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"(6)(A) The statement in support of such agreement. which the debtor shall ign and date 
prior to filing with the court, shall consist of the following: 

"Part D: Debtor's Statement in Support of Reaffirmation Agreement. 

"I. I believe this reaffirmation agret!ment will not impose an undue hardship on my depend­
ents or me. I can afford to make the payments on the reaffirmed debt because my monthly 
income (take home pay plus any other income received) is S XXX. and my actual current 
monthly expenses including monthly paymentS on post-bankruptcy debt aod other reaf­
firmation agreements total $ XXX. leaving $ XXX to make the required payments on this re­
affirmed debt. I understand that if my income le s my monthly expenses does not leave 
enough to make the payments. this reaffirmation agreement is presumed to be an undue 
hardship on me and must be reviewed by the court. However, this presumption may be over­
come if I explain to the satisfaction of the court how I can afford to make the payments here: 
XXX. 

"2. 1 received a copy of the Reaffirmation Disclosure Statement in Part A and a completed 
and signed reaffirmation agreement.". 

Debtor's declaration where reaffirming debt defined under Federal Reserve Act 

(B) Where the debtor is represented by an attorney and is reaffirming a debt owed to a credi­
tor defined in section 19(b)( l)(A)(iv) of the Federal Reserve Act, the statement of support of
the reaffirmation agreement. which the
debtor shall sign and date prior to filing with the court, shall consist of the following:

'I believe this reaffirmation agreement is in my financial interest. I can afford to make the 
payments on the reaffirmed debt. I received a copy of the Reaffirmation Disclosure Statement 
in Part A and a completed and signed 
reaffirmation agreement.'. 

(7) The motion that may be u ed if approval of such agreement hy the court is required in
order for it to be effective shall be signed and dated by the movant and shall consist of the
following:

Debtor's declaration if not represented by an attorney 

MPart E: Motion for Court Approval (To be completed only if the debtor is not represented by 
an attorney.). 

I (we), the debtor(s). affirm the following to be true and correct: '£ am not represented by an 
attorney in connection with this reaffirmation agreement. 

'I believe this reaffirmation agreement is in my best interest based on the income and ex­

penses I have disclosed in my Statement in Support of this reaffirmation agreement. and be­
cause (provide any additional relevant 
reasons the court should consider): 

'Therefore. I ask the court for an order approving this reaffirmation agreement. ". 

(8) The court order. which may be used to approve a such agreement, shall con ist of the fol­
lowing:

"Court Order: The court grants the debtor's motion and approves the reaffirmation agreement 
described above.". 

(I) Notwithstanding any other provi ion of this title the following shall apply:
Preliminary draft of March 20, 2005. Subject 10 change.
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( l) A creditor may accept payments from a debtor before and after the filing of an agree­
ment of the kind specified in subsection (c) with the coun.

(2) A creditor may accept payments from a debtor under such agreement that the creditor be­
lieves in good faith to be effective.

(3) The requirements of subsections (c)(2) and (k) !>hall be satisfied if disclosures required
under those subsections are given in good faith.

(m)( l) Until 60 days after an agreement of the kind specified in subsection (c) is filed with 
the court (or such additional period as the court. after notice and a hearing and for cause, or· 
ders before the expiration of such period), it shall be presumed that such agreement is an un­
due hardship on the debtor if the debtor's month]y income less the debtor's monthly ex­
penses as shown on the debtor's completed and signed statement in support of such agree­
ment 
required under subsection (k)(6)(A) is less than the scheduled payments on the reaffirmed 
debt. This presumption shall be reviewed by the court. The presumption may be rebutted in 
writing by the debtor if the statement includes an explanation that identifies additional 
sources of funds to make the payments as agreed upon under the terms of such agreement. If 
the presumption is not rebutted to the satisfaction of the court. the court may disapprove such 
agreement. 

No agreement shall be disapproved without notice and a hearing to the debtor and creditor 
and such hearing shall be concluded before the entry of the debtor's discharge. 

(2) This subsection does not apply to reaffirmation agreements where the creditor is a credit
union, as defined in section 19(b )( l )(A)(iv) of the Federal Reserve Act.

ACKNOWLEDGMENT OF RECEIPT 

The undersigned acknowledges that attorney _____ has given me a copy of this disclosure 
required by Bank.Nptcy Code§ 527(b) 

Dated: ______ _ x ______________ _ 

WHITE COPY - CLIENT YELLOW COPY - ATTORNEY 
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NOTE: THIS FORM SHOULD BE EDITED TO FIT YOUR PRACTICE 

ALTERNATIVE FORM OF CHECKLIST & INSTRUCTIONS 
TO GIVE TO THE CLIE!'i'T IN CHAPTER 7 CASES 

For Chapter 7 

It i.� important that you read and understand the following in order to avoid some of 
the common pitfalls that may interfere with the ultimate Sllccess of bankruptcy action. 
/fyou have any questions after you read this acknowledgement now is the time to usk. 

Please initial each item that bas been completed. Fill in the last date you have to 

complete the item based on the instructions herein: 

Initials Task 

Certificate of Credit Counseling Filed with 
Court 
Copy of debt repayment plan Filed with 
Court if one was created by Credit Counsel-
ing 
Received Document entitled "Required At-
tomey Notices to Potential Clients" 
Received signed retainer Agreement 
Provided copies of paychecks and all other 
documents showing earned income during 
the 60 day period prior to filing 
Provided statement of any anticipated in-
crease of future income. 

Provide statement of any anticipated in-
crease of future expenses. 

Copy of any interest in an educational re-
tirement account or qualified State Tuition 
Program Filed with the Court 
Provide original bills received from all 
creditors within last 60 days 
Copy of most recent tax returns or rran-
scripts of returns due before bankruptcy fil-
ing date including: State, Federal. Sales Tax, 

Employee 1,vithholdinf< 

Received instructions on filing out work 

-� ..·?-t..,,,f 

When Date 
Pre-filing requirement 
Unless waiver is obtained 
Pre-filing requirement if 
created: Note if none ere-
ated initial here 
Pre-filing requirement 

Pre-filing requirement 
Pre-filing requirement 

Pre-fi I ing requirement; 
Note if no increase ant.ici-
pated initial here 
Pre-filing requirement; 
l\ote: if no change of ex-
penses anticipated initial 
here 
Pre-filing requirement; 
Note: if none initial 
Herc 

Pre-filing requirement 

:vtust be filed and re-
cei ved 7 days before the 
scheduled 34 J meeting. 

Pre-filing requirement 
-
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I sheets that includes how to value property. 

You will soon be ffling your chapter 7 bankrnptcy petition. At this point in time you
have reviewed the petition twice, (once with a staff penooal and now with an attor­
ney), you have reviewed a check list NOTE IF THE CHECK LIST IS 
INCOMPLETE YOUR PETIDON WILL� BE FILED UNTIL ALL TASK
ITEMS HA VE BEEN COMPLETED. STOP READING THIS DOCUMENT. You
will need to arrange a follow-up meeting to complete your petition when all of the above 
Tasks are completed. 

Tasks that will be required!&&!: filing and their time lines: 

The following tasks are listed to remind you of future events that will require actions on 
your behalf. Please take the time to fill in the dates that can be calculated now, other 
dates will be measured from a specific event. 

Task When Date 
If credit counseling was not completed Credit counseling certificate must 
prior to filing. Must be completed now and be filed within 30 days of your 
the certificate must be filed with the Court. bankruptcy filing. 
There is a short window of time for you to A written agreement must be 
change your mind as to keeping or giving signed not latter than 45 days after 

up property. the meeting of creditors that final-
izes new terms for your retention 
of secured property. 

Sign amended Statement of Intentions (if Must be filed within 30 days 
necessary) 

Send to creditor notice of intent to assume No later than 30 days from the 
or reject lease of personal oronertv. time of filing the case. 
Send to creditor notice that debtor assumes No later than 30 days after you re-
the lease of personal property. ceive notice from the lessor con-

senting to your assuming the lease. 

Tax forms if requested must be filed with No discharge will be granted and 
the Court. case ultimately will be dismissed. 
You must complete a financial manage- Discharge will not be granted un-
ment course and file a certificate from an lei:;s this course is completed and 



-·- approved program. 
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the cenificatc is filed with the 
coun. Can be completed any time 
prior to the completion of the olan. 

The following information is provided to guide you through your continuing responsibili­
ties. We ask that you take your time to read and understand the information presented. 
You will have an opportunity to -ask questions after you have read the document. 

The 341 meeting ("Meeting of Creditors") 

SOCIAL SECURITY CARD Al\'D DRIVER'S LICENSE REQUIRED or official 
picture Id's! 

You must attend the 34 l meeting at the time and place scheduled in the Notice of Com­
mencement of Case. You will receive this notice directly from the court. The notice is 
mailed with not less than 20 days prior to scheduled date of the meeting, which wiU en­
able you adequate time to arrange time off from work and arrange child care. 1n an emer­
gency we can arrange a new date, the place of the meeting cannot be changed. It is diffi­
cult to adjourn the meeting more than once. If you do not attend the adjourned meeting 
the trustee will make a motion to dismiss your case. 

At the 341 meeting you will testify under oath with regard to your financial affairs. 
Creditors may and sometimes do attend this meeting and they are allowed to ask you 
questions. But this generally does not happen. You should be at the 34 1 meeting a few 
minutes early. If you need directions we can provide you with a map. 

You must bring to this meeting a picture JD, preferably a driver's license or a sheriffs ID 
card and your social security card. The Law Firrn will send a packet of information to the 
trustee which includes most of the documents you provide to us for the preparation of 
your bankruptcy petition. However there is at least one required additional item that no 
one will have until shortly before the scheduled meeting. We will either need to send or 
you will need to bring to the meeting bank statements that reflect the balances in your 
accounts at the time of filing. After you read this it is a good idea to ask the attorney what 
documents you should bring to this meeting. 

We may need to contact you frequently during the next 90 days. Please keep us 
posted as to the best method of contacting you. The date set for this meeting starts the 
clock running for several important events. Within 30 days of the scheduled date for this 
meeting you must file with the Court Clerk a Stacemenr o_lfntentions that indicates how 
each secured claim is treated. Although it is the policy of Law Firm to file this statement 
at the same time we file your petition, it i possible that you discover that after filing that 
some of your property is secured by virtue of either a purchase money agreement or a 
Unifonn Commercial Code filing from a district that we did not search. The Law Firm's 
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investigation will only include a local UCC Search. More extensive searches are avail­
able when the need is recognized. lf you do not file with the Court Clerk a Statement of 
Intentions for all your secured property you risk losing that property. Within 45 days of 
the scheduled date of this meeting you must enter into a written agreement wrth the credi­
tor detailing the terms under which you will retain the property or alternatively surrender 
the property. 

You have an option of retaining the Law Firm to provide additional services. It may 
be advanb1geous to have the Law Firm negotiate on your behalf terms that are ac­
ceptable to you for retaining some of yolll' secured property. Of course you can keep 
your secured property without these additional services hut you will be required to 
,nqintain the grigingl pav,nent terms with the secured creditprs. As stated above this 
negotiation process must be completed within a shon time period. However if more time 
is needed a motion to extend this time can be filed by the law firm if such motion is filed 
before the respective 30 or 45 day term expires. If we are unable to establish acceptable 
retention terms you will be required to surrender the secured property. This may create a 
chain reaction in that you will often need to replace this property and may need to obtain 
new consumer financing to acquire the necessary replacement. 

In Rem� In Personam and the "Lift Stay Motion" 

"'In Rem" refers to a proceeding agajnst property. This type of proceeding is dependant 
on a security interest. Your creditor must have a secured interest before they can proceed 
to take away the property. The filing of a bankruptcy petition does not automatically 
change the rights of secured creditors. However "ln-Personam" relief automatically oc­
curs when the bankruptcy petition is filed, meaning that unsecured creditors cannot take 
actions against you personally. Also before your secUTed creditors can proceed against 
the security (your property) they must get permission from the bankruptcy court by bring­
ing a motion for relief from the stay. An exception (to the Lift Stay Motion Requirement 
- which results in no notice to you and the risk of sudden Joss of your property) occurs if
one year prior to filing you had a bankruptcy case dismissed or received a discharge. Un­
der this exception the stay is not automatic. Your supporting affidavit will be required for
The law Finn to make a motion to establish a stay that will protect your property from the
reach of creditors.

Disclosure Requirements 

A Bankruptcy Petition is intended to tell your complete financial story. All your assets 
must be listed. A11 household income and expenses must be reponed. Some assets may 
not be obvious to you.. and additional assets will not be known at time of filing! For ex­
ample the bankruptcy estate includes assets that you inherit within 180 days of the filing 
of your petition. All assets must be disclosed and the petition amended as soon as possi­
ble. Case law now supports the proposition that you will lose the right to  pursue claims 
and litigation matters not listed as assets in your bankruptcy petition; although not inclu­
sive assets often overlooked include: social security disability claims, worker's compen-

So/ 
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sation claims, unemployment claims. contract rights claims, wrongful injury claims and 
counter-claims in litigation matters. 

Budget 

Following a budget will help you establish a fresh start. The budget we have prepared 
together is found at Schedule J in your copy of your petition. Remember that some of the 
monthly expenses included are actually paid annually or quarterly. Therefore it is critical 
that you regularly set aside some savings to pay these expenses wben they come due. Ide­
ally you should open a savings account and set aside some fund every week to meet the 
unknown expenses such as car and house repairs that will occur. Any debts that you in­
cur after you file your petition are known as post-petition debts. You are responsible to 
pay these post petition obligations, these debts can not be added to your bankruptcy. 
Ilowever, if you discover that a debt was incurred pre-petition that was inadvertently 
omitted from your petition, that debt can be added and included. An additional fee will 
be charged for this service. 

Claims of Creditors 

Creditors do not file proof of claim unless your case is noticed as an as et case, meaning 
that the trustee will liquidate some of your assets and pay the proceeds pro-rata to your 
creditors. Claims are classified as either secured or unsecured and as priority or non pri­
ority. Creditors can therefore file their proof of claim as secured non priority, unsecured 
non priority, secured priority or priority non secured. A claim is secured if the claim also 
attaches to some property through a lien. Priority claims exist through statutory rights 
created by Congress. For example child support and cenain tax claims have been given 
priority status. In a non asset case priority unsecured debts will not be discharged 

Bills and Letters from Creditors included in your Bankruptcy 

If you are receiving bills and/or contacts form the creditors you have included in your 
bankruptcy this is nonnal. It may take a few weeks before the court has time to notify all 
of your creditors that you have filed. The notice that directs that you attend the meeting 
of creditors is the actual notice that all your creditors recei e. With the exception of in­
advertent cross mail contacts (we generally allow 8 days after the date the 341 notice was 
mailed) your creditors should no longer be contacting you. lf you arc still receiving con­
tacts after notice of your 341 meeting you should call our office. We will need to review 
the offending document. Do not destroy the document' mailing envelope as this will 
become good evidence of the date the document was mailed. 

Mortgages 

If you have a mortgage on your principle residence, it is very important that you under­
stand that you have to make your post-petition mortgage if you intend to keep your home. 

Payroll Deductions which Must Stop after you File 
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Certain payroll deductions should stop once we have a Court docket number in your case. 
These are: 

! Income Executions by your Creditors I Stopped Immediately

Should you find that these deductions have not stopped within a week of your filing, you
should contact this office IMMEDIATELY so that we can take the necessary actions. It is
our policy to contact those individuals responsible for the deductions immediately after
your filing, but in the event that the initial contact does not stop the deductions, further
legal actions may be needed.

Utility Deposits

Any utility included among your creditors may request a deposit to secure payment for
future services. Generally arrangements can be made to pay the deposit over a 60-90 day
term along with your current utility bill. Do not pay for utility services rendered to you
prior to the date of your petition. If you accidentally paid for such (pre-petition) utility
services you should contact the utility provider and have that sum credited towards your
required deposit Generally the utility will issue you a new account number for continu�
ing services that are to be received post petition.

Your Case Number and Creditor Account Numbers

The bankruptcy court assigns a case number to your petition as soon as your petition is
filed. You must include this number on all correspondence with the Trustee and your
creditors. Also the account number assigned by the creditor to you must be included in
your correspondence with your creditors.

Calls to the trustee's office 

You should not be contacting your cluipter 7 trustee directly. Any communication neces­
sary with the appointed Chapler 7 Trustee should be done through the Law Firm. 

Student loans 

Student loans areyaid the same percentage dividend ttS unsecured creditors. You will find 
a paragraph in your Chapter 13 plan that describes that the student loans listed in your pe­
tition will survive your bankruptcy discharge. You will still have a balance due on your 
student loans when you complete your plan, unless we have proposed paying them in full. 
Your student Joans will be paid in part through the trustee as authorized by your chapter 
13 plan. Direct payments on your student loans should stop once you file your petition. 
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The chapter 13 however protects you in that your student loan will not be considered to 
be in default. 

Co-signers and co-makers 

A co-signer or co-maker on any of your debts is not protected by your Chapter 7 filing. 
Your creditors will pursue collection of co-signed obligations from your co-signers. 

Income tax information 

You may receive 1099 forms from creditors listed in your bankruptcy petition. If you use 
a income tax - preparer you should give the tax preparer a copy of your bankruptcy dis­
charge. If you file your o-..vn tax returns you should file IRS form 982. Reduction of Tax 
Attributes Due to Discharge of indebtedness, to show that you received a discharge in 

bankruptcy. The 1099 form will not result in a tax for debt forgiveness if you notify IRS 
that you received a bankruptcy discharge that includes this "debt forgiveness charge." 

You must take a financial management course to qualify for a discharge 

You may have one more burdle to accomplish. After attending your 341 meeting you 
must complete a financial management course before you can receive your discharge. If 
you have not completed such a course contact the Law Firm to make arrangements to do 
so. 

Disclaimer 

The Law Finn advises you that bankruptcy laws are constantly being revised. Accord­
ingly, you should not rely on the accuracy of the statements of this acknowledgement for 
purpose of making a legal decision to act or refrain from acting in any capacity. The pur­
pose of this acknowledgement is to provide you with a base of knowledge that will en­
able you to ask intelligent questions. Questions pert.uning to your situation can only be 
answered by the attorneys at the Law Firm and not by our non-attorney staff. 

lf you move or get a new phone number contact us as soon as possible! 

If we cannot contact you, we will not be able to service your legal needs. Keep us in­
formed. 

We appreciate your business! 

Any referrals are sincerely appreciated. 

Fee disputes 
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Part 137 of the Rules of the Chief Administrator of the Courts provides for the binding 
arbitration (and in some cases mediation) of fee disputes between attorneys and clients in 
civil matters. Fee disputes may involve both fees that you have already paid to your at­
torney and fees that your attorney claims are owed by you. 

Please sign and date this acknowledgement 

I have read and understand all of the above information, and I agree to follow these 
instructions to the best of my ability. I also understand that should I require addi­
tional information or da.riflcation of any part of this acknowledgement, I may call at 
any time during regular business hours. 

Dated: Dated: 

Debtor Co-debtor 
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NOTE: THIS FORM SHOULD RE EDITED TO FIT YOUR PRACTICE 

ALTERNATIVE FOAAI OF CHECKLIST & INSTRUCTIONS 
TO GIVE TO THE CLIENT lN CHAPTER 13 CASES 

For Chapter 13 

It is important that you read and understand the following il1 order to avoid some of 
the commo,r pitfalls that may interfere with confirmation and the ultimate success of 
your chapter 13 plan. I/you have any questions after you read this ack11owledgement 
now is the time to ask. 

Please initial each item that has been completed. Fill in the last date you have to 
complete the item based on the instructions herein: 

Initials Task When Date 
Certificate of Credit Counseling Filed with Pre-filing requirement 
Court Unless waiver is obtained 
Copy of debt repayment plan Filed with Pre-filing requirement if 
Court if one was created by Credit Counsel- created: Note if none ere-
ing ated initial here 
Received Document entitled "Required At- Pre-filing requirement 
tomev Notices to Potential Clients" 
Received signed retainer A1ueement Pre-filing requirement 
Provided copies of paychecks and all other Pre-filing requirement 
documents showing earned income during 
the 60 day period prior to filin2 

Provided statement of any anticipated in- Pre-filing requirement; 
crease of future income. �ote if no increase antici-

pated initial here 
Provide statement of any anticipated in- Pre-filing requirement; 
crease of future expenses. Note: if no change of ex-

penses anticipated initial 
here 

Copy of any interest in an educational re- Pre-filing requirement: 
tircment account or qualified State Tuition Kote: if none initial 
Program Filed with the Court Here 
Provide copies of all bills received from Pre-filing requirement 
creditors within last 60 days 
Copy of most recent tax rerurns or tran- Must be filed and re-
scripts of returns due before bankruotcv fil- ceived 7 davs before the 
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ing date including: State, Federal, Sales Tax, scheduled 341 meet1ng. 
Employee withholdin£ 

You will soon be filing your chapter 13 bankruptcy petition. At this point tn time 
you have reviewed the petition twice, [once with a staff personal and now witb aa at­
torney), you have reviewed a check list 1'0TE IF THE CHECK LIST IS 
INCOMPLETE YOUR PETITION WILL NOT BE FILED UNTIL ALL TASK 
ITEMS HA VE BEEN COMPLETED. STOP READING THIS DOCUMENT. You 
will need to arrange a follow-up meeting to complete your petition when all of the above 
tasks are completed. 

Tasks that will be required after ffiing and their time lines: 

The following tasks are listed to remind you of future events that will require actions on 
your behalf. Please take the time to fill in the dates that can be calculated now, other 
dates we will be measured from a specific event. 

Task 
lf credit counseling was not completed 
prior to filing. Must be completed now and· 
the certificate must be filed with the Court. 
There is a short window of time for you to 
change your mind as to keeping or giving 

up property. 

Review Notice to allow claims which you 
will receive in approximately 4-5 months. 
See Claims of Creditors herein. 
Review notice for claims past bar date. 
Claims filed after bar date can be elimi-
nated by motion (potentially saving you 
money) 
Review mortgage claim, by comparing 
RESP A disclosures sent to you with clos-
ing statements and your records of pay-
ments. 

Provide in chapter 13 plan to assume or re­
ject contracts or leases of real property or 

ersonal ro e 
Si 

When 

Credit counseling certificate must 
be filed within 30 days of your 
bankruptcy filing. 
A written agreement must be 
signed not latter than 45 days after 
the meeting of creditors that final-
izes new terms for your retention 
of secured property. 
It is preferable that motions to fix 
or reduce claims be filed shortly 
after this notice is received 
The bar date occurs 90 days after 
the first scheduled 341 meeting. 
However, governmental entities 
are �iven an additional 90 days. 
If you mortgage is being brought 
current through yow· plan pay-
ments to the Trustee you must 
keep Ji:ood records of all payments. 

If the chapter 13 plan does not as­
sume a contract or lease it is 
deemed re· ected. 
30 da s from the time of filin 

Date 
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Automatic Stay Note: applies only if you 
had a case dismissed or filed a Bankruptcy 
petition within the last vear. 
Your chapter 13 plan most likely requires These creditors should be paid 
that you pay certain creditors directly. timely based on the originaJ 

agreement terms. 
Provide copies of the direct payments re- Put your case # on these checks 
ferred to above to the Chapter 13 Trustee. and send a copy of the check to the 

local address of the Trustee. Note 
that each trustee wi 11 I ikely es tab-
lish a procedure to comply 
with this requirement. 

Annual requirement to file new schedules I Must be filed 45 days before the 
(income) and J (expenses). Includes ldenti- Anniver ary of the Confirmation 
ties of persons who contributed to the plan Order. 
and their sources of income. 

You must file all tax returns as they be- By motion and good reason, which 
come due. must be signed by you an 45 day 

extension can be obtained from the 
Court. You will still need to obtain 
the tax authority" s extension for 
filing. 

You must complete a financial manage- Discharge will not be granted un-
ment course and file a certificate from an less this course is completed and 
approved program. the cenificate is filed with the 

court. Can be completed any time 
prior to the comolerion of the plan. 

Introduction: 

The following infonnation is provided to guide you through your continuing responsibili­
ties. We ask that you take your time to read and understand the information presented. 
You will have an opportunity to ask questions after you have read the document. 

The 341 meeting ("Meeting of Creditors") 

SOCIAL SECURITY CARD AND DRIVER'S LICENSE REQUIRED or official 
picture Id's! 

You must attend the 341 meeting at the time and place scheduled in the Notice of Com­
mencement of Case. You will receive this notice directly from the court. The no6ce is 
mailed with not less than 20 days prior to scheduled date of the meeting, which wilt en­
able you adequate time to arrange time off from work and arrange child care. In an emer­
gency we can arrange a new date. the place of the meeting cannot be changed. It is diffi-
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cult to adjourn the meeting more than onci:!. If you do not attend the adjourned meeting 
the trustee will make a motion to dismiss your case. 

At the 341 meeting you will testify under oath with regard to your financial affairs. 
Creditors may and sometimes do attend this meeting and lhey are allowed to ask you 
questions. But this generally does not happen. You should be at the 341 meeting a few 
minutes early. If you need directions we can provide you with a map. 

You must bring to this meeting a picture ID, preferably a driver's license or a sheriffs ID 
card and your social security card. Additional items that you should bring to the meeting 
should include a tax bill to show the assessment of your real property, or an appraisal, 
pay stubs and tax returns and business records if you are self employed. After you read 
this it is a good idea to ask the attorney what documents you should bring to th.is meeting. 

We may need to contact you frequently during the next 90 days. Please keep us 
posted as to the best method of contacting you. The date set for this meeting starts the 
clock running for several important events. Within 30 days of the scheduled date for this 
meeting you must file with the Court Clerk a Statement of intentions that indicates how 
each secured claim is treated. Although it is the policy of The Law Firm to file this state­
ment at the same time we file your petition, it is possible that you discover that after fil­
ing that some of your property is secured by virtue of either a purchase money agreement 
or a Uniform Commercial Code filing from a district that we did not search. The Law 
Finn's investigation will only include a local UCC Search. More extensive searches are 
available when the need is recognized. Within 45 days of the scheduled date of this 
meeting you must enter into a written agreement with the creditor detailing the terms un­
der which you will retain the property or redeem the property. 

A motion to extend this time can be filed by The law firm if such motion is filed before 
the respective 30 or 45 day tenn expires. During this time frame The law Finn will be 
negotiating with your secured creditors to establish tenns that are acceptable to you for 
keeping property that are secured. If we are unable to establish acceptable retention terms 
you will be required to surrender the secured property. This may create a chain reaction 
in that you will often need to replace this property and may need to obtain new consumer 
tmancing to acquire the necessary replacemenr. Any consumer financing in excess of 
$100.00 must be approved by the trustee and sometimes also by the Court The approval 
process is _generally routine and should be viewed as an additional safeguard for your pro­
tection. 
The date for creditors claims are also measured from this date. See claims of creditors. 

'Disclosure Requirements 

A Bankruptcy Petition is intended to tell your complete financial story. All your assets 
must be listed. AU household income and expenses must be reported. Some assets may 
not be obvious to you, and additional assets will not be known at time of filing! For ex­
ample the bankruptcy estate includes assets that you inherit within 180 days of the filing 
of your petition. AH assets must be disclosed and the petition amended as ooon as possi-

� 7 
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ble. Case law now supports the proposition that you will lose the right to pursue claims 
and litigation matters not listed as assets in your bankruptcy petition: although not inclu­
sive assets often overlooked include: social security disability claims, worker's compen­
sation claims, unemployment claims, contract rights claims, wrongful injury claims and 
counter-claims in litigation matters. 

Budget 

A significant percentage of chapter 13 petitions fail for two reasons: reduced income or 
failure to follow a budget. Following a budget is within your control and is essential for 
the success of your chapter 13 Plan. The budget we have prepared together is found at 
Schedule Jin your copy of your petition. Remember that some of the monthly expenses 
included are actually paid annually or quarterly. Therefore it is critical that you regularly 
set aside some savings to pay these expenses when they come due. Ideally you should 
open a savings account and set aside some funds every week to meet the unknown ex­
penses such as car and house repairs that will occur during the life of your plan. Any 
debts that you incur after you file your petition are known as post-petition debts. You are 
responsible to pay these post petition obligations, these debts can not be added to your 
plan. However, if you discover that a debt was incurred pre-petition that was inadver­
tently omitted from your petition, that debt can be added and included in your plan pay­
ments. An amendment to your petition will require that the dividend be recalculated, all 
creditors noticed and your attorneys will have to attend a court hearing. Ao additional fee 
will be charged through the plan for this service. 

We previously reviewed with you the standards used for the preparation of your budget. 
A change of circumstances such as reduced income or a new special circumstance will 
require a modification of your plan to reduce your payments to the creditors enabling you 
to maintain a reasonable lifestyle. Some of our clients have prioritized protecting assets 
at the expense of an easier lifestyle. Under such circumstances a plan modification will 
not be easily achieved. 

The guidelines for alJowed living expense standards (reviewed with you when we pre­
pared your petition) will apply to future plan modifications. Expenses that exceed this 
guideline may be allowed after a review process. To support the review procedures, to 
enable expenses that exceed the guideline you need to explain in writing in the form of an 
affidavit a detailed explanation of the special circumstances that make such expenditures 
necessary. We will need to show that there is no reasonable alternative that will avoid 
these necessary expenses. Additionally we will need receipts for these expenses. 

Claims of Creditors 

Creditors must file a proof of claim before they can be paid through your chapter 13 plan. 
They must include supporting information to prove the validity of their claim. The trus­
tee must assume that the claim is valid. As your attorneys we can object to the validity of 
any proof of claim. Although we review all claims, only are clients can ultimately de­
termine if a claim is valid and should be paid. Approximately 4-5 months after you file 
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your case the trustee will send you a NOTICE TO ALLOW CLAIMS. Please review 
this notice for accuracy. If you believe that a claim is improper you must write a letter to

[law ftrm) explaining why the claim is incorrect. Claims are classified as either se­
cured or unsecured and as priority or non priority. Creditors can therefore file their proof 
of claim as secured non priority, unsecured non priority, secured priority or priority non 
secured. A c1aim is secured if the claim also attaches to some property through a lien. 
Priority claims exist through statutory rights created by Congress. For example child 
support and cenain tax claims have been given priority status. Generally priority unse­
cured claims must be paid in full during the term of the plan, which is limited to a maxim 
term of 60 months. However support claims owed to a government unit can be p anially 
paid, if the plan is 60 months and there is no disposable income available to pay the claim 
in full. Secured creditors may file a proof of claim at any time. Unsecured creditors must 
file their claim by the bar date. If their claim is filed after the bar date we have the right 

to expunge the claim so it will not be paid. The bar date occurs 90 days after your sched­
uled 341 meeting. Priority creditors, if filed as a government claim get an extra 90 days 
to file their claim. 

In Rem, In Personam and the "'Lift Stay Motion" 

"In Rem" refers to a proceeding against property. This type of proceeding is dependant 
on a security interest. Your creditor must have a secured interest before they can proceed 
to take away the property. The filing of a bankruptcy petition does not automatically ,,-

change the rights of secured creditors. However "ln-Personam" relief automatically oc-
curs when the bankruptcy petition is filed, meaning that unsecured creditors cannot take 
actions against you personally. Also before your secured creditors can proceed against 
the security (your property) they must get permission from the bankruptcy court by bring­
ing a motion for relief from the stay. An exception (to the Lift Stay Motion Requirement 
- which results in no notice lo you and the risk of sudden loss of your property) occurs if
one year prior to filing you had a bankruptcy case di missed or received a discharge. Un­
der this exception the stay is not automatic. Your supporting affidavit will be required for
The law Firm to make a motion to establish a stay that will protect your property from the
reach of creditors.

Bills and Letters from Creditors Included in your Bankruptcy 

If you are receiving bills and/or contacts fonn the credjtors you have included in your 
bankruptcy this is normal. It may take a few weeks before the court has time to notify all 
of your creditors that you have filed. The notice that directs that you attend the meeting 
of creditors is the actual notice that all your creditors receive. With the exception of in­
advertent cross mail contacts (we generally allow 8 days after the date the 341 notice 
was mailed) your creditors should no longer be contacting you. If you are still receiving 
contacts after notice of your 341 meeting you should call our office. We will need to re­
v iew the offending documenL Do not destroy the document's mailing envelope as this 
will become good evidence of the date the document was mailed. 

Mortgages 
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lf you have a mortgage on your principle residence, it is very important that you under­
stand that you have to make your post-petition mortgage payments in addition to yow­
payments to the Trustee. Generally only the arrears on your mortgage are included in 
your Chapter I 3 petition, therefore once your petition is filed you need to continue co 
make your current mortgage payments in order to keep your home. Should you fail to 
make these payments in a timely manner, it is almost cenain that your mortgage company 
will file a lift stay motion in attempt to foreclose on your home. As a rcsulL you will in­
cur additional attorney's fees and late charges in defending that motion. In defending 
such a motion we can often arrange 60 days as a short time period for you to become cur­
rent wllh the mo11gage. Occasionally we are also able to amend your plan to include the 
missed mortgage payments. This can only be achieved with the consent of the bank. We 
have been successful in convincing the bank to accept this arrangement when we arc 
able to show the bank that a wage order will guarantee that your payments will remain 
current to the Trustee and we modify the plan so that your current mortgage payments are 
included as part of the total Trustee payments. Your new plan payment will be substan­
tially higher than your former payment as it will include the ongoing current mortgage 
payments, generally such payments include principle, interest and escrow bank charges 
such as taxes and insurance, plus the missed mortgage payments, which all added to the 
existing payments. 

It is also important that you check with your lender immediately after filing your petition 
to detennine where to send your post petition mortgage payments. Mortgage lenders of­
ten have different departments that handle their accounts which are in bankruptcy and un­
less you are sending the payments to the proper address, they may not be properly cred­
ited after you file your petition. It is also important that you make and keep copies of all 
payments that you make on your mortgage. It is preferable that you make your mortgage 
payments with your own checking account, as we may need copies of the cancelled 
checks from your bank, which would be the best admissible evidence in a trial. 

During the course of your chapter 13 we, as your attorneys will request via a R.ESPA let­
ter, a history of your account with the bank that is servicing your mortgage. We will send 
you a copy of this history as soon as it is available to us. Please review this information 
thoroughly. We need to verify from your records if the bank bas added any charges that 
the bankruptcy court bas not authorized. If so we may be able to seek damages from the 
bank. Our ability to make such a claim on your behalf is partially dependent on your ac­
curate record keeping. It will help if you make all your mortgage payments to the bank 
timely. 

Amending your Chapter 13 Plan 

ln the section entitJed 'budget" the ideas of pre-petition and post-petition debt were dis­
cussed. It was also noted that we can add pre-petition debt to your plan, but rarely can 
we add post-petition debt ln the section entitled '·mortgages·· we explained how an 
amendment to your plan might cure post-petition mortgage arrears. Some plans can also 
be amended to reduce payments to the trustee when there is a change of circumstance 
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such as reduced income or increased unanticipated expenses. All amendments are lim­
ited in that the plan must have enough funds accumulated to pay and cure arrears, priority 
claims (limited exception for governmental child support claims) and the administration 
expenses in full. The plan can not exceed duration of 60 months. Additionally all plans 
must meet the "best interest of creditors test'' that is the plan must pay at least one doJlar 
more than what the creditors would have received if you had filed a chapter 7. 

"Cram down" 

The new laws limit car "cram down" to cars that have been financed more than 910 days 
prior to your petition filing date. Unless you were initially extremely upside-down or in­
curred very high interest over a Jong term financing period it is unlikely that this option 
will help you. If you have owned your car more than 2.5 years and you still believe that 
you owe more than your car is worth, bring this to our attention now, before your case is 
filed it may save you money. In a Chapter 13 it is often in your best interest to "cram

down" the debt on your car so that you only repay to the creditor the actual value of your 
car as opposed to the balance owed to the creditor prior to filing the petition. The con­
firmed chapter 13 plan replaces the old secured contract with a new secured contract. Es­
sentially upon confirmation you will have purchased the car at a lower price. 1 f the car is 
destroyed in an accident, the insurance proceeds will be turned over to the Trustee to the 
extent necessary to pay the balance owed under the "cram-down" plan. Your risks of 
ownership remain; for example if the car mechanically fails beyond repair, you are stuck ---� 

with payments just like you would have been without the benefit of the Chapter J 3 (for-
tunately you still pay the lower cram down price). If the only reason for filing a Chapter 
13, as opposed to the filing of a chapter 7 was to save money on the car payments you 
should than convert your case to Chapter 7 (When the car cannot be repaired). A conver-
sion to chapter 7 would than enable you to abandon the car and no longer be liable to the 
secured creditor. However, if your chapter 13 plan also is designed to cure mortgage ar-
rears a conversion to a Chapter 7 may jeopardize your home ownership. Additionally, if 
you received a bankruptcy discharge in last 8 years a conversion to chapter 7 is not an op-
tion. To keep your crammed down car after dismissal or conversion to chapter 7 you will 
have to make up the difference between what the car creditor received in the chapter 13 
compared to what the car creditor would have received during the same period assuming 
that you never filed a chapter 13. 

Direct Paymeots to Secured Creditors 

Your Chapter 13 plan may have included language that states that you will continue to 
directly pay certain secured creditors (i.e. direct payment of your car loan). Beware that 
the confirmation order includes an ex-party provision that enables the creditor to auto­
matically present an order to lift the stay and repossess the car or secured property if you 
are more than 15 days late with the scheduled direct payment to the creditor. 1f you fail 
to make your direct payments timely there is a good chance that you will lose the secured 
property. 

Payroll Deductions which Must Stop af1u. you File 
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Certain payroll deductions should stop once we have a Court docket number in your case. 
These are: 

Credit union loan payments Stopped Immediately 

Income Executions b our Creditors Sto Immediatel 

Should you find that these deductions have not stopped within a week of your filing, you 
should contact this office lMMEDIA TEL Y so that we can take the necessary actions. lt is 
our policy to contact those individuals responsible for the deductions immediately after 
your filing, but in the event that the initial contact does not stop the deductions, further 
legal actions may be needed. 

Annual financial review required 

The Law Firm must receive a copy of all tax returns that become due post petition. The 
creditors or the Court may require that these rerurns be filed with the Court Your failure 
to timely file these tax returns could result in your case being dismissed. The law 
Firm may be able to arrange a 45 day extension fonn the due date of the tax return if you 
can provide a good written explanation for the delay, prior to 45 days after the return was 
due. 

Schedules I (income) and J (expenses) must be refilled even if there are no changes. This 
must be filed within 45 days of the anniversary of your confirmation. This statement 
must contain the identity of persons, who contributed co the plan and their sources of in-
come. 

Utility Deposits 

Any utility included among your creditors may request a deposit to secure payment for 
future services. Generally arrangements can be made to pay the deposit over a 60-90 day 
tenn along with your current utility bill. Do not pay for utility services rendered to you 
prior to the date of your petition. If you accidentally paid for such (pre-pennon) utility 
services you should contact the utility provider and have that sum credited towards your 
required deposit. Generally the utility will issue you a new account number for continu­
ing services that are to be received post petition. 

Your Case Number and Creditor Account Numbers 

The bankruptcy court assigns a cru.c number to your petition as soon as yom petition is 
filed. You must include this number on all correspondence with the Trustee and your 
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creditors. Also the account number assigned by the creditor to you must be included in 
your correspondence with your creditors. 

Correspondence address: 

[trustee's address] 
[trustee's phone number] 

Trustee Payments 

Payment address: 

(trustee's address for payment] 

Your Chapter 13 payments can be made through a payroll deduction at your place of em­
ployment. It is easier to remain current if the payment is automatically taken out of your 
pay. The deductions arc pro-rated so that the deductions will equal the monthly payment 
accumulating from each pay period. You will need to make the first two monthly pay­
ments direct to the Trustee, because the payroll order cannot be inunediately issued. You 
may also opt to continue to directly pay the Trustee. Please note that the Trustee's Office 
CAN NOT ACCEPT CASH OR PERSONAL CHECKS. Your direct trustee payments 
must be in the fonn of either a money order or certified bank check. Write your case# on 

your check made payable to "(name of trustee], Trustee." Mail your check to the pay­
ment address listed above. 

Calls to the trustee's office 

The Trustee's office phone# is [trustee's phone number). His office hours are Monday 
through Friday __ AM to __ PM. Questions or concerns regarding your case 
should first be directed to the the Law Firm. To most effectively represent you it's ap­
propriate that we, as your attorneys, should correspond with the Trustee on your behalf. 

Confirmation of your Chapter 13 Plan 

On your NOTICE OF COMMENCMENT of your case you will find the scheduled date 
for your confirmation hearing. It is not necessary that you attend this bearing. Our pri­
mary objective is to get your chapter 13 plan confirmed at this bearing. There are two 
ways in which you can help. First make certain that you have made all your scheduled 
payments to the trustee. Second make all the direct creditor payments timely. If your case 
is not confinned within a reasonable time your case will be dismissed. If the case is dis­
missed, you will have no legal protection from your creditor actions. Your position will 
revcn to the same situation you were in prior to filing. 

Payments to Creditors 

After your case bas been confinned the trustee distributes payments to creditors once a 
month. The monthly payment amount you send to the trustee is used to pay all expenses, 
including attorneys' fee to be paid through the plan. The trustee will not make any pay-
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men ts without having first received a court order authorizing the payments. All fees and 
expenses must be approved by the court. 

Post-Petition Credit 

After filing a chapter 13 you may not obtain and utilize credit in excess of S l 00.00 with­
out the approval of the trustee or coun. Exception is made for medical emergencies. Self 
employed individuals, who have filed a business chapter 13, may obtain credit without 
court or trustee approval under the ordinary business decision rule. If possible consult 
with the the Law Firm before applying and urilizing any crediL 

Selling Property 

You cannot dispose of any of your property, includjng land, real estate, cars or property 
that bas a value in excess of Sl00.00 without permission of the Trustee or court. If you 
dispose of property without permission, the transaction could be set aside and your plan 
could be dismissed. You should contact the The Law Finn to initiate this process. The 
approval process is generally routine. 

Student loans 

Please refer to the Chapter Student loans in the book Surviving Debt. This book is given 
free to all The Law Firm's clients. Student loans are paid the same percentage dividend 
as unsecured creditors. You will find a paragraph in your Chapter 13 plan that describes 
that the student loans listed in your petition will survive your bankruptcy discharge. You 
will still have a balance due on your student loans when you complete your plan, unJess 
we have proposed paying them in full. Your student loans will be paid in part througb the 
trustee as authorized by your chapter 13 plan. Direct payments on your student loans 
should stop once you file your petition. The chapter 13 however protects you in that your 
student loan will not be considered to be in default. The book, Surviving Debt will pro­
vide you with more detail and di cuss the subjects of hardship discharge, the administra­
tive process for initialing a hardship discharge, preventing a default and processing new 
student loans. 

Co-signers and co-makers 

A co-signer or co-maker on any of your consumer debts is generally protected from con­
tact by the creditors as long as you remain under chapter 13. This co-debtor protection 
applies only to consumer debt. This protection applies only to the amount of debt your 
plan proposes to pay. If the debt the co-debtor has guaranteed is not paid in full it will 
survive and be collectable only from the co-debtor for the remaining balance after your 
plan has been completed. lf the plan is not scheduled to pay the co-debtor debt in full the 
creditor may bring a lift stay motion on notice to you to proceed to collect the difference 
form your co-debtor before your plan is completed. 

Income tax information 
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You are required to file all tax returns timely. Immediately after you file your tax returns 
you must also mail two copies of your tax rerums to The Law Firm. If we have deter­
mined that there is a history of significant tax refunds i.e. more than $1,500.00 between 
state and federal, the income should be included in your bankruptcy schedules (showing a 
projected income in Schedule I). However, if the projected income was not included or 
the refund is significant (more than $1500.00) the trustee will want any excess over 
$1,500.00 i.e. you receive $4,500.00 the trustee will need to be given $2000.00 Yet, most 
of our clients have a real need to keep all of their refund. There is no guarantee that this 
can be achieved. However, we suggest that you request that you be allowed to keep your 
refund by writing to the Trustee in care of The Law Firm. Your letter should detail what 
you need to purchase and why. We are likely to be required to prove that funds will be 
applied for a necessity and that there is no reasonable alternative to avoid the meeting the 
needs of this necessity. 

lt is your obligation to timely file your income tax returns. Failure to file could result in a 
motion to dismiss your petition by the trustee. 

Your chapter 13 plan payments are not deductible. Mortgage interest is deductible. You 
must obtain sums paid toward interest on your mortgage from your mortgage creditor. 

Failure to pay the Trustee 

If the trustee's office fails to receive your scheduled plan payments, the trustee or any 
creditor may seek the dismal of your case. The trustee will send a late payment letter or 
initiate a payroll deduction in order to facilitate payments. If neither a motion to modify 
nor a payment is received the trustee will make a motion to dismiss your case. 

Defense of Motion to Dismiss or Lift Stay 

It is relatively common to receive Motions entitled ''Lift Stay" at the beginning of a Plan. 
In the case of motor verucles these motions are filed in order to settle disputes about the 
valuation of your vehicle or the interest rate. 1n the case of post confirmation motions 
that involve payments on car leases or mortgage payments that arc late, these motions are 
much more serious. You will get a copy directly from the entity and their attorney filing 
the Motion. It is the Law Firm's policy is to attempt to contact our clients immediately 
upon receipt of any adverse notification that will affect your plan. The time period to re­
spond to and establish a defense upon your behalf is short. Generally the same notice has 
been received by you. At that point you should contact The Law Finn. When we defend 
the actions of the Trustee and or your creditors the Bankruptcy Judge will frequently give 
you a second chance to correct the problem or issue. The Judge often will issue 
CONDmONAL ORDER. This wilt be your last chance to correct the problem or make 
up missed payments. We attempt to send you a copy of this order, but by the time you re­
ceive it you may only have a few days to comply with all of its tenns. CONDITIONAL

ORDERS are literally interpreted and are not subject to modification unless another 
court order supersedes the original order. Every term and aspect of the order must be 
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complied with or the consequences of the order take effect. frequently, dismissing your 
case or allowing a creditor to precede with the actions the creditor request in their moving 
papers. 

Request for voluntary dismissal 

Chapter 13 is Voluntary. You may request that your case be dismissed at any time. A

dismissal will result in putting you back to the same position you were in prior to filing. 
You will however receive credit for payment that was made to your creditors. However, 
since administration claims are paid before any payments are made to your unsecured 
creditors it is unlikely that any payments will have been sent to your unsecured creditors 
if you request a dismal shortly after your case is confirmed. If you request a dismal prior 
to confirmation the trustee will not refund monies paid to him by you. However. you 
will still be responsible for the legal fees incurred in filing your case. Accordingly The 
Law Firm has the right to file a claim for administration expenses and intercept funds 
paid that would othen.vise be distributed to your creditors. If you voluntary dismiss your 
case after a creditor has successfully obtained a lift stay. You will have invoked section 
109G of the bankruptcy code, which creates a bar from your filing any bankruptcy for 
180 days after the dismal of your case. If your case is dismissed by a creditor with preju­
dice (generally because you have abused the bankruptcy system and or failed to comply 
with a court order or attend the 341 meeting a similar 180 day bar can be issued at the 
discretion of the court. 

Discharge and Plan Competition 

You may have one more hurdle to accomplish. After completing your plan you must 
complete a financial management course before you can receive your djscharge. If you 
have not completed such a course contact The Law Firm to make arrangements to do so. 
Congratulations, you have reached your goal! When you have successfully completed 
your payments, the Trustee's office will generate a "Final Account and Report". and re­
funds check if you overpaid. Approximately six weeks after this report is filed you will 
receive your discharge order. When you receive the final report please contact The Law 
Firm immediately if you have a mortgage that was cured or paid through the plan. At this 
time The Law Finn will for a small additional fee at your direction make a motion to fix 
the claims of your mongage company to obtain a Court order that indicales that your 
mortgage is current. We have found this motion often saves a lot of future aggravation. 
Mortgage companies have been known to bill or add fees to your account that have not 
been authorized by the Court. When we have such a court order it is much easier to prove 
damages and pursue a claim against the mortgage company. 

Disclaimer 

The Law Firm advises you that bankruptcy laws are constantly being revised. Accord­
ingly, you should not rely on the accuracy of the statements of this acknowledgement for 
purpose of making a legal decision to act or refrain from acting in any capacity. The pur­
pose of this acknowledgement is to provide you with a base of knowledge that will en-
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able you to ask intelligent questions. Questions pertaining to your situation can only be 
answered by the attorneys at The Law Firm and not by our staff. 

If you move or get a new phone number contact us as soon as possible! 

lfwe cannot contact you, we will not be able to service your legal needs. Keep us in­
formed. 

We appreciate your business! 

Remember that The Law Finn represents you throughout the entire course of your chap­
ter 13. Any legal issues that arise during this time fall within the purview of-this repre­
sentation. because the outcome of such matters will affect your chapter 13. If The Law 
Firm cannot provide a specific legal service we wil1 obtain a court order a1lowing you to 
retain another law firm. Any referrals are sincerely appreciated. 

Fee disputes 

Part 137 of the Rules of the Chief Administrator of the Courts provides for the binding 
arbitration ( and in some cases mediation) of fee disputes between attorneys and clients in 
civil matters. Fee disputes may involve both fees that you have already paid to your at­
torney and fees that your attorney claims are owed by you. 

Please sign and date this acknowledgement 

l have read and understand all of the above information, and l agree to follow these
instructions to the best of my ability. I also undentand that should l require addi­
tional information or clarification of any part of this acknowledgement, I may call at
any time during regular business houn.

Dated: Dated: 

Debtor Co-debtor 
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