
How To Configure Vistaprint Webmail To Gmail

The process first begins with signing 
into your Gmail account.

Once signed in, click the gear icon to 
the top right and select the Settings 
option from the drop down menu.

Once the settings page loads, select the 
Accounts and Import tab.

In the Check mail from other accounts 
section click Add another email 
address.



A pop up will now appear requesting 
information:

Name: The name you wish to be 
displayed to email recipients in the 
“From” field.

Email Address: Enter the Vistaprint 
email address you wish to synchronize.

Remove the check mark from the Treat 
as an alias check box and click Next 
Step.

Enter the email address that you would 
like to add in the space provided and 
click Next.



Select the option “Import emails from 
my other account (POP3) and click 
Next.

On the new screen enter the following:

Username: The email address to be 
accessed

Password: The password for the email 
address being accessed

POP Server: mail.b.hostedemail.com

Port: 110

It is recommended to check the box 
“Leave a copy of retrieved message on 
the server”. All other boxes may remain 
unchecked.

After completing the above click Add 
Account.

To configure the outgoing settings so 
emails are also sent using the Vistaprint 
email from the Gmail account select 
“Yes, I want to be able to send mail as” 
and click Next.



Remove the check mark from the Treat 
as an alias check box and click Next 
Step.

You may then fill in the following 
information:

SMTP Server: mail.b.hostedemail.com

Port: 25

Username:  email address that you 
wish the email to be sent from on your 
Vistaprint account

Password: The password for the email 
address

Finally, you may select the radio button 
for Unsecured connection and click 
Add Account.

You will then be required to sign into 
your Vistaprint email address to access 
the confirmation code sent by Google.

Copy and paste it in the box provided 
and click the Verify button.

After this, you will be able receive and  
send emails through your Gmail 
account and have it reflect your 
Vistaprint email address.


