NOAH’S ARK CHRISTIAN LEARNING CENTER
                        POLICY # _____
ASSISTANT TEACHER   JOB DESCRIPTION

An assistant teacher employed at NACLC shall:

1. Meet the qualifications as set forth in the Assistant Teacher Qualifications Policy.

2. Be physically capable to perform prolonged standing, repetitive lifting in excess of 10 pounds to a height of 36 inches, stooping, bending and have manual dexterity for crafts, diaper changes, writing, etc.

3. Be able to function under the direct supervision of a teacher.

4. Monitor and maintain a safe, clean environment conducive to learning on a daily basis.

5. Assist with the daily preparation of the classroom environment.

6. Be proficient in the use of the area’s emergency equipment.

7. Function as a child advocate and promote excellent customer service.

8. Provide input for parent-teacher conferences.

9. Participate in special school functions.

10. Participate on NACLC committees as requested.

11. Attend monthly staff meetings.

12. Maintain and enhance teaching skills through on-site inservices, workshops and community resources.

13. Demonstrate courtesy and helpfulness toward children, families and other staff members.

14. Ensure smooth and efficient telephone communication.

15. Handle complaints in a responsive and professional manner.

16. Ensure that his/her appearance and personal conduct are professional at all times.

17.
Perform any other duties as assigned by the Program Administrator.
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_______________________
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