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This presentation is intended for informational purposes only 
and is not a substitute for seeking professional advice or for  
reviewing the applicable laws and rules. This presentation 
represents some positions of the Department on the limited 
issues discussed herein, based on the law in effect at the time 
of the presentation and Department interpretation thereof, as 
well as the opinions and conclusions of its presenter. 

For the current status of any tax law, practitioners and 
taxpayers should consult the source documents (i.e., Revised 
Statutes Annotated, Rules, Case Law, Session Laws, etc.) for 
independent verification. 
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“Form Templates” is a drop-down 
with various options where you 
choose what type of document you are 
uploading. 

The system will automatically make 
the initial selection for you. 

“Notes” allows a limited amount of 
text for reference purposes to be 
entered. This is optional and will be 
displayed in the “Notes” column of 
the Document Table in the previous 
slide after the upload has been 
completed. 
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Tax Commitment Verification 
RSA 76:10, II  
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RSA 76:10 II, states in part “[…] If the municipal tax 
collector finds a discrepancy of 1/2 of one percent or more 
between the amount of the warrant as committed to the tax 
collector of the municipality and the total property tax 
commitment calculated by the commissioner of revenue 
administration, based on the pertinent information provided 
by the municipality under RSA 21-J:34, the collector shall 
return the warrant to the municipality's assessing officials 
for correction. […]” 
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oDifferences in tax collector software figures and 

assessing software figures; 

oMS-1 doesn’t match the database; 

o Incorrect billing of utilities or PILT; 

o Exemptions, credits or any inventory penalties

Municipal and Property Division

Page 13

Possible Reasons for Discrepancies

Commitment Verification Uploads
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Per RSA 41:36, When a tax collector’s term ends for 
any reason, the tax collector’s powers and authority 
cease and are transferred to the new collector. 

The selectmen must have the outgoing collector’s 
books and records audited. They must hen commit new 
warrants and lists to the new collector. 
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Recommittal Process
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Recommittal Warrant

18

Municipal and Property Division

Page 18

16

17

18



8/30/2022

Tax Collector Visits

•Routine visit

•Observe office

•Review DRA checklist

•Follow-up letter 
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Visit Preparation
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Have copies of the following documents available: 

Abatement  (RSA 76:16)
Deed Waiver (RSA 80:76 (II) &(II-a)) 
Delegation of authority document (RSA 41:29 VI)
Notice of Arrearage (RSA 76:11-b)
Notice of Impending Lien (RSA 80:60)
Notice of Impending Deed (RSA 80:77)
Notice of Redemption (RSA 80:70)
Petty cash policy (if there is one) 
Surety bonding document, binder or cover sheet

• DRA Website 
(http://www.revenue.nh.gov/mun-prop/mtrsp/index.htm)

• Municipal Advisor

• Axiomatic 
– Support line: 1-888-508-8179

Resources
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Questions?

Stephan W. Hamilton, Director, Municipal & Property Division
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