Nixon White House Tapes
Introduction to the Tapes Index and Finding Aids

The Nixon Presidential Library and Museum offers the Nixon Tapes Index as a tool to search
and quickly locate conversations relating to specific individuals, locations, dates, and
participants. This package includes Tape Subject Logs, Transcripts, Scope and Content Notes,
and Indices to aid you in identifying conversations relevant to your research interests.

Tape Subject Logs provide general outlines of each conversation. A log contains
references to the people, places, and topics being discussed in a specific conversation, in
the order in which they are mentioned.

Transcripts are available for a select pool of conversations: those created by the
Watergate Special Prosecution Force or in response to court orders. Outside of these
court-ordered transcripts, the Nixon Library does not typically transcribe the White
House Tapes. The National Archives does not guarantee the accuracy of any transcript.

Scope and Content Notes provide overviews of each batch of tapes as they were
released to the general public. These documents may include a description of the quality
and quantity of the tapes as well as general topics of interest within the set of opened
conversations. Scope and Content Notes typically offer a brief history of the taping
system and describe processing procedures.

Indices include database reports listing conversations by date and by conversation
number as well as lists of name abbreviations, geographic terms, and organizational
acronyms.

The Nixon Tapes Index works across operating systems (Mac and PC), but does require Adobe
Reader 5.0 or higher to operate.




Getting Started
e Open the file called “Nixon Tapes Index.pdx.”
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e The file will open Adobe Reader.

Figure 1: Screenshot of Index Location

e In the Adobe Reader application, go to the Edit menu. Select “Preferences.”

o In the dialogue box that opens, select “Search” from the Categories listing.

o Change the “Maximum number of documents returned in Results” to 1000.
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Figure 2: Screenshot of Search Preferences

o Click “OK” to have the preference take effect.




Sample Search

e Always begin by clicking the “Nixon Tapes Index.pdx” icon to utilize the index.
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Figure 3: Screenshot of Index Location

Figure 4: Screenshot of "panda' Search




This search should yield a number of hits. Toggle to open the listing of documents.
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Double-click on the document of your choice. When a document opens, note the options
in the top, right-hand corner. The “Comments” option will provide more information.

Click the tab to view comments.
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Figure 6: Screenshot of Document with Comments
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e The content of comments varies depending on the type of document opened:
o Tape Subject Logs

* Comments list the conversation number, date, and participants for each
conversation on the tape.

o Partial Transcripts
* Comments include location, conversation number, date, and participants.
o AoGP Excerpted Tape Subject Logs

* Comments include tape numbers and reference cassette range for each
tape included in that month’s conversations.

o Watergate Trial Tapes Transcripts

* Comments location, conversation number, date, participants, and reference
cassette number.

o Watergate Special Prosecution Force Transcripts

* Comments include location, conversation number, date, participants, and
reference cassette number.

o Note: Use the Name Abbreviations list to understand the abbreviations used for
participants (example: “P” stands for President Richard M. Nixon while “HAK”
stands for Henry A. Kissinger). The Name Abbreviations list is located in the
Indices folder, within the Complete Conversations folder.
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Figure 7: Screenshot of Location of Name Abbreviations List




Search Tips
e To search by date:
o Use these formats:
= Month Day, Year
e Example: November 12, 1972
e Search results will be located directly within the Tape Subject Log
* mm/dd/yyyy
e Examples: 3/17/1971 -or- 11/9/1972
e Search results will be within database reports
e To search for a conversation:

o Input the conversation number and check the “Whole words only” box.
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Figure 8: Screenshot for a Search by Converstion Number

* Ifyou do not select “Whole words only,” be advised that you will get
search hits on 133-1, 233-1, 333-1, etc. when searching for conversation
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o Additionally, significant conversations such as “smoking gun,” “milk fund,” “18
1/2 minute gap,” and “cancer on the Presidency” can be searched using those
terms, if you check “Include comments” during your search.

To search for participants:

o Locate the appropriate abbreviation from the Name Abbreviation list.
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o Input the abbreviation and check the boxes: “Whole words only,” “Case-
Sensitive,” and “Includes Comments.”
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Additional Helpful Information

e The search interface retains search restrictions such as “Case-Sensitive” between
searches and application uses. You must uncheck these boxes to begin with a session
with an unrestricted search.

e The search interface reads quotation marks literally.

o To demonstrate, typing the exact string “dairy farmer” will return no results:
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Whereas a search for the words dairy farmer and checking the “Whole words
only” box will yield two search returns:
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o In Adobe Reader, the maximum number of documents you can open at once is

fifty (50).

* To close out documents without losing index results, click the gray “X”
box in the upper right corner.
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and you will lose the search results.
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