section 1. Designation. The officers of the Assaciation shall be a President, a Vice-President, a
Secretary, a Treasurér and such other officers as the Board may from time to time by resolution
designate

Section 2, Election. The election of the officers shall take place at the first meeting of the

eting of the members

Board of Directors at the regular meeting following each annual m




Section 3, Term. The officers shall be elected annually by the Board of Directors and each shal
hold office for one (1) year and until his successor is elected and qualified, unless he shal

sooner resign, be removed or become otherwise disqualified

Section 4. Resignation and Removal. Any officer may be removed from office, with or without

cause, by the Board of Directors. Any officer may re SIEN a1 any time by giving written notice to
the Board of Directors. Such resignation shall take effect on the date of receipt of such notice
or at any later time specified therein, and unless otherwise specified therein, the acceptance of

such resignation shall not be necessary to make it effective

Section 5. Multiple Offices. Any two or more offices may be held by the same person except

that the offices of the President and the Secretary shall not be held by the same pérson

Section 6, President. The President shall be the chief executive officer of the Association and
shall preside at all meetings of the Board of Directors and members and shall have such other

powers and perform such other duties as are delegated to him by the Board of Directors

Section 7. Vice-President. The Vice-President shall perform the duties of the President when
the President shall be absent or unable to act. The Vice-President shall also perform such other
duties and have such other powers as are delegated to him by the Board of Directors from time

to time

Section 8, Secretary, The Secretary shall keep the minutes of all meetings of the Board of
Directors and the members. He shall have charge of such books and papers as the Board of
Directors may direct and shall perform such other duties as may be from time 10 time imposed
upon him by the Board of Directors

Section 9. Treasurer. The Treasurer shall keep complete and accurate books of account in
accordance with the accounting methods adopted by the Board of Directors, showing the
financial condition of the Association and the results of its operations. Me shall have custody of
all monies of the Assoclation and shall disburse such funds as directed by the Board of
Directors. He shall cause an annual sudit of the Association’s books 10 be made at the
completion of the Association’s fiscal year and shall assist in the preparation of an annual
budget and a statement of income and expenditures 1o be presented to the members at their

annual meeting

Section 10. Fidelity Bonds. The Board of Directors may provide fudelity bonds and may require
the managing agent, if any, the Treasurer and such other officers of the Association, as the
Board of Directors deems necessary, 1o provide fidelity bonds, indemnifying the Association
against larceny, theft, embezziement, forgery, misappropriation, and other acts of fraud or

dishonesty in such sums as may be approved by the Board of Directors. The expense of any




such bonds shall be a common expense. The bonds shall also provide that the ¥y may not be
canceled or substantially modified (including cancellation for nonpayment of premium) without

at least ten (10) days prior written notice to the Association

Article V
Committees

The Board of Directors shall appoint such committees, as it deems appropriate in the

management of the affairs

> Assooation. Such committees may include but are not

imited 0

(3] A Landscape and Maintenance Committee which shall advise the Board of Directors
on all matters pertaning 10 the maintenance repair or impravement of the common

areas and facilities and which shall perform such other functions as the B

Directors in its discretion may determine

(D) An Audit Committee which shall supervise the annual audit of the Association’s

OKS and review the annual budget and statement of income and operating
expenditures to be presented to the membership in connection with its regular
annual meeting. The Treasurer shall be an ex-officio member of this committee

[c) An {\rchito_rlg(al Committee which shall perform the functions described in Article V

of the Declaration

Article VI

Assessments

Section 1, Assessments, Each year on or vefore December 1, the Board of Directors shall

estimate the total amount necessary to pay for the wages, matenal, insurance premiums, taxes

services and supplies ang other common exg defined i Article VIl hereof) whach will

pnses (as

be required during the ensuing calendar year for the rendering of all services requared to be

pp’fr.”‘]-’-,’! by the As at dert Declaration or hereunder, 1ogether with a reason able

amount considered by the Board of Directors to be necessary for a reserve for contingendies

and replacements. The Board of Directors shall, on or before December 1 of each y

4

eacho

mer in writing as to the amount of such estimate with reasonable itemization thereo

This estimated cash requirement shall be assessed against each lot equally. Each owner, jointly

and severalty, shall be liable for and shall pay to the Assocation on or before January 1 of the

ensuing year, and on or before the first day of each month thereafter during said year, one




twelfth (1/12) of the total assessment made against his lot pursuant to thas section. Onor
before the date of the annual meeting of each calendar year, the Board of Directors shall supply
to all owners an itemized accounting of the maintenance expenses for the preceding calendar
year actually incurred and paid, together with a tabulation of the amounts collected pursuant
to the estimates provided, and showing the net deficit or surplus of amounts actually collected
over actual expenditures plus resesves. Any amount accumulated in excess of the amount
required for actual expenses and reserves shall be used at the discretion of the Board of
Directors and any deficit shall be added to future assessments according to the owner's
ownership percentage

Section 2. Reserves, The Association shall build up and maintain two reserve funds. One shall
be for contingencies and the other for capital repairs and replacements, Expenditures not
originally included in the annual estimate which may become necessary during the year shall be
charged first against the contingency reserve. The replacement reserve fund shall be used only
for capital expenditures in connection with the replacement and repair of common area and
facilities and limited common areas, and shall not be used for usual and ordinary repair
expenses of the common area and facilities and limited common areas. Such funds shall be
maintained in separate interest-bearing accounts in a bank, savings bank or savings and loan
association in Tippecanoe County, Indiana

Section 3, Special Assessments. If the annual estimated cash requirement provided for in
Section 1 of this Article proves inadequate for any reason, and If the contingency reserve is
depleted, the Association may at any time levy a further special assessment which may be
assessed against each lot equally. The Association shall seeve notice of such special assessment
on all awners by a statement in writing showing the reasons thereof. Such special assessment
which is due more than ten (10) days after delivery or mailing of such notice of special
assessment and shall be paid in a lump sum or in such installments as the Board of Directors
shall determine. All owners shall be personally liable for such special assessments

In addition to the special assessments authorzed above, the Association may levy, in any
assessment year, a special assessment for capital improvements provided that any such
assessment shall have the assent of two-thirds (2/3) of the votes of its members voting in
person or by proxy at a meeting duly called for this purpose

Section 4. Commencement of Assessments, On or before the first day of the month following
the closing of the sale of each lot, and on or before the first day of each month thereafter
during the same calendar year, the owner acquiring title shall pay the Association one twelfth
{1/12) of the annual assessment made pursuant to Section 1 hereof or, in case the first month

is a partial one, a pro-rata portion thereof




Section 5, Non-Waiver. The failure or delay of the Association to assess or notify the owner of
any assessment shall not constitute a waiver or release of the owner’s obligation to pay any
assessment as herein provided whenever the same shall be determined and, in the absence of
an annual estimate or special assessment, the owner shall continue to pay the assessment at
the then existing monthly rate established for the previous year until the regular assessment
shall have been established. No owner may exempt himself from liability for the assessment
imposed by this Article by waiver of the use or enjoyment of any commaon areas and facilities or
by the abandonment of his lot or otherwise

Section 6. Books and Records, The Association shall keep books of account of its receipts and
expenditures specifying and temizing the mantenance and repair expenses of the common
areas and facilities and any other expenses incurred. Upon ten (10) days notice to the
Association and payment of a reasonable fee, any owner shall be furnished a certificate of his
account setting forth the amount of any unpaid assessment or other charge due or owing from
such owner. Any purchaser of a lot may rely on the accuracy of such certificate and such
purchaser shall not be kable for, nor shall the lot conveyed be subject to a lien for, any unpaid
assessments against the owner which were incurred prior to the date of such certificate and
which are in excess of the amount therein set forth

Section 7. Fiduciary Obligation. All funds collected hereunder by the Association shall be held
and expended only for the purpose designated herein, and except for such assessments as may
be levied aganst less than all owners, shall be deemed to be held for the benefit, use and

account of all owners,

Section 8. Default, If an owner isin default in the payment of any assessment or charge, the
Association may enforce its lien against such owner’s lot and proceed to collect any such
delinguent sum in accordance with the provisions of the Declaration. If such assessment or
charge is not paid when due, a late charge of $5.00 will be assessed for each week, or portion
thereof, that the amount i due and unpaid. The Association may also assess reasonable
attorney’s fees and costs of collection when any amount is not paid when due

Article VI
Common Expenses
In addition to those enumerated in the Declaration, the following shall be common expenses

All expenses incurred in connection with the exercise of any power or duty
referred 10 in Article Hll, Section 7, of these By-Laws




Article VIII

Business Management

Section 1. Contracts. The Board of Directors may authorize any officer or agent to enter into
any contract or execute and deliver any instrument in the name of and on behalf of the
Association, and such authority may be general or confined to specific instances

Section 2, Limitation on Debt. The Association may not borrow money orf enter nto contracts
resulting In a total indebtedness in excess of 150 percent (150%) of its gross revenues for the
previous fiscal year; provided that additional borrowings may be authorized by a two-thirds
(2/3) vote of the membership; and provided further that a long-term contract for the
management of the property shall not be considered in violation of this section

Section 3. Loans, No loans shall be contracted on behalf of the Association and no evidences
of indebtedness shall be issued in its name unless authorized by a resolution of the Board of
Directors. Such authority may be general or confined to specific instances

Section 4. Vouchers. All vouchers for payment of Association expenses shall be approved in
writing priof to payment by such officer or agent and in such manner as shall from time to time
be determined by the Board of Directors.

Section 5. Checks, Drafts, etc. All checks, drafts or other orders for the payment of money,
notes or other evidences of indebtedness issued in the name of the Association shall be signed
by such officer or agent of the Assodiation and in such manner as shall from time to time be
determined by resolution of the Board of Directors.

Section 6. Deposits, All funds of the Association not otherwise employed shall be deposited
from time 1o time to the credit of the Association in such banks, trust companies, or other
depositories as the Board of Directors may select

Section 7. Books and Papers. The books, records and papers of the Association shall at all
times during reasonable business hours be subject to the Inspection by any member for any
proper purpose.

Section 8. Insurance. The Association, as a common expense, shall effect and maintain at all
times comprebensive general liability insurance covering the Association, its Directors, officers,
employees, agents, manager and all owners (while any of the aforementioned are performing
an activity or function on behalf of the Association) with respect to the property with manimum
limits of not less than $500,000 for injury 1o one person and $1,000,000 for injury of more than
one person in any one accident or occurrence and $50,000 for property damage, and from time




to time upon receipt thereof deposit promptly with the owners current certificates of such
insurance, without prejudice to the right of any owner to maintain additional liability insurance.

Section 9. Rental Units. An owner of a lot within the properties may lease or rent the lot and
improvements located herein for one time period not 1o exceed 12 months during the Ife of

ownership of the property, so long as a copy of the executed lease or rental agreement is
prowvided to the Board of Directors within 10 days of execution. This provision shall not apply to
any written lease or rental agreement existing at the time of this addaion to the By-Laws, a
copy of which must be provided to the Board of Directors, but shall apply to those owners upon
the termination of any such existing rental or lease agreement

Section 10. Disputes. In the event of any dispute or disagreement between any owners
relating to the property, or any question of interpretation or application of the provisions of the
Declaration, the determination thereof by the Board of Directors shall be bindng and final as to
each of said owners

Section 11. Fiscal Year. The fiscal year of the Association shall commence on January 1 and
end on December 31 of each year.

Article IX
Amendments

These By-Laws may be altered, amended or repealed and new By-Laws adopted by the majority
vote of the Board of Directors unless otherwise specifically provided

The foregoing Code of By-Laws of lEu Association were duly adopted by the Board of Directors
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