Section 1

We acknowledge as the mambers of.

Annual governance statement 2016/17
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our responsibility for ensunng that there is a sound system of internal control, including the
preparation of the accounting statements. We confirm, (o the best of our knowledge and belief,
with respect to the accounting statements for the year ended 31 March 2017, that:
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Audit Regulations
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W SMTUtOn Al reviewad itk effectiveness

made proper arrangements and accepted
responsibilty for safequarding the public money
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opportunity 1o ingpect and ask questions about
this authority's accounts
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arranged for 2 competent person. independent
of the financial controls and procedures. 10 pive
an objective view on whether intemal controis
meet the needs of this smaller authority
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responded Lo matters brought o its attention by
internal and extemal audit.
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Section 2 — Accounting statements 2016/17 for

Enlaf name of

naten |-;|hz,|-v-,- Y

| 1 Balances brough

Year ending

31 March
2018
£

31 March
2017
£

Notes and guidance

Please round all igures 10 nearest £1. Do no ve any boxes blank
and report £0 or NIl balances. All figures must agree 1o underlying
financial records

Tatal balances and réserves at the heginning of the year s recorded

‘ farward | O | inthe financial records. Valus must agree 1o Box 7 of previous year
[ % 9 ¥y
] N 4
¢ (+) Procapt or Rates Tolal amount of precept (or for IDBs, rates and levies) recaived
L “‘,‘_,'t | 0; 009 |]0, C OO | orreceivable in the year. Exciude any grants received
| 3 (+) Tatal Tolal income or recespls as recorded in the cashbook ess the
| other receipls g C) (_L\— A.Ljh | precept of ratesiievies recenved (line 2). Include any grants raceved

4 [) Stal cosis

Foo

Total expenditure or paymenis made to and on behall of all
empioyees. Inciude salanes and wages, PAYE and Ni (employees
and employers), pansion contributions and employment expenses,

repaymenis

Total expenditure or payments of captal ang Interest made during
the year on the smaller authority's borrowings (if any).

3 =) Al othes Total expenditure of payments as recorded in the cashbook less stalf
payments g; ’5(, g ( S; 3 ?ﬂ costs (line 4) and loan interestcapital repayments (line 5
7 (=) Balances camed ) Total balances and reserves al the end of the year. Must equal
| forward J 60 Q| 1), 62 7| (1+2+3) - 445+6)

T & Tot value ol cash
andd short term

invesimerds

15, FAS

The sum of all current and deposit bank accounts, cash holdings and
short term investments haid as at 31 March — To agree with bank
reconciliation,

o lnlni fixed assels

s fang term
’ mnvesimeants

and asseis

| IRl
[ 10 Talal
| Dorrowings
L —

This cell shows the value of all the property the authority owns. It is
made up of its fixed assets and long-term investments.

le, g7¥

The outstanding capital balance as at 31 March of all loans from third
partes (including PWLB).

11 (For Local Councils
Only) Disclosure
nole re Trust funds
(inchuding chanlable)

The Council acts as sole trustee for and is responsible for managing
Trust funds or assets.

N B The figures in the accounting statements

above do not include any Trust ransactions

| cerly that for the year ended 31 March 2017 the

accounbing statements in this annual retum present fairly the

financial position of this smaller authority and its income and
expentiiure, or properly presant receipts and payments. as

the case may be

Swned by Responsible Financial Officer

Date

Y

8042017

1 confirm that these accounting statements were approved
by this smaller authority on:

| C1alo% 21T

and recorded as minute reference:
eV

Signed by Chair at meeting where approval is given:
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Annual internal audit report 2016/17 to
| SWANBOUANE PARISH  @unciL

This smaller authority's internal audit, acting independently and on the basis of an assessment of
risk, carried out a selective assessment of compliance with relevant procedures and controls
expected to be in operation during the financial year ended 31 March 2017.

Interal audit has been carried out in accordance with this smaller authority’s needs and planned
coverage. On the basis of the findings in the areas examined. the internal audit conclusions are
summarised in this table. Set out below are the objectives of internal control and alongside are the
internal audit conclusions on whether, in all significant respects, the control objectives were being
achieved throughout the financial year to a standard adequate to meet the needs of this

smailler authority.

A Appropriate accounting records have baen kept property throughout the year

B Tmis smalier authonty met its financial regulations, payments were supporied by invoices, all
expenditure was approved and VAT was appropnately accounted for

C. This smaller authority assessed the significant nsks to achieving its objectives and reviewed the
adequacy of arangements 10 manage these

L. The precep! or rates requirement resulted from an adequate budgetary process; progress
agains! the budget was regularly monitored; and raserves were appropnate

E Expacted ncome was fully receivad, based on corract prices, propery recorded and promptly
banked, and VAT was appropnately accounted for

F. Patly cash payments wers properly supponed by receipts, all petty cash expenditure was
approved and VAT aporogriately accounted for

G. Salanes 10 employees and allowances to members were paid in accordance with this smaller
authority’s approvals, and PAYE and NI requirements were properly applied.

H  Asset and investments ragisters were complete and accurate and properly maintained

| Penodic and year-end bank account reconciliztions were properly camed out

J Acoounting siatements prepared during the year were prepared on the correct accounting basis
| recepls and payments or income and expenditurs), agreed to the cash book, supported by an
| adequale audit trall from undarlying records and where appropriate debitors and creditors wene

properly recorged
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|For local councils only)

Trust funds (inciuding chantable) ~ The council met its resgonsibilties as a trustea

r——
~

For any other nsk areas identfied by this smaller autharity adequate controls existed (st any other risk areas below or on separate
sheels # needed)

Name of parson who camied cutthe intemalaudt = PETER BOWDEN
Sygnature of person who camed out the intesns! sudit m Date | /3 ou- ( 1 F5t|

*If the response 5 'no’ please state the implications and action being taken (o address any weakness in control identified

{ada separate sheets if needad)

“"Notz. If the response is 'not covered please state when the most recent internal audit work was done in this area and when it is
nend planned, or lmuwm.mwmoWWM(mmudeg
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Guidance notes on completing the 2016/17 annual return

1. You must apply proper practices for preparing this annual return, Eroper prac'tices are found in the
Practitioners’ Guide* which is updated from time to time and contains everything you_should need to
prepare successfully for your financial year-end and the subsequent work by the auditor. NALC, SLCC
and ADA have helplines if you want to talk through any problem you encounter.

2. Make sure that your annual return is complete (i.e. no empty highlighted boxes), and is properly
signed and dated. Avoid making amendments to the completed rgtum. Ar_uy amendments must be
approved by the smaller authority, properly initialled and explanation provnde'd.‘ Annual' a:etums
containing unexplained or unapproved amendments may be returned and incur additional costs.

3. Smaller authorities must approve Section 1 on page 2 before approving Section 2 on page 3.

4. Use the checklist provided below. Use a second pair of eyes, perhaps a Councillor or Board Me.mber.
to review the annual return for completeness and accuracy before sending it to the external auditor,

5. Do not send the external auditor any information not specifically asked for. Doing so i§ not helpful.
However, you must tell the external auditor about any change of Clerk, Responsible Finance Officer
or Chair,

6. Make sure that the copy of the bank reconciliation which you send to your external auditor with the
annual return covers all your bank accounts. If your smaller authority holds any short-term
investments, note their value on the bank reconciliation. The external auditor must be able to agree
your bank reconciliation to Box 8 on the accounting statements (Section 2 on page 3). You must
provide an explanation for any difference between Box 7 and Box 8. More help on bank reconciliation
is available in the Practitioners’ Guide*,

7. Explain fully significant variances in the accounting statements on page 3. Do not just send in a copy
of your detailed accounting records instead of this explanation. The external auditor wants to know
that you understand the reasons for all variances. Include a complete numerical and narrative

analysis to support your explanation. There are a number of examples provided in the Practitioners'
Guide* to assist you.

8. If the external auditor has to review unsolicited information, or receives an incomplete bank

reconciliation, or you do not fully explain variances, this may incur additional costs for which the
auditor will make a charge.

9. You must inform the external auditor of the date set for the commencement of the period for
the exercise of public rights.

10. Make sure that your accounting statements add up and the balance carried forward from the previous
year (Box 7 of 2016) equals the balance brought forward in the current year (Box 1 of 2017).

11. Do not complete Section 3 which is reserved for the external auditor.

All sections All highlighted boxes have been completed? '1 N
All additional information requested. including the dates set for the period for the exercise of )
public rights, has been provided for the external auditor? Y$

Section 1 For any statement to which the response is 'no’. an explanation is provided? Vg

Section 2 Smaller authority approval of the accounting statements is confirmed by the signature of the Chair
of the approval meeting? \{6
An explanation of significant variations from last year to this year is provided? YS
Bank recongiliation as at 31 March 2017 agreed 1o Box 87 \fg_
An explanation of any difference between Box 7 and Box 8 is provided?

Seclions 1 and 2 Trust funds — ap disclosures made if a Council is a sole Managing trustee? NB: Do not send trust
accounting statements unless requested. N’A

Internal Audit report All }

Ep0 ighlighted boxes completed by internal audit and explanations provided? V
| 77 Mighlighted boxes co ¢

"Nete: The Practitioners’ Guide is available from our oca
kS sty yi I NALC, SLCC or ADA representatives or from wWww.nalc gov.uk or
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