[image: ] Kelly’s Concierge & Cleaning Services
                   List of Services – Call for a free visit & estimate: 941-266-9560


	Name:

	Address:

	Home #:
	
	Cell  #:                                                         
	Email Address:

	Directions/Description of house:


	

	

	Schedule Requested:                           Daily  /   Weekly    /    Biweekly   /    Monthly




	General Maintenance Cleaning
	Concierge Services

	At each visit we will:
	We are happy to offer other services: 
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	Perform light general household straighten
	Perform a variety of personal assistant services  including typing, telephoning and scheduling appointments and tasks                                       
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	Vacuum carpets
	 Run requested errands                                               
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	[bookmark: _GoBack]Clean and sanitize hard floors
	Shop for groceries, pharmaceuticals, clothing and gifts 
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	Sanitize all surfaces including large and small appliances, countertops, backsplashes, sinks, tubs, showers, toilets, chrome and glass surfaces  
	Open home for seasonal residents  and/or guests including adjusting heat/AC, turning on water, stocking groceries, changing linens, arranging  floral delivery, etc. 
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	Dust furniture, headboards, windowsills, ceiling fans, picture frames and other decor
	Set up, serve and clean up for parties or events  
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	Custom home management. Arrange house sitting & routine house checking.
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	Wash, dry and fold laundry
	De-clutter and organize household, closet clean-outs, remove discards
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	Spot clean cabinet exteriors
	Gym/day spa, dinner and theater reservations
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	No. of bedrooms:                No. of bathrooms: 
	Provide pet care including walking, feeding, sitting and trips to the veterinarian
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	Floor types:  carpet  /   terrazzo  /  tile  /   hardwood  /  vinyl  /
       granite  /  marble  /   stone
Countertops:   formica /  tile  /  acrylic  /   granite  /  marble  /
      stone
Sinks:    porcelain  /  acrylic   /  stainless  steel  /   marble
	Assist with holiday preparations and decorating
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	Provide house sitting and routine house checking, provide plant care                     
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	Gift Basket, flower and meal delivery
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	Pets:
	Drop off and pick up dry  cleaning                                     
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	Special requests:

	Provide presence for service calls, repairs, deliveries, realtors, etc.
	[image: http://icons.mysitemyway.com/wp-content/gallery/blue-chrome-rain-icons-symbols-shapes/017735-blue-chrome-rain-icon-symbols-shapes-check-box-ps.png]

	
	Special requests:
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EXCEPTIONAL SERVICE WITHOUT EXCEPTION!

Business Services « Grocery/Personal Shopping & Delivery
Custom Home Management, Decorating & Cleaning
Party Planning, Set Up, Serving & Break Down
Prescription, Postal Package & Dry Cleaning Pick-ups
Errand Running « Gift Basket, Flower & Meal Delivery
Gym/Day Spa, Dinner & Theater Reservations
...and anything else you need!

{ 941.266.9560

LICENSED & INSURED
WWW.KELLYSCONCIERGE.COM ¢ KELLYSCONCIERGE@YAHOO. COM

WWW.FACEBOOK.COM/KELLYSCONCIERGECLEANINGSERVICES
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