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Applying for Employment – Personal Presentation
Look the part
During the interview – look the part and make a good first impression.  Choose appropriate, professional-looking clothes.  Wear what the employees at your would-be workplace wear or, even better, something smarter.  Your clothes and accessories should always be understated.  Iron your clothes and polish your shoes.  Your personal appearance will leave a lasting impression – make it count!  Remember to turn off your mobile phone before you enter.
Body language
Your interview is your chance to show your prospective employer who you are and how interested you are in the job.  During interview you should:

· Introduce yourself confidently

· Make eye contact with all interviewers and repeat their names after you are introduced

· Shake hands firmly but not aggressively and remember to smile

· Lean forward slightly when seated – this gives the impression of being interested

· Stay as calm as you can

· Thank your interviewers on leaving
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