
Income Calculation Request Form 
 

Use this form for all income review scenarios.  Email this form and the documentation to review to 
mtgsupportcenter@flanaganstatebank.com. 

Tell us about your scenario: 

Borrower Name: ___________________________________  Co-Borrower Name: _______________________________ 

LO: ___________________________  Who is submitting for review: _________________________________________ 

Income is being reviewed for  � Borrower   � Co-Borrower    Program being reviewed for: � Conv  � FHA � USDA � VA 

If USDA – tells us what you need:  � Qualifying income     �  Annual/Household Income 

Income for borrower is:  �  W-2’d Income    � Self - Employment     � Fixed Income (Check all that apply) 

Borrower start date for current position: ________________   

 
Now, tell us about the Co-borrower 
Income for borrower is:  �  W-2’d Income    � Self - Employment   � Fixed Income (Check all that apply) 

Borrower start date for current position: ________________   

 

If Borrower Income Includes: (check all that apply) Then we will need… 

�  Hourly   �  Salary   � Other: _________________  
    

PROVIDE 2 PAYSTUBS AND W-2’S FOR BORROWER 

� Overtime    � Bonus   � Commission PROVIDE VOE FOR AVERAGING OF INCOME 

If borrower is Self Employed 
� Files Sch C      � Receives K-1’s  
� Files Sch F       � Files Sch E  
� Has rental property (Sch E) 

Sch C & F = personal tax returns only – all schedules & Pages 
for 2 years 
Sch E/K-1 = Personal returns and business returns for businesses 
listed on Sch E for 2 years including K-1’s 
Rental Property = PITI payments for property showing on Sch 
E & Personal returns for 2 years 

� Is considered seasonal employee   
� receives unemployment 
� is a Union Worker 

Unemployment = 1099’s for last 2 years and YTD printout from 
state for averaging 
Seasonal Employee = need VOE for dates 
Union Worker = need VOE’s for 2 years to average income 

� SSI    � Pension   � Disability (any type) � Annuity  
� Retirement 

Most recent year of tax returns to figure amount allowed for 
grossing up 

If Borrower Income Includes: (check all that apply) Then we will need… 

�  Hourly   �  Salary   � Other: _________________  
    

PROVIDE 2 PAYSTUBS AND W-2’S FOR BORROWER 

� Overtime    � Bonus   � Commission PROVIDE VOE FOR AVERAGING OF INCOME 

If borrower is Self Employed 
� Files Sch C        � Receives K-1’s  
� Files Sch F         � Files Sch E  
� Has rental property (Sch E) 

Sch C & F = personal tax returns only – all schedules & Pages 
for 2 years 
Sch E/K-1 = Personal returns and business returns for businesses 
listed on Sch E for 2 years including K-1’s 
Rental Property = PITI payments for property showing on Sch 
E & Personal returns for 2 years 

� Is considered seasonal employee  
� receives unemployment   
� is a Union Worker 

Unemployment = 1099’s for last 2 years and YTD printout from 
state for averaging 
Seasonal Employee = need VOE for dates 
Union Worker = need VOE’s for 2 years to average income 

� SSI    � Pension   � Disability (any type) � Annuity  
� Retirement 

Most recent year of tax returns to figure amount allowed for 
grossing up 
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