Instructions on how to schedule a Private Lesson

In the Parent Portal, students can book privates and appointments by going to More > Private Lessons & Appointments.
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- The students will be presented with a list of available services that you can schedule

s_e_=1 Appointments and Private Lessons

Schedule and marager your private leesons.

Schedule
Schedule an appointment S_g_l‘!lt_—g Name
Ballet Private - Level 1
Duration: 60 minses D esc",pt-ion
With: Macy Carter
€= staff member .
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When you click the SCHEDULE button, you will have the option to select the date, time and who the appointment
is for.

Ballet Private - Level 1 Booking Page

Zchedule and manager your privade lessans.
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Review the appointment before you finalize.
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Appointment Details
Servioe Blaliet Private - Level 1
Price S100.00
Appoanitment Date Monday July 11, 2016
Appontment Time 10:00 AM
Who is this Appointment for? Agh by Brooks
Cancellation Palicy 1. Carmcalation within 24 hours of your appoinbmanl val resull in & S50% chargs Tor 1ha appointment

£, You can cancal amytima bafore tha &4 hours
3, Refunds ans not guarantesd.

| hive raadd And BJnas 40 1ha cancallation policy.



You will need to agree to the policy before you can complete the booking. Once you agree, you will see the
Booking Button.

Appointment Details
Service Ballet Private - Level 1
Price §100.00
Appointment Date Monday July 11, 2016
Appointment Time 10:00 AM
Who is this Appointment for? Ashiey Brooks
Cancellation Policy 1. Canceliation within 24 hours of your appomtment will result in a 50% charge for the appointment

2. You can cancel anytime before the 24 hours.

3, Refunds are not guaranteed,

8 | have read and agree 10 the cancallation policy.
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A $ 100.00 charge wil Do biVed 10 your account

As soon as you book the appointment, a confirmation e-mail will be sent to the Studio, the parent e-mail on file
and the Teacher’s e-mail Address.

Your appoirtmerT: has been contrmed. Check your emall for your comfrmalon.
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The email confirmation will contain all the details for the appointment.



