Republic of the Philippines
CORDILLERA ADMINISTRATIVE REGION

DEPARTMENT OF EDUCATION
SCHOOLS DIVISION OFICE-Ifugao
Lagawe

MEMORANDUM - -
No. 22 2018

TO  : All School Heads
Elementary and Sgcondary
All Others Concerned

FROM : FELIPE L. BALLITOC
OIC-Schools Division Superintendent

DATE : January 23,2018

SUBJECT: CAPABILITY BUILDING SEMINAR FOR NEWLY HIRED
ADMINISTRATIVE ASSISTANTS/AIDES

1. A three-day capability building seminar for newly hired Administrative
Assistants/Aides for Schools Division Offices and Regional Office will be
conducted in two batches at Hotelinda Suites, Vigan, Ilocos Sur, on January 29-
February 1, 2018 and on February 6-9, 2018.

2. The seminar aims to orient and capacitate newly hired Administrative
Assistants/Aides on administrative and Human Resource functions/concerns.

3. Board and lodging of participants and other related expenses for the conduct of
the seminar shall be charged against HRDD funds. First meal to be served is
dinner on January 29, 2018 and last meal to be served will be PM snacks of
February 1, 2018. Travel expenses of participants shall be charged against school
and Division funds.

4. Attached are the names of participants to this seminar.

5. Please be guided accordingly.



LIST OF PARTICIPANTS TO THE CAPABILITY BUILDING SEMINAR FOR NEWLY HIRED ADMINISTRATIVE
ASSISTANTS/AIDES ON JANUARY 29-FEBRUARY 1, 2018 AND FEBRUARY 6-9, 2018.

Number NAMES POSITION Jan. 29-Feb 1, 2018 Feb. 6-9, 2018
1 Julie L. Cuyasen ADAs I Julie L. Cuyasen
2 Sanny B. Banglayan ADAs I Sanny B. Banglayan
3 Ivory P. Bandiwan ADAs I Ilvory P. Bandiwan
4 Jason B. Wacoy ADAs Il Jason B. Wacoy
5 Coryn Mae B. Dulnuan ADAs I Coryn Mae B. Dulnuan
6 Aldrich T. Tayaban ADAs I Aldrich T. Tayaban
7 Raycel Jade H. Cay-uhen ADAs | Raycel Jade H. Cay-uhen
8 Jane L. Narciso ADAs I Jane L. Narciso
9 Rodelyn I. Bantule ADAs Il Rodelyn I. Bantule
10 Magdalena P. Veniegas ADAs I Magdalena P. Veniegas
11 Jessibel H. Butic ADAs I Jessibel H. Butic
12 Marilyn B. Tultog ADAs I Marilyn B. Tultog
13 Aimee P. Habawel ADAs I Aimee P. Habawel
14 Geanette Joy L. Garcia ADAs I Geanette Joy L. Garcia
15 Nancy Q. Eban ADAs Il Nancy Q. Eban
16 Melody B. Batoc ADAs Il Melody B. Batoc
17 Diana C. Gahinto ADAs Il Diana C. Gahinto
18 Dominga B. Lunag ADAs I Dominga B. Lunag
19 Eduardo M. Galapon ADAs I Eduardo M. Galapon
20 Miguel W. Banhan ADAs I Miguel W. Banhan
21 Sunshine G. Pelagio ADAs I Sunshine G. Pelagio
22 Juan L. Liyagon ADAs Il Juan L. Liyagon
23 Oliver dela Cerna ADAs I Oliver dela Cerna
24 Joyce Dullao ADAs Il Joyce Dullao
1 Eden Grace P. Anito ADAs Il Eden Grace P. Anito
2 Heidi Prudenciano ADAs Il Heidi Prudenciano
3 Joy Chaguna ADAs Il Joy Chaguna
4 Richard Gomultim ADAs I Richard Gomultim
5 Roceleen Amejna ADAs Il Roceleen Amejna
6 Adora Nasdoman ADAs Il Adora Nasdoman
7 Joyce Tenenan ADAs I Joyce Tenenan
8 Melanie N. Buyuccan ADAs Il Melanie N. Buyuccan
9 Aileen Darunday ADAs I Aileen Darunday
10 Dexter Binwag ADAs I Dexter Binwag
11 Fernally N. Buyayo ADAs 11 Fernally N. Buyayo
12 Jayson Dulawan ADAs llI Jayson Dulawan
13 Emilyne Tagubat ADAs Il Emilyne Tagubat
14 Carlos Pegui-in ADAs IlI Carlos Pegui-in
15 Winny kimayong ADAs 1l Winny kimayong
16 Janet Belingan ADAs il Janet Belingan
17 Brenda Grace Bakakew ADAs I Brenda Grace Bakakew
18 Vicenta Buy-ag ADAs I Vicenta Buy-ag
19 Michelle Tayaban ADAs I Michelle Tayaban
20 Maribel Pasay-an ADAs I Maribel Pasay-an

Noted by:

A/




