 


REGION V MEETING CHAIR: 


Reports to: Region V Director and Council, ASCLS-ND President and Board of Directors 


 





Term of Office: Length of time sufficient to plan the Region V Meeting in the designated host city. �Appointed by the ASCLS President. 


Responsibilities:


  Establishes dates, times, and facility location of meeting at least 2 years in advance; confirms dates with selected facility at least 1 year in advance. 


  Organizes first planning session to solicit volunteers and select theme. 


  Selects individuals and informs them of responsibilities for the following positions: 


Program Committee Chair 


Registration Committee Chair 


Exhibit Committee Chair 


Publicity Committee Chair 


Social Committee Chair 


Facilities Committee Chair 


Audio-Visual Committee Chair 


4.   Directs and coordinates activities of committee chairs. 


Sets deadlines for each committee to begin and complete assigned duties. 


Organizes meetings of all the committee chairs to report on progress, discuss and resolve problems/ concerns, etc . 


5.   Solicits post-meeting reports (verbal or written) from committee chairs. 


   Sends "thank you" cards to committee members, meeting facility, and others who helped. 


   Transfers all pertinent information and materials to the next Regjon V Meeting Chair in an organized form,  


   Submits reports to the Region V Director and Council and the ASCLS-ND President and Board of Directors as requested. 


  Writes article after meeting has been held for publication in the winter issue of the ASCLS-ND newsletter. 


 Adopted: September 1999 (Carol Sundberg)�





