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Chief Executive
Application Form
To allow everyone the same opportunity to apply, applications must be received by the closing time of 12 noon, 27th January 2020.
Applications will be accepted by post to:

HR

TRANSPORT TRAINING SERVICES (NI) LTD

15 DUNDROD ROAD

NUTTS CORNER

CRUMLIN

BT29 4SS
or by email to HR@transport-training.co.uk
Late applications, no matter what cause, will not be accepted.

Only applicants who meet the essential criteria described in the person specification will be shortlisted. 
Transport Training Services (NI) Ltd (“TTS”) reserves the right to use some or all desirable criteria to enable shortlisting. 
It is in your interest to fully explain how you meet each of the criteria. You may expand the size of the space left between each criteria.
Please don’t provide a cv as the recruitment panel will only receive the application form.

Shortlisted applicants will be invited to interview, expected to be held in the week commencing 10th February 2020.
Any successful applicant will be offered employment which is conditional on the receipt of satisfactory references, confirmation of qualifications and licences. 
Commencement of employment will require a satisfactory ACCESS NI vetting check to be completed.
Tel: 028 9082 5653

www.transport-training.co.uk
	PERSONAL DETAILS:

	Surname:
	
	Address:
	

	Forenames:
	
	
	

	
	
	Postcode
	

	Tel. No:
	
	Email
	


	EDUCATION:

	Subject:
	Grade:
	Date Achieved:

	
	
	


	FURTHER EDUCATION/PROFESSIONAL QUALIFICATIONS:

	Dates:
	Name of Institution / College / University:
	Qualifications:

	
	
	


Continue on Additional Sheet if Necessary
	Please give details of how you meet the desirable criteria of:

· having 3rd level education and  
· being a member of a relevant professional body (by examination). 

	


	Please tell us why you have applied for the role of Chief Executive.

	


	EMPLOYMENT HISTORY:

	Previous Employers:
	Position Held:
	Dates of Employment: (month/year)

	
	
	

	Present Employer:
	Position Held:
	Date: (month/year)
	Salary:

	
	
	
	

	DETAILS OF DUTIES/RESPONSIBILITIES IN PRESENT POST:

	






Continue on Additional Sheet If Necessary
	Do you have a current Car Driving Licence?

Do you have a LGV/PCV Driving Licence?
	YES   NO 
LGV   PCV


	Do you have any Endorsements/Penalty Points?  (If YES, please give details)
Do you have flexibility to travel and work away from the office?

	YES    NO

YES    NO
Circle as appropriate


	Essential Criteria: 
Please provide (with examples or specific information) how you meet each of the essential criteria listed below. If you are describing any experience please say how many months you were in a role. Please continue onto additional sheets or expand each section as necessary. 

	At least 5 years of experience which includes:

· Experience of profit responsibility
· Experience of business development and strategic planning
· Experience of marketing and sales
· Experience of leading and managing teams
· Experience of financial management and analysis, with a track record of managing significant budgets

Competences and Skills
· Able to demonstrate strategic leadership of, or a significant contribution to, a business or organisation

· Able to plan, organise and control work requirements on own initiative

· Able to cope with and manage change, to be flexible and to handle uncertainty

· Able to build, lead and motivate a successful team

· Able to communicate well, orally and on paper with individuals and groups and the ability to communicate ideas and information clearly

· Able to network with the education, training and skills sectors

· Able to work with management and subordinates

· Able to influence people

· Able to negotiate effectively

Knowledge of:
· Training systems and techniques
· Business development
· Robust approach to financial management
· Outsourcing
· Marketing and sales
· Human resource management
Other
· Smart and well-groomed presentation
· Articulate
· Enthusiastic/motivated/self-starter
· Outgoing, self-confident personality



	Desirable Criteria: 

Please provide (with examples or specific information) how you meet each of the desirable criteria listed below. If you are describing any experience please say how many months you were in a role.
We reserve the right to apply elements of the desirable criteria in order to shortlist candidates for interview. Continue onto additional sheets if necessary

	· Experience of designing, managing and implementing training courses

· Experience of performance management and quality management

· Governance experience of working with and reporting to a Board

· Charitable or social enterprise experience

· Experience of managing service delivery within the adult learning and/or apprentice education system

· Preparation and delivery of PowerPoint presentations

· Previous networking within the logistics/transport and/or automotive sectors

· Previous networking within the vocational training sector

· Knowledge of current issues, risks and opportunities in transport, logistics and automotive sectors

· Knowledge of training needs in the transport, logistics and automotive sectors

· Knowledge of company/charity financial systems and reporting




	REFEREES:

	Please give the names and addresses of two people to whom reference may be made, indicating in what capacity they have knowledge of your work. One should be your current or most recent manager/employer and each should have knowledge of your work.

	1.



	2.




	I certify that the information I have given is correct.

I understand that any false information given may result in any job offer or appointment being withdrawn and that any offer of employment will be confirmed by provision of educational/training certificates. I consent to an Access NI enhanced check being undertaken and that the results of this check may result in a withdrawal of any offer of employment.
Signature: _________________________________  Date: ________________________________
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EQUALITY OF OPPORTUNITY



Ref. No:


We acknowledge and thank you for your Job Application.

To demonstrate our commitment to equality of opportunity in employment we need to monitor the community background of our employees and job applicants, as required by the Fair Employment Act 1989.

Regardless of whether we practice our religion, most of us in Northern Ireland are seen as either Catholic or Protestant.  We are therefore asking you to indicate your community background by ticking the appropriate box below.


I am a member of the Protestant Community
-


I am a member of the Roman Catholic Community
-



I am a member of neither the Protestant or Roman Catholic 
-

Community



Please indicate whether you are:
Female
-



Male
-

This form will be separated from the application form prior to the interview panel shortlisting candidates. 
Information will be used for Equality Commission monitoring & reporting purposes only.
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