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212 Logan Road                               )
MT GRAVATT  QLD  4122            )
18 August 2010       (in full – then hit enter key x4)
The Manager

MacGregor Landscaping Supplies

54 Blackbottle Street

MACGREGOR  QLD  4109    (all in capitals with 2 spaces between suburb & state &

            state & postcode – hit enter key x4)
Dear Sir/Madam   (hit enter key x2)
APPLICATION FOR HOSPITALITY POSITION  (all in capitals – hit enter key x2)
I am writing to apply for a position in the hospitality area of your business.



(NOTE:  2 enters between paragraphs)
I am currently in Year 11 at MacGregor State High School and I am studying Hospitality as one of my subjects at school.  In the first semester this year, we were preparing food and in this semester we are planning to run a coffee shop at school.

I am also studying Work Education and as part of this subject, I have been able to do some work experience in the hospitality industry.  I have been to Coffee Club and worked there for a week helping in the kitchen.  I also work part time at McDonalds and have been employed by them for over 2 years.
As part of my Work Education competencies, I have studied Workplace Health and Safety and I have some knowledge of employee rights and responsibilities.

I look forward to having an interview with you so I can talk about my suitability for this position.  Please find attached my Resume.  (hit enter key x2)
Yours faithfully   
(5-6 enters – for your signature)
Your name
Sample Letter of Application





Your home address – then hit enter key x4 








