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PART TI: CEREMONIES (TED
CHAPTER 23

MARINE CORPS BIRTHDAY CAKE CUTTING CEREMONY

23000. GENERAL. The following procedure is prescribed as a guide for the conduct
of the Marine Corps Birthday Cake Cutting Ceremony. It is outlined on the basis of
a Marine Corps post commanded by a general officer. AL post where no general
officer is present, and a staff noncommissioned officer, enlisted or unit balls,
modifications may be made as necessary to meet local conditions. Rehearsals must
be conducted to ensure that the ceremony proceeds smoothly and precisely.

23001. SEQUENCE OF EVENTS FCOR THE MARCH ON

1. H-Hour-15 Minutes. BAll participants in the ceremocny are formed at the entrance
to the ballroom. (See figure 23-1.) All bars, if any, will close.
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2. H-Hour-5 Minutes

a. Field music moves to position centered con the dance floor and sounds
“Attention,” followed by “Officers Call” (or “First Sergeant’s Call” at staff
noncommissioned officer/enlisted balls) and then departs the floor and returns to a

position with the drummers and trumpeters.

{See figure 23-2.)

b. The escorts draw swords and go to parade rest.

&y

NARRATOR:

CELERBRATING THE ¥ OF BIRTHDAY (e.g., 221ST) BIRTHDAY OF QUR CORPS.
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Figure 23-2.--Music's Movements.

OPTICNAL)}

delivers the invocation.

NARRATOR:
BEGIN.

3. H-Hour.
from the entrance,

4. Adjutant commands "SOUND ATTENTION."

halts faces the entrance,

erxecute attention without command.

5. Adjutant commands "SOUND ADJUTANT's CALL."

Call.”

23-4

PLEASE RISE AS NAME OF CHAPLAIN DELIVERS THE INVOCATION.”

and draws sword.

Field music sounds

“GOOD EVENING LADIES AND GENTLEMEN, WELCOME TO THE UNITS NAME BALL

(INVOCATION
Chaplain

“WLADIES AND GENTLEMEN PLEASE BE SEATED AS THE CEREMONY IS ABOUT TO

The adjutant moves to a position at the far end of the dance floor

(Ssee figure 23-3.)

“aAttention.” Escorts

Field music sounds “Adjutant’'s
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a. Drummers take up the beat at the last note, and after a brief interwval, (T\}
drummers and trumpeters march onto the dance floor playing the "Foreign Legion

March." Drummers and trumpeters march down a cleared lane to the far end of the
dance floor, countermarch just in front of the adjutant, and followed by the
adjutant, march back to the main entrance, countexrmarch again, apd halt. Drummers
and trumpeters then move sufficient distance left or right to clear the entrance

doorway.

Note: If the ballroom is too small for the drummers and trumpeters to remain on
the dance floor, or if they are part of the main band, then they would march
from the ballroom and rejoin the band.

b.

The adjutant moves to a positien behind the cake. The march is ceased on
command of the drum major. (See figure 23-3.)
)

E3 & ® [T | @,
(co) (k) e (%) | Escorts @

Figure 23v3.?—Adjﬁtant, Drummers and Trumpeters Movements.

6. Senior escort commands "Forward, MARCH.®

a. Band commences playing "Semper Fidelis."™

b. The two senior escorts (1lst pair) enter the ball room together and march to
their position at the far end of the dance floor, halt, face outboard, march

forward to their position (4-8 paces) halt, face about and go to order swords.
c.

The remainder of the escorts step off by twos (Z2nd pair, 3d pair, etc.}
from senior to junior, at 4-pace intervals and move to their position on the
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™
{”J) dance floor in the same manner as the lead escorts, the two lines forming the two
N long sides of a holleow rectangle. {See paragraph 23005 for the recommended
composition of escorts.) - :

d. Once all escorts are in position and at order sword, general officers, if
present, enter the ball room in pairs from the main entrance, march down the line
of escorts to their position at the far end of the dance floor, halt and face the
entrance thus forming the third side of the rectangle.

e. Two spaces are left cpen in the center of the line of general officers.
When all are in positien the band stops playing. (See figure 23-4.}
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Figure 23-4.—-March on of General Officers and Escorts.

f. Field music sounds “Attention.” The commanding general ({see note) and the
guest of honor enter the ballroom together and move to a position centered between
the line of escorts and halt. (See figure 23-5.)

)
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NARRATOR: “LADIES AND GENTLEMEN PLEASE RISE FOR HONORS TO THE COMMANDING GENERAL (f}
(GUEST OF HONOR AND COMMANDING OFFICER) AND REMATN STANDING FOR THE MARCH ON OF THE
COLORS, THE "NATICNAL ANTHEM" AND THE ENTRY OF THE TRADITIONAL BIRTHDAY CAKE. "

Note: At a ball where neither the guest of honor nor the escort rate musical
honors then the narrator makes the above statement but no musical honors are
rendered. The escorts simply “Present, ARMS.” In this case the line of
general officers would be omitted.)
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Figure 23-5.--Movements of the Commanding General {or
Commanding Officer} and Guest of Honor.

7. The senior escort commands "Present, SWORD." The escorts execute present
sword. The band plays appropriate musical honors. The commanding general (or
commanding officer) and the guest of honor return the salute if covered. After the
iast note of honors the commanding general (or commanding officer) and guest of
honor terminate their salute.

8. The senior escort commands "Order, SHORD."® The escorts execute order sword.
The commanding general (or commanding officer) and guest of honor move to their
positions in the line of general officers, halt and face about. (See figure 23-3.)
When both are in position.

S
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9. Field music sounds “Attention.” The color guard enters the ballroom at the
carry and marches to a point halfway down the line of escorts, halts and remains at
the carry (see figure 23-6).

10. The senior escort commands "Present, SWORD." The esceorts present sword.

a. Commanding general (or commanding officer), guest of honor and general
officers, if covered, salute on the first note of the music.

b. The color guard riflemen execute present arms from the carry on the command
of present sword by the senior escort. The band then plays the "National Anthem. "
The organizational colors presents on the first note of the music and returns to
the carry on the last note.

c. Commanding general (or commanding officer), guest of honor and general
officers, if covered, cut their salute on the last note of the music.

11. The senior escort commands "Ordar, SWORD." The escorts order sword.

a. The color guard riflemen return to the carry. The cclor guard then
marches forward to the far end of the dance floor, countermarches and marches back
down the line of escorts to their position by the main entrance, countermarches,
halts and goes to the order. The color guard then separates by executing
sufficient left and right steps for the cake and escorts to enter the ballroom.
(See figure 23-6.) Once the color guard is in position.

b. Field music sounds “Attention.”

c. The band then plays the "Marines Hymn"” (slow version) and the cake escorts
{see paragraph 23005.3 for the recommended composition of the cake escorts) enter
the ballroom. Between them they push a serving cart on which are placed the
birthday cake, a Marine sword (officer or noncommissioned officer}, two plates,
three forks and napkins. The oldest and youngest Marine present, and adjutant
follow the cake. The escorts slowly roll the cake to a position in front of the
commanding general (or commanding officer), halt, take one side step and face
inboard toward the cake. (See figure 23-7.} The band stops playing.

NARRATOR: W“LADIES AND GENTLEMEN PLEASE BE SEATED.”
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Figure 23-6.--Movements of the Color Guard.

12. The senior escort commands "Parade, REST." All escorts, cake escorts, color
guard, band, general officers and guest of honor execute.

a. The adjutant remains at attention, faces about geoes to order sword, and
moves the sword into the position for reading documents described in chapter 5.
The adjutant carries the scroll under the left arm in the same manner as a cased
sword would be carried.

b. The adjutant then unfurls the scroll containing General Lejeune’s Message
and prepares to read it after the narrator has read the introductory statement.

Note: In particularly large formations or facilities where the adiutant may be
hard to hear and/or a wireless microphone is not available, the narrator may

read General Lejeune's Message. In that case the adjutant would remain at
carry sword during the reading of the message.

)
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Figure 23-7.--Movements of the Cake.

23002. READING THE MESSAGES AND CUTTING THE CAKE

1. The narrator begins this portion of the ceremony by reading the introductory
statement to General Lejeune's traditional birthday message.

NARRATOR: “ON NOVEMBER 18T, 1921, JOHN A. LEJEUNE, 13TH COMMANDANT OF THE MARINE
CORPS, DIRECTED THAT A REMINDER OF THE HONCRABLE SERVICE OF THE CORPS BE PUBLISHED
BY EVERY COMMAND, TO ALL MARINES THROUGHOUT THE GLOBE, ON THE BIRTHDAY OF THE
CORPS. SINCE THAT DAY, MARINES HAVE CONTINUED TO DISTINGUISH THEMSELVES ON MANY
BATTLEFIELDS AND FOREIGN SHORES, IN WAR AND PEACE. ON THIS BIRTHDAY OF THE CORPS,
THEREFORE, IN COMPLIANCE WITH THE WILL OF THE 13TH CCMMANDANT, ARTICLE 38, UNITED
STATES MARINE CORPS MANUAL, EDITION OF 1521, IS REPUBLISHED AS FOLLOWS:

ADJUTANT/NARRATOR: ON NOVEMBER 10TH, 1775, A CORPS OF MARINES WAS CREATED BY A
RESCLUTION OF THE CONTINENTAL CONGRESS. SINCE THAT DATE MANY THOUSAND MEN HAVE
BORE THE NAME MARINE. IN MEMORY OF THEM IT IS FITTING THAT WE WHO ARE MARINES
SHOULD COMMEMORATE THE BIRTHDAY OF OUR CORPS BY CALLING TO MIND THE GLORY OF ITS
LONG AND ILLUSTRIOUS HISTORY.

THE RECORD OF OUR CORPS IS ONE WHICH WILL BEAR COMPARISON WITH THAT OF THE MOST
FAMOUS MILITARY ORGANIZATIONS IN THE WORLD'S HISTORY. DURING S0 OF THE FIRST

23-10
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146 YEARS OF ITS EXISTENCE, THE MARINE CORPS HAS BEEN IN ACTION AGATINST THE O
NATION'S FOES. FROM THE BATTLE OF TRENTON TO THE ARGONNE, MARINES HAVE WON

FOREMOST HONORS IN WAR, AND IN THE LONG ERAS OF TRANQUILLITY AT HOME. GENERATION

AFTER GENERATION OF MARINES HAVE GROWN GRAY IN WAR, IN BOTH HEMISPHERES, AND IN

EVERY CORNER OF THE SEVEN SEAS, THAT OUR COUNTRY, AND ITS CITIZENS MIGHT ENJOY

FPEACE AND SECURITY.

IN EVERY BATTLE AND SKIRMISH SINCE THE BIRTH OF OUR CORPS, MARINES HAVE ACQUITTED
THEMSELVES WITH THE GREATEST DISTINCTION, WINNING NEW HONORS ON EACH OCCASION UNTIL
THE TERM MARTNE HAS COME YO SIGNIFY ALL THAT IS HIGHEST IN MILITARY EFFICIENCY AND
SOLDIERLY VIRTUE.

THIS HIGH NAME OF DISTINCTION AND SQLDIERLY REPUTE, WE WHO ARE MARINES TODAY, HAVE
RECEIVED FROM THOSE WHO HAVE PROCEEDED US IN THE CORPS. WITH IT WE ALSO RECEIVED
FROM THEM THE ETERNAL SPIRIT WHICH HAS ANIMATED OUR CORPS FROM GENERATION TO
GENERATION AND HAS BEEN TEE DISTINGUISHING MARK OF MARINES IN EVERY AGE. SO LONG
AS THE SPIRIT CONTINUES TO FLOURISH, MARINES WILL RE FOUND EQUAL TO EVERY EMERGENCY
IN THE FUTURE AS THEY HAVE BEEN IN THE PAST, AND THE MEN OF QUR NATION WILL REGARD
US AS WORTHY SUCCESSORS TO THE LONG LINF OF ILLUSTRIOUS MEN WHO HAVE SERVED AS
"SOLDIERS OF THE SEA" SINCE THE FOUNDING OF THE CORPS. 7

2. The adjutant, without command, then puts away the scroll, returns to carrj
sword and exits the ballroom. Once clear of the ballroom the adjutant returns
sword, this completes his/her portion of the ceremony.

NARRATOR: “THE INSPIRING MESSAGE OF OUR 13TH OCIMNDANT HAS LEFT ITS MARK IN THE
HEARTS AND MINDS OF ALL MARINES.” The narrator would now read the current
Commandant’s birthday message. (ﬁ)

NARRATOR: “LADIES AND GENTLEMEN A MESSAGE FROM THE COMMANDANT OF THE MARINE
CORPS.” {text insertgd here)

Note: At this time the narrator may introduce the commanding general (or
commanding officer)/guest of honor for their remarks. However, remarks may
be deferred until after the cake is cut in which case skip to paragraph
23002.5.

NARRATOR: “LADIES AND GENTLEMEM, THE COMMANDING GEMNERAL (Name and title).”

3. The commanding general makes a few brief remarks and introduces the guest of
honor, who makes appropriate remarks concerning the significance of the blrthday,
etc., remarks should be brief and to the point.

4. After the messages are read and remarks have been completed the commanding
general and guest of honor move to the cake.

5. The oldest and youngest Marine move to position on the side of the cake nearest
to the commanding general. As the commanding general approaches the cake the
senior cake escort steps forward, takes the sword from the cake cart and delivers
it to the commanding general by passing it over the left forearm, grip toward-the
commanding general. (See paragraph 5017.)

6. As the commanding general cuts the cake the band begins playing "auld Lang
Syne. "

£23-11
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7. Assistance is rendered by the cake escorts in placing the pieces on the plate.

8. The first piece is given to the guest of honor who takes a bite and returns the
plate to the cake escort.

9. The second piece is placed on a plate with two forks and given to the oldest
Marine who takes a bite and passes the piece to the youngest Marine who takes a

bite. The youngest Marine then returns the plate te a cake escort who places it
back on the serving cart.

10. While the cake is being cut and presented the narrator reads:

NARRATOR: “LADIES AND GENTLEMEN, IT IS CUSTCMARY AT MARINE CORPS BIRTHDAY
CELEBRATIONS WORLDWIDE FOR MARINES TO CUT A TRADITIONAL CAKE IN CELEBRATION OF THE
BIRTH OF OUR ILLUSTRIOUS CORPS. THE FIRST PIECE IS GIVEN TO THE GUEST OF HONOR,
NAME AND TITLE. THE NEXT PIECE IS GIVEN TO THE OLDEST AND YOUNGEST MARTNES
PRESENT, SYMBCLIZING THE EXPERIENCE AND THE YOUTHFUL SPIRIT THAT ARE HALIMARKS OF
OUR CORPS. THE OLDEST MARINE PRESENT IS GRADE AND NAME. HE WAS BORN ON DATE IN
CITY, STATE. HE WAS COMMISSIONED/ENLISTED IN THE MARINE CORPS ON DATE AND IS
CURRENTLY ASSIGNED TO UNIT AND DUTIES. THE PASSING OF THE CAKE FROGM THE OLDEST TO
THE YOUNGEST MARINE SYMBOLIZES THE PASSING COF HISTORY AND TRADITIONS TO THE NEXT
GENERATION. THE YOUNGEST MARINE FRESENT I3 GRADE AND NAME. HE WAS BORN ON DATE
IN CITY, STATE. HE WAS COMMTSSTIONED/ENLISTED IN THE MARINE CORPS ON DATE AND I3
CURRENTLY ASSIGNED TO UNIT AND DUTIES."

11, After the youngest Marine has tasted and returned the cake, the commanding
general, guest of honor, oldest Marine and youngest Marine return to their
positions.

Note: If the commanding general (or commanding officer)/guest of honor did not
make remarks before the cake was cut the narrator would introduce them at
this time.

NARRATOR: “LADIES AND GENTLEMEN, THE COMMANDING GENERAL (name and title).” The
commanding general makes a few brief remarks and introduces the guest of honor, who
makes appropriate remarks concerning the significance of the birthday, etc.,
remarks should be brief and to the point.

23003. SEQUENCE OF EVENTS FOR THE MARCH OFF AND CONCLUSION OF THE CEREMONY

1. The march off is begun by moving the cake from in front of the line of general
officer to a position out of the line of march. Once the oldest and youngest
Marines are in position, the cake escorts take one-step forward face left or right
and re-grasp the cake cart. The senior cake escort then quietly commands the cake
escorts, oldest and youngest Marines to "Forward, MARCH," and moves the cake detail
from the dance floor in order to clear the way for the march off. (See figure 23-
8.) The cake escorts, and oldest and youngest Marines then face towards the
entranceway and remain in position.

2. The senior escort commands, "Detail, ATTENTION." Detall executes. The color

guard begins the march off by side stepping back to close interval and going to
carry colors. (See figure 23-9.}

23-12
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Figure 23-8.--Moving the Cake in Order to Clear the Line of March.

NARRATOR: “LADIES AND GENTLEMEN PLEASE RISE FOR THE RETIRING OF THE COLORS AND THE
MARCH OFF OF THE OFFICIAL PARTY.”
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Figure 23-9.--March Off of Color Guard, Commanding General,
Guest of Honor and General Officers.
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3. The senior escort commands "Present, SWORD." The escorts execute.
4. The color sergeant commands "Forward, MARCH."
a. The band begins playing "Semper Fidelis.”

b. The color guard marches forward down the line of escorts to the far end of
the dance floor, countermarches, marches back down the line of escorts and from the
room. (See figure 23-9.)

c. When the colors have cleared the room the commanding general and guest of
honor march down the line of escorts and from the room. When they have cleared the
room they are followed in a similar manner by the remainder of the general
officers, who march from the room in pairs until the last one has cleared the room.
(See figure 23-9.)

S. The senior escort commands "Carry, SWORD." The escorts execute.

a. The two senior escorts (lst pair) march forward to the centerline of the
floor, halt, face the main entrance and march from the ballroom. {See figure 23-
10.)

b. BAs each successive pair (2nd pair, 3rd pair, etc.) of escorts is uncovered

by the preceding esceorts, they march forward to the centerline ¢f the dance floor,
halt, face the main entrance and march from the ballroom. (See figure 23-10.)
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Figure 23-10.--Movements of the Escorts During the March Off.
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c. After the last pair of escorts clear the room the band plays “Anchors Away” (ji)
and “Marines Hymn.” =

Note: If the drummers and trumpeters marched out of the ballroom at the beginning
of the ceremony then delete the next step.)

d. The drummers and trumpeters close by side-stepping to the right and left,
take up the beat, march the length of the dance floor, countermarch, and march back
down the fleoor and out of the entrance way. (See figure 23-11.)

e. Bs the last trumpeter clears the entranceway, the doors are closed, thus
concluding the ceremeny.
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Figure 23~11.--Movements of the Drummers and Trumpeters During the March Off.
NARRATCOR: “LADTES AND CENTLEMEN THAT CONCLUDES OUR CEREMONY. PLEASE ENJOY YOUR
EVENING. THANK ¥QU.”

Note: In the case where no general officer is in attendance substitute one of the
following for the term “commanding general.”

Unit/0fficer’s Ball “Commanding Officer”
SNCO Ball The rank of the senior enlisted present
Enlisted Ball ) “Ball Conmittee Chairman”

23004. VABRIATIONS. It is recognized that considerable variation must be made in
this ceremony to conform to the configuration of the dance floor or the absence of
a band or field music. Exanples are:

»
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1. When the ceremony is conducted at posts were there is no general officer
commanding, the senior line officer will follow the procedure outlined above for
the commanding general. At such posts the escorts will be formed from the
appropriate ranks present and the line of general officers will be deleted.

2. When the ceremony is conducted at noncommissiocned officers or other enlisted
messes, appropriate ranking noncommissioned officers will preside and form the
escort.

3. Where the ballroom is of sufficient size, two officers or enlisted Marines of
each rank will be assigned to the escort.

4. Where practicable, the Blue Dress “A,” “B” or Service “A” will be worn by those
officers and Marines participating in the ceremony.

5. Officers and noncommissioned officers participating in the ceremony should be
armed with swords; however, at no time will Marines in the grade of LCpl through
Pvt be armed with a sword. If the ceremony is conducted in utilities because of
field duty, deployment, etc., the sword will not be worn.

&. The birthday cake will be mounted on a mess serving cart or similar conveyance
covered with scarlet and gold bunting.

7. Where swords are not available, escorts will execute a hand salute whenever the
command of "Present, ARMS" is given.

8. Guests may be cleared from the center of the ballroom by stretching white
lines, supported by second lieutenants or noncommissioned officer, moving from the
center line of the dance floor toward either side to provide required space for the
ceremony.

23005. RECOMMENDED PERSONNEL ASSIGNMENTS

1. The number of officers and Marines assigned toc be escorts will depend on the
number of personnel available to the command and the space available to conduct the
ceremony. The following are some examples of the composition of the escorts.

OFFICERS BALL STAFF NONCOMMISSIONED OFFICERS BALL
Option A ‘Option B Option A Option B

Col Col Col  LtCol SgtMaj SgtMaj SgtMaj MGySgt
LtCol LtCol Maj Capt MGySgt MGySgt 1stsgt MsSgt
Ma} Maj 1stLt 2ndLt 1stSgt 1stsgt GysSgt Ssgt
Capt Capt CWO CWO Msgt Msgt
lstLt 1stLt Gysgt Gysgt
2ndLt  2ndLt ssgt ssgt

CWO5S CWo5
Cwo4d cwo4d
CWO3 CWO3
CWO2 CwWo2
wol WOl
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UNIT/ALY, RANKS BALL ENLISTED BALIL
Col LtCol Sgt sSgt
Mai Capt Cpl Cpl
1stLt 2ndLt LCpl* LCcpl*
CWO CWO PFC* PEC*
sgtMaj MGeySgt

1lstSgt MSgt

Gysgt ssgt

Sgt cpl

1Cpl* PFCH*

Pvt* Pvt*

2. The adﬁutant should be assigned as follows:

BALL ADJUTBNT ASSIGNED

Officers or all ranks Maijor or Captain

Staff Noncommissioned Officer Gunnery Sergeant or Staff Sergeant
Enlisted Sergeant or Corporal

3. Cake escorts should be assigned as follows:

Officers Ball SNCO Ball Enlisted Ball Unit/All Hands Ball
Z2ndLt 2ndLt GySgt  GySgt PFC PFC 2ndLt Ss5gt
WOl WOl Ssgt 559t Pvt* Pwt¥ WOl pvt*

*Marines in the grades of LCpl, PFC, and Pvt are never armed with a sword.

23=11
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PART II: CEREMONIES : Q
CHAPTER 24

MESS NIGHT

24000, GENERAL

1. It has long been an established custom of the officers and/or noncommissioned
officers of a military organization to dine together periodically. A mess night is
a formal dinner in mess by all members, or by the officers and noncommissioned
officers of a particular post or unit. It is sometimes called a “Guest Night” or a
“Dining-in” and less commonly as a “Formal Mess Dinner” or “Band Night.” The mess
night is a formal stag dinner where spouses and dates do not attend. The object of
a mess night may vary from a wish to foster good comradeship among fellow Marines,
to celebrate the anniversary of significant events in a units history, toc “dine-
out” members being detached, or to honor guests from another unit, service or
country.

2., 'The procedures for a mess night outlined in this Chapter are to be used as a
guide. Commanders may modify these procedures to accommodate local requirements
and restrictions. In addition to the information contained in this Chapter,
additional guidance concerning invitations, seating and protocol may be found in
appendix D, in Oretha D. Swartz’s Service Etiquette the Marine Officer’s Guide,
fourth edition, and Handbook for Marine Noncommissioned Officers published by the
Naval Institute Press.

O

24001. SCHEDULE OF EVENTS. Drawing upon our history and traditions, the following
general routine is a standard guideline for Mess Nights, subject to modification as
required.

1. Key personnel arrive and supervise last minute preparations.

2. Members of the mess arrive, the bar is opened and the cocktail hour begins.
This is normally 45 minutes before dinner.

3. Guest of honor arrives and is met by the escort.

4., Pifteen minutes prior to dinner field music (one drum, fife, and bugle} sounds
“"pirst Call (First Sergeant’s Call)” or “Chimes.” At thils time all present finish
their drinks, make final head call {(since no one will be excused from the dining
room during the dinner without permission from the Mess President), and begin
asgsembling for the “March On.” No drinks or tobacco are to be carried into the
dining area.

5. At 5 minutes prior to dinner, field music sounds “Officers Call.” For an

enlisted mess night "Mess Call” may be scunded instead. All menmbers form in the
order they are to be seated. The official party, who occupies the head tabkle, is
the last unit to form and enter the mess. At this time, the smoking lamp is out.

6. At the appointed time the field music plays "Sea Soldiers” or "March On” for

the call to dinner. Menbers of the mess march smartly to thelr assigned seats and
remain standing while the entire mess assembles. The official party enters

<::>
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smartly as “Semper Fidelis” is played and moves to their assigned position at the
head table. When the head table is occupied, the field music ceases, executes the
prescribed facing movements, and marches out of the dining rcom tc a sxngle
drumbeat. All hands remain standlng for the grace.

7. Grace is offered. Either a chaplain, President of the Mess, or Mr./Madam Vice
dees this.

8. Dinner is served, after the last of the wine and soup is removed, “Parade the
Beef . ¥

8., ™“Shed a Tear.” It is optional at the end of the meal to allow a break.

i0. Port is served and the smoking lamp lighted. It is customary at this time to
open the floor to fining although this may be omitted or done at a different time.

11. Mess President remarks.

12. ZIntroduction of guests and remarks by the guest of honor.

13. Toasting.

14. Secure from the dining room and move to the bar.

15. After dinner activities.

24002, SEQUENCE. This sequence of events is a summation of the night activities,
a “refresher” outline for what takes place at a mess night. Times are given for

the events prior to and after the meal. Events during the meal are not regulated
by time. The following is an example of a mess night sequence.

1. H Hour-15 Minutes. The President and Mr./Madam Vice have verified that all
arrangements have been made and are standing by to begin the cocktail heur.

2. H Hour-5 Minutes. Members of the mess begin arriving prior to the guests.
Cash bar provided. Members are reminded to consult the seating chart.

3. H Hour. Cocktail hour begins and guests begin arriving. Guest of honor
arriveg. AllL are met by Mr./Madam Vice and introduced to the mess president and
members of the mess.

4. H Hour +30 Minutes. -“First Call” or "Dinner Chimes” is sounded. All present
finish drinks, make final head calls, and begin assenbling for the march on.

5. H Hour +40 Minutes. Assemble., "Officer’s Call” or "Mess Call” is played.‘ All
members assemble [to include any guests] in the order they are to be seated and
stand by for the march on. The head table fZorms last and enters separately.

6. H Hour +45 Minutes. March on. Mr./Madam Vice commands “Forward, MARCH.” As
the members step off, the music "Sea Soldiers” is played. Members and guests march
to their place and stand behind their chairs. Once all are in place and the music
stops, Mr./Madam President commands “Forward, MARCH” for the head table. As the
head table steps off, the music "Semper Fidelis” plays. Once the head table is in
place the music stops and all remain standing. ' '
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7. Mr./Madam Vice: “Mr./Madam President, all members of the mess and guests are <::)
_present.”

B. Mr./Madam President: ™“Chaplain, offer the grace.” (Note if a chaplain is not
present then either Mr./Madam President or Mr./Madam Vice may offer grace.)

9, Mr./Madam President: Raps the gavel once and states “Please be seated.” The
members will wait until the head table is seated and then sit. Appetizer is served
{e.g., shrimp cocktail, salad) and after the last of the soup bowls and glasses are
removed the next course will start. Members will not begin eating each course
until after the President and guest start.

10. The President stands, raps the gavel three timés and states “Mr./Madam Vice,
bring forth the beef.”

11. Mr./Madam Vice: "“Chief Steward, the beef.” At this time the music “Roast
Beef of ¢ld England” is played. Mr./Madam Vice accompanies the chief steward to
the head table, is handed a small portion of beef and passes it to the President
who tastes it.

12, Mr./Madam President: ™“I f£ind this beef tasty and declare it £fit for human
consumption. Please serve the members of the mess.” The beef is removed to the
galley for serving. The music “Roast Beef of 0Old England” is played as the beef is
removed. The dinner continues until after dessert is finished.

Note: If the mess night is to include fining, the floor may be opened to fining
once the main course is served or as an option once the smoking lamp is
lighted. The President will close the floor for fining whenever the Marine -
deems fit. ' (;:)

13, After dessert is finished and while the servers are clearing the table it is
optional tc allow the members of the mess a short break and make head calls.

a. Mr./Madam Vice: After dinner, stands and requests “Mr./Madam President, I
suggest we shed a tear for Lord Admiral Nelson.”

b. Mr./Madam President: Raps the gavel twice {(mess stands). “The mess will
adjourn for a 15-minute break.” The official party departs fcllewed by all others.
Do not return until called.

c. bDuring the break Mr./Madam Vice will ensure that coffee, cigars, ashtrays,
matches, and wine for toasting is placed on the tables.

d. After 15 minutes and on cue from Mr./Madam Vice, the music "First Call” is
played. All members and guests return and stand behind their seats. Once all
members and guests have returned to their chairs the head table will march in.

14, Mr./Madam Vice: “Mr./Madam President, all members and guests of the mess are
present.” or “Mr./Madam President, all members and guests of the mess are not
present. Name the offenders.”

15. Mr./Madam President: Raps gavel once. “Please be seated” Raps gavel three
times. “Mr./Madam Vice, the smoking lamp.” After Mr./Madam Vice has brought forth
the smoking lamp and lighted the cigars ©f Mr./Madam President, the President
announces “Ladies and Gentlemen, the smoking lamp is lighted.”

16. Mr./Madam President: Raps gavael three times. "“Mr./Madam Vice bring forth the (::)
wine for toasting.”
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17. Mr./Madam Vice: "“Chief Steward, the wine.” Mr./Madam Vice accompanies the
chief steward and pores the wine for the guest of honor and Mr./Madam President.
When all glasses are charged, Mr._/Madam Vice stands and announces “Mr./Madam
President, all glasses are charged,” and remains standing.

18, Mr./Madam President: Stands and raps gavel three times. Takes wine glass in
right hand and announces “Mr./Madam Vice, a toast to the Commander and Chief, the
President of the United States.’” If foreign guests are present then the first
toast is given to the head of state of that guest and any others in order of
seniority. The senior foreign guest would then toast the President of the United
States. BAppropriate music is played for all foreign heads ¢f state and the
“National Anthem”™ played after toasting the President of the United States.

19. Mr./Madam President: Stands and raps gavel three times, moves to podium. At
this point Mr./Madam President makes opening remarks followed by the introduction
of the guests of the mess. Once the guests are introduced Mr./Madam President
introduces the guest of honor. ’

a. “Ladies and Gentlemen, it is my perscnal pleasure and professional
privilege to introduce our guest of honor, iy

b. Remarks by guest of honor.
¢. Presentation of memento to guest of honor.

20. Mr./Madam President: Stands and raps gavel three times. “The floor is now
open for toasting.” At this time official, traditional and personal toasts axre
made per paragraph D-7 and local custom. At most mess nights, the toasts are
prearranged to include the loyalty toast, the traditional toast, and the toast to
our fallen comrades and a toast to Country and Corps. The teoasts are given in the
following manner; each Marine selected for a partlcular toast will stand with glass
in right hand, faces Mr./Madam Vice, and states:

a. , “Mr./Madam Vice, (Mr./Madam Vice stands), A toast to the
Continental Marines who fought for freedom and liberty.” Mr./Madam Vice will
state, “Ladies and Gentlemen, a toast (all members stand with wine glasses in right
hand), to the Continental Marines.” All members raise their glasses, repeat in
unison the words of Mr./Madam Vice, “To the Continental Marines” drink a portion of
their wine, and resume their seats. This sequence is followed for each toast.

b. ; “Mr./Madam Vice, A toast to the Marines of the 19th century who
fought from the halls of Montezuma to the shores of Tripoli.” Mr./Madam Vice:
“Ladies and Gentlemen, A toast to the Marines of the 1%th century.” Mess: “To the
Marines of the 19th century.”

c. , “"Mr./Madam Vice, A toast to the Marines of World War I who
fought from the Argonne Forest to Belleau Wood.” Mr./Madam Vice: “Ladies and
Gentlemen, A toast to the Marines of World War I.” Mess: “To the Marines of World
War I.”

d. , “Mr./Madam Vice, A toast to the Marines who fought in the
Island campaigns of World War II, where uncommon valor was a commeon virtue.”
Mr. /Madam Vice: “Ladies and Gentlemen, A toast to the Marines of World War II.”
Mess: “To the Marines of World War II.”
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e. , "Wir./Madam Vice, A toast to the Marines who fought in Korea O
from Inchon to the Chosin Reserveir.” Mr./Madam Vice: “Ladies and Gentlemen, A i
toast to the Marines who fought in FKorea.” Mess: “ro the Marines who fought .in
Korea."” - : :

£. , “Mr./Madam Vice, A toast to the Marines who fought for freedom
in Vietnam.” Mr./Madam Vice: “"Ladies and Gentlemen, A toast to the Marines who
fought in Vietnam.” Mess: “To the Marines who fought in Vietnam.”

g. ‘ , “Mr./Madam Vice, A toast to the Marines who fought oppression
in Iebanon and Grenada.” Mr./Madam Vice: “Ladies and Gentlemen, A toast to the
Marines who fought oppression in lebanon and Grenada.” Mess: “To the Marines of
lLebanon and Grenada.”

h. ; YMr./Madam Vice, A toast tc the Marines who fought for Kuwait
liberty in Southwest Asia.” Mr./Madam Vice: “Ladies and Gentlemen, A toast to the
Marines of Desert Shield and Desert Storm.” Mess: “To the Marines of Desert Shield
and Desext Storm.’"

i. , “Mr. /Madam Vice, A toast to our comrades in arms, the United
States Navy Corpsmen.?” Mr./Madam Vice: “Ladies and Gentlemen, A tcast to our
comrades in arms, the United States Navy Corpsmen.” Mess: “I'o Navy Corpsmen.”

Note: This toast may be omitted if the toast to the United States Navy is done
during the official toasts.

3. , “"Mr._/Madam Vice, A toast to the Marines curmntly daployod on

the forward edge of ocur Nation’s defense.” Mr./Madam Vice: “Ladies and Gentlemen, .
A toast to Marines currently deployed.’” Mess: “ro Marines currently deployed,.” Q

k. In place of the above toasts the procedures outlined in paragraph D—?.ﬁh
can be used. During the above segquence the appropriate tocasts to other services
will be inserted as directed by the President of the Mess.

1. Mr./Madam Vice: ™“I to have a toast; as you entered this banquet hall, you
should have noticad that before us tenight stands an empty chair and a single lone
table draped in black, signifying all of our fallen comrades who are not with us
this evening, becausze they have given the full measure of devotion to our Country
and to our belowved Corps. The single lighted candle reminds us of the flame of
etarnal life. That the memory of our fallen comrades will be with us always. The
Furple Heart Medal displayed to reflect the shedding of blood and the ebb of life
in battle. The identification tags, blank, yet they could bear the name of any of
us here tonight. The dinner setting, inverted, they break bread with us in spirit
only. Ladies and Gentlemen a toast, To our fallen comrades.” Mess:.“To our fallen
comrades.” “TAPS” is plaved. ' '

21. At this time the President can make appropriate remarks concerning business of
the mess to include hail and farewell of members, recent promotions, etc.

22. Mr./Madam President: “Mr./Madam Vice, bring forth the rum punch.” Mr./Madam
Vice uses the same procedures as for wine and remains standing throughout.

@
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23. Mr./Madam Vice: After all glasses are charged states “Mr./Madam President,
all glasses are charxged.”

24. Mr./Madam President: ™In 1776, one of the first recruiting posters ordered
recruits upon enlistmeni, take courage then, seize the fortune that awaits you,
repair to the Marine rendezvous, where in a flowing bowl of punch, and three times
three you shall drink (pause), long live the United States and success to the
Marines. Mr./Madam Vice, a toast to the country and Corps.”

25. Mr./Madam Vice: “Ladies and Gentlemen, a toast, long live the United States
and success to the Marines.” Mess: Rll repeat, glasses are emptied and inverted.
“Marine's Hymn” is played. It is more appropriate at this time to have the mess
sing all three versus of the Marine’s Hymn.

26. Mr./Madam Vice: Ensures those who prepared and served the meal are present
and standing behind Mr./Madam Vice's table.

27. Mr./Madam President: Raps gavel three times., “Ladies and Gentlemen, join me
in a round of applause for the staff who have prepared and served the meal and
drinks in honor of ocur mess this evening and which we have enjoyed.” (Leads
applause.) '

28. Mr./Madam President: Raps gavel three times. “Ladies and Gentlemen, join me
at the bar.” Members remain standing until the head table has departed.
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Missing Man Table and Honors Ceremony
(instructions)

Moderator:

As you entered the dining area, you may have noticed a table at the
front, raised to call your attention to its purpose -- it is reserved to honor
our missing loved ones [or missing comrades in arms, for veterans].

Set for six, the empty places represent Americans still [our men]"
missing from each of the five services -- Army, Navy, Marine Corps, Air
Force, Coast Guard - and civilians, This Honors Ceremony symbolizes
that they are with us, here in spirit.

Some [here] in this room were very young when they were sent into
combat; however, all Americans should never forget the brave men and
women who answered our nation's call [to serve] and served the cause of
freedom in a special way.

I would like to ask you to stand, and remain standing for a moment of
silent prayer, as the Honor Guard places the five service covers and a
civilian cap on each empty plate.

Honor Guard:

{In silence or with dignified, quiet music as background, the Honor Guard
moves inte position around the table and simultaneously places the
covers of the Army, Navy, Marine Corps, Air Force and Coast Guard, and a
civilian hat, on the dinner plate at each table setting. The Honor Guard
then departs.)

(continued)



Missing Man Table and Honors Ceremony
{instructions)
Moderator:

Please be seated ....... 1 would like to explain the meaning of the items on
this special tabie.

The table is round -- to show our everlasting concern for our missing
men. : - :

The tabiecloth is white -- symbb!izing the purity of their motives when
answering the call to duty.

The single red rose, disbiayed 'in a vase, reminds us of thé life of each of |
the missing, and thelir] loved ones and friends of these Americans who

keep the faith, awaiting answers.

The vase is tied with a red ribbon, symbol of our continued determination
to account for our missing.

A slice of lemon on the bread plate is to remind us of‘t“hé bitter fate of
those captured and missing in a foreign land.

A pinch of salt symbolizes the tears endured by those missing and their O
families who seek answers. ' B

The Bible rebreéents the strength gained through faith to s_ustéin those
lost from our country, founded as one nation under God.

The glass is inverted -- to symbolize their inability to share this evening's
[morning's/day's] toast.

The chalrs are empty - they are missing.

Let us now raise our water glasses in a toast to honor America's
POW/MIAs and to the success of our efforts to account for them,



Military Funeral Customs

DRAPING THE CASKET WITH THE
NATIONAL FLAG:

This custom began during the Napoleonic Wars (1796-1815). The dead carried from the field of battle

oh a caisson were covered with a flag. When the U.S. flag covers the casket, it is placed so the union

blue f|eld is at the head and over the left shoulder. It is not placed in the grave and is not allowed to
touch the ground.

FLAGS FOR MILITARY FUNERALS:

Flags are provided for burial services of service members and veterans. The flag for one who dies
on active duty is provided by one's branch of service. Flags for other veterans are provided by the
Department of Veterans Affairs. The flag is presented to the next of kin at the end of the funeral,
usually by the military chaplain. If there is no next of kin present, the flag may be presented fo the
veteran's close friend or associate if requested. The flags that have draped the caskets of the
Unknown Soldiers are on display in the Memorial Display Room of the Memorial Amphitheater.

PRACTICE OF FIRING CANNON SALUTES:

The custom of firing cannon salutes originated in the British Navy. When a cannon was fired, it
partially disarmed the ship. Therefore, firing a cannon in salute symbolizes respect and trust. Click
here for information on the Order of Arms of Cannon Salutes

PRACTICE OF FIRING THREE RIFLE
VOLLEYS OVER THE GRAVE:

This practice originated in the old custom of haiting the fighting to remove the dead from the
battlefield. Once each army had cleared its dead, it would fire three volleys to indicate that the dead
had been cared for and that they were ready to go back to the fight. The fact that the firing party
consists of seven riflemen, firing three volleys does not constitute a 21-gun salute.

21-GUN SALUTE:

All personal salutes may be traced to the prevailing use in earlier'days to ensure that the saluter
placed himself in an unarmed position. Salute by gunfire is a most-ancient ceremony. The British for
years compelled weaker nations to make the first salute, but in time international practice compelled




"Gun for Gun" in the principle of an equality of nations. | }:\/

in the earliest days, seven guns was a recognized British National Salute. Those early regulations
stated that, although a ship could fire only seven guns, the forts could fire for honors three shots to
one shot afloat. In that day powder of sodium nitrate was easier to keep on shore than at sea. In
time, when the quality of gun powder improved by the use of potassium nitrate, the sea salute was
made equal to the shore salute -- 21 guns as the highest national honor. Although for a period of
‘time, monarchies received more guns than republics, eventually republics claimed equality.

There was much confusion caused by the varying customs of maritime states, but finally the British

government proposed to the United States a regulation that provided for "Salute to be Returned Gun

for Gun." The British at that time officially considered the international salute to-be 21 guns and the

| United States adopted the 21-gun and "Gun for Gun Return" August 17, 1875. Previous to that time,

our national salute was one gun for each state. The practice was also a result of usage -- John Paul

Jones saluted France with 13 guns (one for each state) at Quiberon Bay when the Stars and Stripes
received its first salute. This practice was not authorized until 1810.

By the admission of states to the Union, the salute reached 21 guns by 1818. In 1841, the national
salute was reduced to 21 guns. In fact, the 1875 adoption of the British suggestion because a formal
announcement that the United States recognized 21 guns as an international salute.

“TAPS":

"Taps" is an American call, composed by the Union Army's Brigadier General Daniel Butterfield
while in camp at Harrison's Landing, Virginia, in 1862. Butterfield wrote the call to replace the earlier
"Tattoo" (lights out), which he thought too formal. The call soon became known as "Taps" because it
was often tapped out on a drum in the absence of a bugler, Before the year was out, sounding Taps

became the practice in both Northern and Southern camps. The call was officially adopted by the
U.S. Army in 1874.

Colone! James A. Moss, in his Officer's Manual first published in 1911, gives this account of the
initial use of Taps at a military funeral:

"During the Peninsular Campaign in 1862, a soldier of Tidball's Battery A of the 2nd Artillery was
buried at a time when the battery occupied an advanced position concealed in the woods. It was
unsafe to fire the customary three volleys over the grave, on account of the proximity of the enemy,
and it occurred to Capt. Tidball that the sounding of Taps would be the most appropriate ceremony
that could be substituted. The custom, thus originated, was taken up throughout the Army of the

~ Potomac and finally confirmed by orders."

O
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The Caparisoned Horse

The custom is believed to date back to the time of Genghis Khan, when a horse
was sacrificed to serve the fallen warrior in the next world. The caparisoned horse
later came to symbolize a warrior who would ride no more. Others suggest that this
tradition hailed from over a thousand years before Genghis Khan, when the Afghan
people represented the Buddha as a riderless horse.

In the United States, the caparisoned horse is part of the military honors given to
an Army or Marine Corps officer who was a colonel or above; this includes the
President, by virtue of having been the country's commander in chief and the
Secretary of Defense, having overseen the armed forces. Abraham Lincoln was the
first president of the United States to be officially honored by the inclusion of the
caparisoned horse in his funeral cortege, although a letter from George
Washington's personal secretary recorded the president's horse was part of the
president's funeral, carrying his saddle, pistols, and holsters. Traditionally, simple
black riding boots are reversed in the stirrups to represent a fallen leader looking
back on his troops for the last time.

Note: Our Detachment will use The Caparisoned Horse for all veterans of the
United States Military at our discretion, or at the request of the family. When it is
possible to do so.
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The Marine's Praver

Almighty Father, whose command is over all and whose love
never fails, make me aware of Thy presence and obedient to
Thy will. Keep me true to my best self, guarding me against
dishonesty in purpose and deed and helping me to live so
that I can face my fellow Marines, my loved ones, and Thee
without shame or fear. Protect my family.

Give me the will to do the work of a Marine and to accept
my share of responsibilities with vigor and enthusiasm.
Grant me the courage to be proficient in my daily
performance. Keep me loyal and faithful to my superiors
and to the duties my Country and the Marine Corps have
entrusted to me. Help me to wear my uniform with dignity,
and let it remind me daily of the traditions which I must
uphold.

If I am inclined to doubt, steady my faith; if I am tempted,
make me strong to resist; if I should miss the mark, give me
courage to try again.

Guide me with the light of truth and grant me wisdom by
which I may understand the answer to my prayer.

SEMPER FIDELIS






The Marine Corps Hymn

The Marines' Hymn is a tribute to Warriors. Marine Warriors
stormed fortress Derna, raised the American flag, and gave us "the
shores of Tripoli." Marines fought their way into the castle at
Chapultepec and gave us the "halls of Montezuma." Marines exist for
the purpose of warfighting. Fighting is their role in life. They "fight for
right and freedom" and "to keep our honor clean." They fight "in the air,
on land, and sea." The Marine Corps is Valhalla for Warriors. U.S.
Marines need no song. They have a hymn.

Ironically, no one knows who wrote the hymn, which was in
widespread use by the mid-1800s. Col. A.S. McLemore, USMC, spent
several years trying to identify the origin of the tune. In 1878 he told the
leader of the Marine Band that the tune had been adopted from the
comic opera Genevieve de Barbant, by Jaques Offenback: Yet, others
believe the tune originated from a Spanish folk song. Whatever!
Regardless of its origin, The Marines' Hymn has remained a revered
icon of the United States Marine Corps for almost 200 years.

In 1929 The Marines' Hymn became the official hymn of the Corps.
Thirteen years later in November 1942 the Commandant approved a
change in the words of the first verse, fourth line. Because of the
increasing use of aircraft in the Corps, the words were changed to "In the
air, on land, and sea." No other changes have been made since that time.
When you have attained absolute perfection, there is no need for further
modification:

(hymn on back)



From the Halls of Montezuma,
To the Shores of Tripoli; |
We fight our country's battles
In the air, on land, and sea;
- First to fight for right and freedom
- And to keep our honor clean; |
We are proud to claim the title
- Of UNITED‘ STATES'MA‘RINES

- Our ﬂag s unfurled to every breeze .
From dawn to setting sun;-
We have fought in every clime and place
Where we could take a gun;
In the snow of far off northem lands
And in sunny tropic scenes; |
You will find us always on the job --

-~ The UNITED STATES MARINES.

- Here's health to you and to our Corps
Which we are proud to serve; .
In many a strife we've fought for life
And never lost our nerve;

- If the Army and the Navy

- Ever look on Heaven's scenes :

- They will find the streets are guarded ,
By UNITED STATES MARINES.

Sir Winston Churchill, British Prime Minister, became an ardent
admirer of the U.S. Marine Corps. In the company of guests of state, he
often demonstrated his respect for U.S. Marines by reciting, from
memory, all three verses of The Marines' Hymn.
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Corps Values

The truth lies in the individual Marine. He (or she) did not join the Marines. Roughly 40,000 try
each year. Those who survive the crucible of Marine basic training have been sculpted in mind and
body. They have become Marines.

Once he has earned the title and entered the Brotherhood of Marines, a new warrior must draw
upon the legacy of his Corps. Therein lies his strength. In return, the strength of the Corps lies in
the individual Marine. The character {(often defined as "what you are in the dark") of these
warriors is defined by the three constant Corps Values: honor, courage, and commitment.

Honor: Honor requires each Marine to exemplify the ultimate standard in ethical and moral
conduct. Honor is many things; honor requires many things. A U.S. Marine must never lie,
never cheat, never steal, but that is not enough. Much more is required. Each Marine must
cling to an uncompromising code of personal integrity, accountable for his actions and holding
others accountable for theirs. And, above all, honor mandates that a Marine never sully the
reputation of his Corps.

Courage: Simply stated, courage is honor in action -- and more. Courage is moral strength, the
will to heed the inner voice of conscience, the will to do what is right regardless of the conduct of
others. It is mental discipline, an adherence to a higher standard. Courage means willingness to
take a stand for what is right in spite of adverse consequences. This courage, throughout the
histery of the Corps, has sustained Marines during the chaos, perils, and hardships of combat.
And each day, it enables each Marine to look in the mirror -- and smile.

Commitment: Total dedication to Corps and Country. Gung-he Marine teamwork. All for one,
one for all. By whatever name or cliche, commitment is a combination of (1) selfless
determination and (2) a relentless dedication to excellence. Marines never give up, never give in,
never willingly accept second best. Excellence is always the goal. And, when their active duty
days are over, Marines remain reserve Marines, retired Marines, or Marine veterans. There is
no such thing as an ex-Marine or former-Marine. Once a Marine, always a Marine,
Commitment never dies.

The three Corps Values: honor, courage, commitment. They make up the bedrock of the character
of each individual Marine. They are the foundation of his Corps. These three values, handed down
from generation to generation, have made U.S. Marines the Warrior Elite. The U.S. Marine Corps:
the most respected and revered fighting force on earth.

SEMPER FIDELIS






JACKSONVILLE TEXAS DET. #1381

May we express our sincere condolences for your loss.
Your Husband is our Brother, one of the few who has earned the right,
and privilege to wear the

S

“EAGLE, GLOBE & ANCHOR.”

A symbol of Pride, Honor, and Commitment. Marines are Brothers, and we
take care of our own,

If you look upon heavens scenes, you will find the streets are guarded by
United States Marines.

FOR SERVICE TO HIS COUNTRY AND
THE UNITED STATES MARINE CORPS.

“SEMPER FIDELIS”
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Soldier’s Prayer

God our Father,

Help me to remain true to my ideals
during my service to my country.
Help me be what is in America,
the land of the free.

May | realize that | represent
what our country stands for.

My uniform is a symbol of duty and valor
both in peace and in war.
| take up arms to defend what all Americans hold dear:
life, liberty, and the pursuit of happiness.

Grant me the strength to live according to these ideals,
the courage of my convictions, and the resolve to endure whatever dangers
threaten.

With you at our side | fear no evil
and resist every enemy,
secure in the knowledge
that you hold me in the palm of your hand.
Amen.







U.S. ARMY SONG

“The Army Goes Rolling Along”

Intro: March along, sing our song, with the Army of the free
Count the brave, count the true, who have fought to victory
We’re the Army and proud of our name

We’re the Army and proudly proclaim

Verse: First to fight for the right,
And to build the Nation’s might,
And The Army Goes Rolling Along
Proud of all we have done,
Fighting till the battle’s won,

And the Army Goes Rolling Along.

Refrain: Then it’s Hi! Hi! Hey!

The Army’s on its way.

Count off the cadence loud and strong (TWO! THREE!)
For where e’er we go,

You will always know

That The Army Goes Roliing Along.

Verse: Valley Forge, Custer’s ranks,
San Juan Hill and Patton’s tanks,
And the Army went rolling along
Minute men, from the start,

Always fighting from the heart,
And the Army keeps rolling along.
(refrain)

Verse: Men in rags, men who froze,
Still that Army met its foes,

And the Army went rolling along.
Faith in God, then we’re right,

And we’ll fight with all our might,
As the Army keeps rolling along.
(refrain)
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Soldiers Creed

I am an American Soldier.

I am a Warrior and a member of a team. I serve the people of the United States and live the
Army Values.

I will always place the mission first.
I will never accept defeat.
I will never quit.
I will never leave a fallen comrade.

I am disciplined, physically and mentally tough, trained and proficient in my warrior tasks
and drills. I always maintain my arms, my equipment and myself.

I am an expert and I am a professional.

I stand ready to deploy, engage, and destroy the enemies of the United States of America in
close combat.

I am a guardian of freedom and the American way of life.

I am an American Soldier.







On Behalf of the Marine Corps

May we express our sincere condolences for your loss.

He is our Brother, He served this Great Nation with Honor.
Marines and Army may pick on each other, and find creative words to
describe each other’s branch, but when the time comes to fight, we are
one and the same. We are honored that you have allowed us to provide
final respect for your family, and our Fallen Brother in Arms.

WE WILL NEVER FORGET

FOR SERVICE TO HIS COUNTRY AND
THE UNITED STATES ARMY.

“SEMPER FIDELIS”












S Navy Praver

O Eternal Lord God, who alone
spreadest out the heavens and rulest
the raging of the sea; vouchsafe to
take into Thy almighty and most
gracious protection our country's Navy
and all who serve therein. Preserve
them from the dangers of the sea and
~ from the violence of the enemy; that
@ they may be a safeguard unto the
United States of America and a
security for such as pass on the seas
upon their lawful occasions; that the
inhabitants of our land may in peace
and quietness serve Thee our God to
the glory of Thy name.
Amen.
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U.S. NAVY HYMN

Note. "Anchors Aweigh" is the fight song of the United States Naval Academy.

Eternal Father, strong to save,

Whose arm hath bound the restless wave,
Who bidd'st the mighty ocean deep

Its own appointed limits keep;

Oh, hear us when we cry to Thee,

For those in peril on the sea!

O Christ! Whose voice the waters heard
And hushed their raging at Thy word,
Who walked'st on the foaming deep,
And calm amidst its rage didst sleep;
Oh, hear us when we cry to Thee,

For those in peril on the sea!

Most Holy Spirit! Who didst brood
Upon the chaos dark and rude,
And bid its angry tumult cease,
And give, for wild confusion, peace;
Oh, hear us when we cry to Thee,
For those in peril on the sea!

O Trinity of love and power!

Our brethren shield in danger's hour;
From rock and tempest, fire and foe,
Protect them wheresoe'er they go;

Thus evermore shall rise to Thee

Glad hymns of praise from land and sea.
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(M) Sailors Creed

I am a United States Sailor.

I will support and defend the Constitution
of the United States of America and I will
obey the orders of those appointed over
me.

I represent the fighting spirit of the Navy
and those who have gone before me to
7 defend freedom and democracy around the
O world.

I proudly serve my country's Navy combat
team with Honor, Courage and
Commitment.

I am committed to excellence and the fair
treatment of all.






On Behalf of the Marine Corps

May we express our sincere condolences for your loss.

He is our Brother, He served this Great Nation with Honor.
Marines and Sailors may pick on each other, and find creative words to
describe each other’s branch, but when the time comes to fight, we are
one and the same. We are honored that you have allowed us to provide

final respect for your family, and our Fallen Brother in Arms.

WE WILL NEVER FORGET

FOR SERVICE TO HIS COUNTRY AND
THE UNITED STATES NAVY.

“SEMPER FIDELIS”
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Air Force Praver

Lord guard and guide the men who fly,

Through the great spaces of the sky
Be with them as they take to air,

In morning light and sunshine fair.

Eternal Father, strong to save,
Give them courage, make them brave,
Protect them whereso'er they go,
From shell and flak and fire and foe.

Most loved Member of their crew,
Ride with them up in the blue,
Direct their bombs upon the foe,
but shelter those whom Thou dost know.

Keep them together upon their way,
Grant their work success today,
Deliver them from hate and sin,

and bring them safely down again.

O God bless the men who fly,
Through lonely way across the sky.




O
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Official Hymn of the U.S. Air Force

(Written by Henry Baker, composed by Mary Hamilton)

Lord guard and guide the men who fly,

Through the great spaces of the sky,
Be with them traversing the air,

In darkening storms and sunshine fair.

Thou who dost keep with tender might
The balanced birds in all their flight,
Thou of the tempered winds, be near,
That, having thee, they know no fear.

Aloft 1n solitudes of space,
Uphold them with thy saving grace.
O God, protect the men who fly
Thro' lonely ways beneath the sky.

Quotes

* An Air Force Motto: The difficult we do immediately; the impossible takes a little longer.

¢ God is my co-pilot, but the Devil is my bombardier,
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THE AIRMAN'S CREED

[ AM AN AMERICAN AIRMAN.
[ AM A WARRIOR.
[ HAVE ANSWERED MY NATION'S CALL.

[ AM AN AMERICAN AIRMAN.

MY MISSION IS TO FLY, FIGHT, AND WIN.
[ AM FAITHFUL TO A PROUD HERITAGE,
A TRADITION OF HONOR,

AND A LEGACY OF VALOR.

[ AM AN AMERICAN AIRMAN,
GUARDIAN OF FREEDOM AND JUSTICE,
MY NATION'S SWORD AND SHIELD,
[TS SENTRY AND AVENGER.

[ DEFEND MY COUNTRY WITH MY LIFE.

[ AM AN AMERICAN AIRMAN:
WINGMAN, LEADER, WARRIOR.
| WILL NEVER LEAVE AN AIRMAN BEHIND,
[ WILL NEVER FALTER,

AND [ WILL NOT FAIL







On Behalf of the Marine Corps

May we express our sincere condolences for your loss.

He is our Brother, He served this Great Nation with Honor.
Marines and Airmen may pick on each other, and find creative words to
describe each other’s branch, but when the time comes to fight, we are
one and the same. We are honored that you have allowed us to provide

final respect for your family, and our Fallen Brother in Arms.

WE WILL NEVER FORGET

FOR SERVICE TO HIS COUNTRY AND
THE UNITED STATES AIR FORCE.

“SEMPER FIDELIS”
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Ceremonia




Code of Conduct

As part of the MarDet Honor Detail, we represent all
members of the Marine Corps and Marine Corps League.
We will be judged by our actions and words when
performing the Honors Ceremony. Remember that the
Ceremony will be handled with respect for the Veteran
and the Family."

When the funeral procession arrives at the grave site,
we will be observed, we must maintain a solemn
Military bearing at all times, even after the service is

, complete.

After the family has left the grave site, MarDet
Members will stand around the casket and wait for the
casket to be lowered into the ground. (Sometimes the

family will want to be part of this)

If the Vet is a Marine we will sing the Marine Corps
Hymn as the Casket is lowered, at the end we will give
a BIG SEMPER FI! And throw small black EGA collar
emblems on the casket, then depart.

If the Vet is from another branch, we will Present arms
and hold till the casket is at the bottom, order arms
then depart.

Practice before family and or funeral procession arrives

at the cemetery is acceptable and highly
recommended.

Remember that the Marine Corps Burial detail works
under the direction of the Funeral home, at no charge.
The Family has to request the cervices of a Military
Burial Detail.



Positioning at the Cemetery

Once all Members are present, the Detail Commander will inspect the
Detail. Load Rifles with three blank rounds each.

The Detail Commander is responsible for the Honor Guard Detail, in its
execution, performance, and conduct.

The Bugler should be placed at the gravesite so they are in view of the
family. 30 - 50 yards from the grave.

Flag folding detail will be just outside of tent/grave next to the Military
Cross/Casket Guard

The firing detail should also be in view of the family, with 45 degrees off
head/blue field of flag, 75 — 100 ft. from grave. (Sometimes this is not
practical, Detail Commander will use sound judgment as to the placement) The
firing Detail will consist of at least 3 rifles, up to seven, as long as it is an
odd number.

When the funeral Procession is within view, the Detail CO will call Detail
to attention.

The firing Detail is formed into a single line, with the Detail CO about 6 ft
in front and 3 ft to the right of the Detail. (To the right shoulder of Detail)

If the Hearse travels in front of detail, Co will give Present Arms!
until Hearse has passed or stops. (This depends on the layout of the
Cemetery)




Once the family is in place, the Funeral director will signal the pallbearers
to withdraw the casket from the Hearse and carry it to the grave. Once
the casket is in view and or approaching the gravesite, the CO will give
detail the following commands: (the entire Detail needs to hear)

PRESENT ARMS!

Once the Casket/Urn is in place, CO will give,

ORDER ARMS! Followed by
PARADE REST!

Once parade rest is givendthe flag folding det post and then go to
parade rest. (post at each end of casket)

When the religious service is completed, the Clergy or the Funeral
Director will signal the MarDet Chaplain, The MarDet Chaplain will signal

co, co will call DETAIL- A-TEN- HUT! MarDet Chaplain will read
the Prayer for the appropriate branch of service.




At the MarDet Chaplains AMEN! The Flag Detail will table Top the
Casket flag.

<

This is the signal to the Firing Detail to start.

Detail CO will give the following Commands:

note- these commands are for M1 Garand only.

PORT- ARMS! At the command ARMS! M1’s will be snapped to port

and as the right hand moves to position, rifle detail pivots half right
moving left foot out shoulder width. Right hand moves with half turn

02/11/2014




READY! (Left thumb placed on charging lever, look down at action)

K

LOAD! (Each member pushes the bolt back all the way and releases

bolt, if bolt does not close, bump closed with back of thumb when hand is
going back to port. Once bolt is closed resume port and look up)

Note: You look through the sights gn M garands not M16/AR15’s



FIRE! Jerk trigger and smartly return to port. Note: If your rifle fails to
fire, just pretend and go through the motions. If, heaven forbid, all rifles
fail to fire Co should have 3 rounds for each rifle in his pocket, he will
place sword in scabbard and proceed to smartly inspect rifles one at a
time, and reload them. This happened to an Amy detail and they had to
wait till some one fetched more ammo. Marines are always prepared.

02/11/2014

Note: The ammo clip will fly out and hit the sword, slide down the blade
and leave railroad tracks on your white shirt. Just a heads up, it happens.

AIM! FIRE! Commands are given a total of three times only.
At the end of the 34 Volley the Rifle CO will give

PRE-SENT - ARMS! (At the preparatory command PRE-SENT- the

rifle detail will step back with left foot into original position, still at port.
At the command ARMS!, M1s are snapped strait to present arms. and the
Bugler (if electronic) pushes the button at the Command ARMS!)

Once detail is at present, the CO will face grave and present Sword. Once
sword is at present, this is the signal for Taps to be Played if live bugle.



At the end of Taps, Detail CO will give
ORDER-ARMS! 0On the preparatory command ORDER! M1’s will

snap to port, at the command ARMS! Members go to order arms.

ALL MEMBERS of Honor Guard Detail will stand
at attention

This ORDER -ARMS! is the signal for the Flag Detail to step to the side of
Casket with flag still at tabletop, flag presenter will post to the middle and
detail will commence to fold the flag. TIGHT and SLOW!

Note: sometimes the grave and head stone, or fence will force you to
adapt a modified version, as long as it is respectful, it will be acceptable.



JROIC Cadel Belerence

How to fold the Flag

Step 1

L

i' ’
’_—’

To properly fold the Flag, begin by holding it waist-high with anether person sa that its surface is parallel to the
ground. :

Faold the lower half of the stripe section lengthwise over the field of stars, holding the bottom and top adgas securaly.

. Step 3
Fodec edgs Pl moige
] A e SR A ST R T PO T AT I S TR

Fold the flag again lengthwise with the blue field on the outside.

Step 4

WMake a triangular fold by bringing the striped carner of the folded edge to meet the open (top) edge of the flag.

Step 5

Tum the outer (end) pont inward, parallel to the open adge, to form a second triangla.

Step 6

Tha triangular folding is continued until the entire length of the flag is folded in this manner,

Step 7

P

When the flag is completely folded, only & riangular biue field of stars should be visible,

Once flag is folded, follow the flag presentation protocol.



FLAG PRESENTATION PROTOCOL
Once flag is folded and tucked

Each member that releases flag to another will execute a 4 count salute.
While holding the folded flag with both hands one on top one on bottom,
the point should face away from the person holding it, when handing it to
someone else they will slowly flip the flag so that pointed end is facing
the one handing it off.

Marines are known to present two flags at a funeral, the one being folded
goes to the Mother or closest next of kin and the other goes to the wife or
oldest sibling. It is always up to the family on who receives the flags.

No matter what you may have heard or read on the internet, the only
thing that is stated in the flag manual (section B paragraph 4 sub-sec b)
for presenting the flag to a loved one is as follows:

The internment flag, furnished at government expense, is given to the
nearest of kin at the conclusion of the internment. When so presented the
flag is folded in the prescribed manner with a short statement such as,

“This Flag is offered by a grateful nation in memory of the faithful service
performed by your (relationship).”

That is all that is required by the flag code, most Marines, and our
Detachment #1381 On one bended knee, state the following:

“On behalf of a grateful Nation and the United States (name of the
deceased branch of military) in the memory of your (relationship) Faithful

service.”
Stand, 4 count salute, fac an walk away.




If Riderless Horse is used make sure the animal is accustom to weapons
firing, and place horse away from bugle.
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Marine Corps League Jacksonville Detachment
#1381

United States Flag
Military Flags
POW/MIA Flags
State Flags
Retirement and Disposal

Ceremony

MarDet #1381 Flag Ret. Code 13092011
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The U.S. Flag Code states, "The flag, when it is in such
condition that it is no longer a fitting emblem for display,
should be destroyed in a dignified way, preferably by
burning." All veterans’ organizations as well as the Girl
Scouts and Boy Scouts of America have specific ceremonies
to be followed. Individuals and small non-veteran groups
may respectfully retire American Flags, but should seek
guidance from the ceremonies of the organizations listed
above in order for the occasion to be appropriately somber
and dignified.

The following is The MarDet #1381 of Jacksonville Texas

Flag Retirement Ceremony. O

The American Flag, the Marine Corps Flag and Detachment Guideon are
prominently displayed. A fire pit (of sufficient size) will be lit and once
Coals are red, we will start the Ceremony with the Marine Corps Hymn

Commandant: The Chaplain will lead us in Prayer
Chaplain: Uncover please (remind civilians to remove hats)

Supreme Commandant, We ask Thy Blessing upon all here assembled.

We pray for guidance in retiring our Nations flags, and that we may

here exemplify the principles of honoring our country’s brave Men and

Women who have given the ultimate sacrifice defending what these

flags represent. AMEN Cover please. O



Commandant: Sgt at Arms, please lead us in the Pledge of Allegiance

Sgt at Arms: Aye aye Sir. “Present Arms” Pledge of Allegiance. “Order
Arms” |

Commandant: Sgt at Arms, Declare this Ceremony open, to all who love
this country.

Sgt at Arms: By authority of the Commandant of the Jaéksbnville

Detachment, | declare this Ceremony open, to all who love this Country
and no one elsel!!! |

Commandant: Please be seated. Sgt at Arms, Report.

Sgt at Arms: Sir Commandant', we present a number of Unserviceable
Flags of our Country to retire.

Commandant: Have you Inspected these Flags, and are you satisfied
they unserviceable and beyond repair.

Sgt at Arms: Yes Sir, | Have, and not one of these great Flags are
serviceable or repairable. The present condition of these Flags is the
result of their usual service as the Symbol of this great Country. Some
have flown over the Graves of our Departed Marines, Soldiers, Airmen,
and Sailors of all our Nations wars. Some have been displayed in various
public and private places.(If a Flag is repairable please note so)

Commandant: Sgt at Arms, your recommendation.

Sgt at Arms: Since these flags have become faded and worn in tribute
and love, | recommend that they be honorably retired from service and
respectfully destroyed.




Commandant: Fellow Veterans, Ladies and Gentiemen, we have O
presented here these Flags of our Country which have been inspected

and recommended for proper and ceremonial retirement. A Flag, be it

made of cotton, paper, or the finest silk, whatever the material, itis a

precious symbol of all we stand for, took an oath for, Men and Women

have died for- A free Nation, that stands for the ideals, practice of

justice, and a Republic under God. Let these faded Flags of our Country

be retired and destroyed with respectful and honorable rites and their

places be taken by bright new Flags. Let no grave of our dead Marines,

Soldiers, Airmen or Sailors be dishonored or unmarked

Commandant: The Chaplain will lead us in Prayer.

Chaplain: Uncover, Supreme Commandant, bless and consecrate this

hour. We thank you for our Country and its Flag, and for the liberty for

which it stands. To clean and purging flame we commit these Fiags, C)
worn out in worthy service. As they yield their substance to the fire,

may your Holy Ligh.t spread over us and bring our hearts renewed

devotion to God, Country and Corps. AMEN.

Commandant: Sgt at Arms, You are hereby authorized to retire the
flags of our Nation, take charge of your Ceremony Detail.

Sgt at Arms: Aye, Aye Sir. (Salutes, waits for Comm. To return Salute)

Commandant: Thank you for joining us today, you are welcome to stay
as long as you like, and please feel free to ask questions. After the flags
have been retired, the ashes, metal grommets and 1” of soil
underneath will be buried in a respectful place of honor. Please be
respectful and do not talk to the Flag Detail. SEMPER FIDELIS



Sergeant at Arms Flag Retirement Ceremony Detail

Before the opining Ceremony

Sgt at Arms will pick a 4 Member detail, or as many as he deems
necessary.

Secure a fire pit of sufficient size with at least an inch of sand under the
fire, light and post a fire watch to stay at the fire pit until flames and
embers are out. He will be armed with a fire extinguisher to keep the
flames in check. Have a Military Cross posted. (at your discretion, by
fire pit or tables.) (A refillable water extinguisher will be available).

Have the public bring their flags to your table, you will have 1 table to
lay out flags for inspection, and 2 tables to place inspected flags on.

After Flag is inspected, respectfully fold flag like a sheet or towel with
blue field facing up/ on top, and gently place on second table on your
right. Military, POW/MIA, and State Flags are inspected and folded in a
similar manner and placed on third table to your left in as stated order.



After opening Ceremony

After opening Ceremony Sgt at Arms is in charge of 4 member detail.
Detail is not allowed to talk to anyone till the flames and embers are
out and they have been dismissed.

Use the remainder of your detail to help fold each flag, start with the
American Flags (fold into a cocked hat at least 3 members) each
member that releases the Flag will perform a honor salute, do a facing
movement and march to pit and place Flag in Flames, take a step back
and perform a Honor Salute then the Military, POW/MIA, and then the
State Flag (fold in halves) you will retire them in this order as well.
(You_can use Veterans that are present, instruct them to stand in line
and then hand them the folded Flag an instruct them to place in fire

and then salute)

Once all Flags are in Fire have Detail stand behind fire pit, and go to
modified parade rest.

Once all Flags are consumed {you might have to squirt some lighter
fluid on them to finish ritual) have fire watch extinguish ali coals and
embers, use a flat shovel to remove all traces of ashes and all sand,
place in wood Box for Burial at the north ranch.

Call detail to order and then dismiss Detail.
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The first fold of our flag is a symbol of life.
The second fold is a symbol of our belief in eternal life.

The third fold is made in honor and remembrance of the
veterans departing our ranks who gave a portion of their
lives for the defense of our country to attain peace
throughout the world.

The fourth fold represents our weaker nature, for as
American citizens trusting in God, it is to Him we turn in
times of peace as well as in time of war for His divine
guidance.

The fifth fold is a tribute to our country, for in the words of
Stephen Decatur, "Our Country, in dealing with other
countries, may she always be right; but it is still our country,
right or wrong."

The sixth fold is for where our hearts lie. It is with our heart

that we pledge allegiance to the flag of the United States Of

America, and to the Republic for which it stands, one Nation
under God, indivisible, with Liberty and Justice for all.



The seventh fold is a tribute to our Armed Forces, for it is
through the Armed Forces that we protect our country and
our flag against all her enemies, whether they be found
within or without the boundaries of our republic.

The eighth fold is a tribute to the one who entered into the
valley of the shadow of death, that we might see the light of
day, and to honor mother, for whom it flies on Mother's Day.

The ninth fold is a tribute to womanhood; for it has been
through their faith, their love, loyalty and devotion that the
character of the men and women who have made this
country great has been molded.

The tenth fold is a tribute to the father, for he, too, has given
his sons and daughters for the defense of our country since
they were first born.

The eleventh fold, in the eyes of a Hebrew citizen represents
the lower portion of the seal of King David and King
Solomon, and glorifies in their eyes, the God of Abraham,
Isaac, and Jacob.

The twelfth fold, in the eyes of a Christian citizen, represents
an emblem of eternity and glorifies, in their eyes, God the
Father, the Son, and Holy Spirit.



When the flag is completely folded, the stars are uppermost reminding
us of our nation's motto, "In God We Trust". After the flag is completely
folded and tucked in, it takes on the appearance of a cocked hat, ever
reminding us of the soldiers who served under General George
Washington, and the sailors and marines who served under Captain
John Paul Jones, who were followed by their comrades and shipmates
in the Armed Forces of the United States, preserving for us the rights,
privileges, and freedoms we enjoy today.

Public Law 94-344, known as the Federal Flag Code, is the law of the land regarding
the handling and displaying of the American flag. It does not include anything regarding
the significance or meaning of folding the flag. The code was first adopted by Congress
in 1923 and revised numerous times.

According to the American Legion, the code does not call for a ceremonial folding of the
flag and the folding procedure is also traditional. Same for the meanings of the folds.
Nobody seems to know when or where that originated or who wrote it. There is
speculation that it may have come from a chaplain who attached the mostly Judeo-
Christian religious meanings to the folds, perhaps for a burial ceremony.

Official or not, the statement has gained status as the traditional meaning of the folds
and was found in many governmental and military manuals and recited at numerous
military funerals.

In October, 2007, the National Cemetery Administration banned the practice of giving
the meaning of the folds of the flag at all national cemeteries, but the decision was
quickly revised. The U.S. Department of Veterans Affairs issued a statement on
10/20/07 saying that any recitations at the graveside of a veteran can reflect the wishes
of the family. In other words, if the family wants the meaning of the folds to be included,
it can be included.

Rumor says the 21-gun salute originated from adding the digits of 1776. That is not
true. According to Arlington Cemetery, the 21-gun salute evolved from many years of
various traditions of honoring dignitaries.
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MARINES

I was that which others did not want to be.

[ went where others feared to go, and did what others
failed to do.

[ asked nothing from those that gave nothing and
reluctantly accepted the thought of eternal

lopelmess,. ... should I fail.

[ have seen the face of terror; felt the stinging cold of
fear; and enjoyed the sweet taste of a moment's love.,
[ have cried pain, and hoped.... but most of all, [ have
lived times others would say were best forgotten.

At least someday I will be able to say, that I was
proud of what [ was ....... a Marine.,






USMC uniform Reg’s for Vet’s

The Marine Corps Uniform Regulatlon, MCO P1020.34G prescnbes wear of the Marme Corps
uniform by retirees and veterans.

Retirees. Retired officers and enlisted personnel are entitled to wear the prescribed uniform of
the grade held on the retired list when wear of the uniform is appropriate. Wearing a uniform is
appropriate

for memorial services, weddings, funerals, balls, patriotic or military parades, ceremonies in
which any active or reserve United States military unit is participating, and meetings or functions
of military associations.

Retirees, residing or visiting in a foreign country, will not wear the uniform except when
attending, by formal invitation, ceremonies or social functions at which wear of the uniform is
required by the invitation or by the .country’s regulations or customs.

Retirees may wear appropriate uniform or cwlhan clothing when traveling as passengers aboard
MSC ships and AMC aircraft. :

Retirees employed in any capac1ty bya nuhtary school except the MCJ ROTC program, w111 not
wear the uniform unless specifically authorized by the CMC. Requests for such authority should
be addressed to the CMC (MCUB) and will contain a written statement from school officials
indicating that the individuals or will be employed there, to include job title. When such
authority is granted, personnel will wear uniforms prescribed for persons of corresponding grade
on the active list. No school or other unauthorized insignia will be worn on the Marine Corps
uniform.

Retirees employed as instructors under the MCJROTC program will wear the Marine Corps
uniform during school hours and at other appropriate times according to these regulations.

The wearing of the uniform is prohibited under any of the following circumstances:

(1) At any meeting or demonstration which is a function of, or sponsored by an organization,
association, movement, group, or combination of persons which the Attorney General of the
United States has designated, pursuant to E.O. 10450, as amended as totalitarian, fascist,
communist, or subversive, or as having adopted a policy of advocating or approving.the
commission of acts of force or violence to deny others their right under The Constitution of the
United States, or as seeking to alter the form of Government of the United States by
unconstitutional means.

(2) During or in connection with the furtherance of political activities, private employment or
commercial interests, when an inference of official sponsorship for the activity or interest could
be drawn.



(3) Except when authorized by competent Service authority, when participating in activities such
as public speeches, interviews, picket lines, marches, rallies or any public demonstration
(including those pertaining to civil rights), which may imply Service sanction of the cause for
whrch the demonstrauon or act1v1ty is conducted.

(4) When wearing of the uniform would tend to bring discredit upon the Armed Forces. -

(5) When specifically prohibited by Marine Corps regulations. -

Veterans, Former members of the Marine Corps who served honorably during a declared or
undeclared war and whose most recent service was terminated under honorable conditions (this
means an honorable or general discharge) may wear the uniform in the highest grade held during
such war service only upon the following occasions and in the course of travel incident thereto:

(1) Military funerals, memorial services, weddings, and inaugurals.

(2) Parades on national or state holidays; or other parades or ceremonies or a patriotic character
in whrch any active or reserve United States mlhtary unit is takmg part.

Former Marmes who are dlscharged honorably or under honorable condrtrons from the Marine -
Corps (even if it's not during wartime service) may wear their uniform while going from the
place of discharge to their home of record, within three months after discharge. -

Wearing of the uruform or any part thereof at any other tlme or for any purpose is prohlblted

Medal of Honor Reclplents Personnel awarded the Medal of Honor may wear the Marine .
Corps uniform at their pleasure, except: C L

(1) In connection with the furtherance of any p011t1ca1 or commercial interests, or When engaged
in off-duty elvrhan employment : -

(2) When partrc1pat1ng in pubhc speeches mtervrews plcket lines, marches ralhes or pubhc
demonstrations, except as authorized by competent authority.

(3) When attendmg any meetmg or event that isa functton of oris sponsored by, an extremist
orgamzatlon : : S : :

G When wearmg the urnform would bnng dlscredlt upon the Manne Corps

(5) When spemﬁcally prohrbrted by Marme Corps regulatlons

Note: Any individual wearing a US Military uniform is expected to reflect the high personal
appearance standards and.esprit de corps that the US Military in uniform represent. To this end,

particular attention will be paid not only to the correct and military wear of uniform -
components, but also to the individual's personal and physical appearance. All personnel.



a exercising the privilege bf wearing a US Military service or dress uniform will comply fully with
/ their service's grooming and weight control standards.
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MCO P1020.34F
MARINE CORPS UNIFORM REGULATIONS

CHAPTER 5: AWARDS

5104. SENIORITY OF COLORS
1. Based on heraldry, blue, the senior color, will be uppermost and/or to the wearer's right.

2. Awards which do not have a symmetrical color design, or which have stars as part of the
design, will be worn as follows:

a. Medal of Honor- The stars will form an "M" with the single ray of all stars pointing up.
b. Navy and Marine Corps Medal- The blue stripe will be to the wearer's right.

¢. Presidential Unit Citation- The blue stripe will be uppermost.

d. Merchant Marine Mariner's Medal- Blue stripe will be to the wearer's right.

e. World War II Theater/Campaign Medals- The blue stripe in the center will be to the wearer's
right.

f. Navy Occupation Service Medal- Black stripe will be to the wearer's right.

g. Merchant Marine Combat Medal- The light blue stripe will be uppermost.

h. Philippine Defense Ribbon- The stars will form a triangle, base down.

i. Philippine Liberation Ribbon- The blue stripe in the center will be to the wearer's right.

j. Philippine Presidential Unit Citation- Blue stripe will be to the wearer's right. The ribbon bar is
worn with a gold frame.

k. Korean Presidential Unit Citation- The red portion of the circular device in the center will be
uppermost; ribbon bar is worn with a gold frame.

1. Combat Action Ribbon- The large blue field will be to the wearer's right.

m. Inter-American Defense Board Medal- The red stripe will be to the wearer's right.

5105. DECORATIONS, MEDALS, RIBBON BARS, AND LAPEL BUTTONS WORN ON
CIVILIAN CLOTHING






1. Decorations, medals, appropriate ribbon bars, or lapel buttons may be worn on civilian clothes
at the individual's discretion. Individuals should ensure that the occasion and the manner of
wearing will not reflect discredit on the award.

2. Miniature medals may be worn with civilian evening dress (See paragraph 5203).

3. The Medal of Honor may be worn with civilian evening dress. It will be worn around the neck
with the ribbon under the coat jacket and the medallion hanging one inch below the bow tie.

4. Miniature replicas of ribbons made in the form of enameled lapel buttons, or ribbons made in
rosette form, may be worn on the left lapel of civilian clothes except civilian evening dress.

5. Honorable discharge, retirement, and FMCR buttons may be worn on the left lapel of civilian
clothes except civilian evening dress. Those buttons manufactured with prong and clutch
fasteners may be worn as tie tacs.

SECTION 2: LARGE AND MINIATURE MEDALS

5200. GENERAL

1. With the exception of those decorations worn pendent from the neck, medals will be arranged
in a horizontal line in order of precedence from the wearer's right. The bottom edge of all
medallions will be aligned.

2. Hamilton Wash large and miniature medals, also known as "anodized," may be worn at the
individual's option. Marines who exercise this option will have their own medals anodized at the
individual's expense. Anodized medals will not be worn together with nonanodized medals by
the same individual; however, Marines with anodized medals may wear them in formation with
Marines who have standard nonanodized medals.

3. Medals with suspension ribbons bonded to a plastic backing instead of a metal bar are
approved for wear at the option of the individual. These medals lie flatter than the standard
medals and may include magnetic fasteners in lieu of clutches for attaching to the uniform. These
medals will bear Marine Corps approval identification.

4. Marines will wear all large medals to which they are entitled on dress "A" coats.

5. Miniatures of all medals entitled are required for officers/SNCO's when evening dress
uniforms are worn. The Medal of Honor will NOT be mounted nor reproduced in miniature.

6. A person in receipt of an award from a foreign government which includes stars, sashes,
orders, or devices (except the fourragere) dissimilar to, or required to be worn differently than
United States awards, may wear the medal or ribbon bar as a courtesy to that country only when
attending a public function in the country, or in the house of or in honor of a public official or
other distinguished citizen of that foreign country. Foreign medals and ribbon bars will be worn
as similar to the foreign country's regulations as is practicable; however, at least one U.S. award
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must be worn when a foreign award is worn. Marines awarded a foreign medal which, under the
rules of the country concerned, is required to be worn at the neck will so wear it. A Marine
awarded both the Medal of Honor and a foreign medal worn at the neck, will wear the foreign
award so that it shows below the Medal of Honor.

5201. MOUNTED MEDALS (See figs. 5-1 and 5-2)
1. When only one medal is worn, it will be worn as issued through the Supply System, or
purchased in miniature.

2. When more than one medal is worn, they will be suspended from a holding
bar of sufficient stiffness to support the weight of the medals.

3. When more than one row of medals is worn, the medals will be worn
overlapped and in rows arranged according to tables 5-1 and 5-2. Upper or first
row of medals will be mounted so that the medallions of the upper row cover the
holding bar and suspension ribbons of the medals below. '

4. For men, the maximum width of the holding bar for large medals willbe 5-1/2 |
inches, and the length of the medals from top of holding bar to bottom of

medallions will be 3-1/4 inches. A maximum of four large medals side by side will fit on the
maximum width of holding bar; however, a maximum of seven medals will fit on the holding bar
if overlapped. The overlapping on cach row will be equal (not to exceed 50 percent). The right or
inboard medal will show in full.

5. Women will wear no more than three large medals side by side on a single holding bar not to
exceed 4-1/8 inches; however, a maximum of five medals will fit on the holding bar if
overlapped.

6. For men, the maximum width of the holding bar for miniature medals will be 4 inches
[corrected from previous typo], and the length of the medals from the top of the holding bar to
the bottom of medals will be 2-1/4 inches. A maximum of five miniature medals side by side will
fit on a 3-3/8 inch holding bar; however, a maximum of ten medals will fit on the holding bar if
overlapped. The overlapping on each row will be equal (not to exceed 50 percent). The right or
inboard medal will show in full.

7. For women, the holding bar for miniature medals will be no wider than 3-1/4 inches [corrected
from previous typo]. A maximum of four medals side by side will {it on this width holding bar;
however, a maximum of eight medals will fit on the holding bar if overlapped.

5202. WEARING LARGE MEDALS. (See fig. 5-3.)

1. Medal of Honor. On the officer's evening dress and all other dress "A" uniforms, the Medal of
Honor will be worn around the neck with the ribbon under the coat or jacket collar, The
medallion will emerge at the opening between the collar hook and the top button of the coat or
jacket, and hang one inch below the bottom edge of the collar. On the SNCO evening dress
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uniform, the Medal of Honor will be worn around the neck with the ribbon under the jacket
collar. The medallion will hang one inch below the men's bow tie.

2. Large Medals

a. On the men's blue and white dress coats, large medals will be worn centered above the left
breast pocket with the upper edge of the holding bar on a line midway between
the first and second buttons of the coats.

b. On women's blue and white dress coats, one row of large medals will be B o
placed centered over the left breast pocket with the top of the holding bar about -~ & 1"
one inch above a horizontal line tangent to the highest part of the pocket. When
two or more rows of medals are worn, the top of the holding bars of the bottom

row of the medals will be approximately 1/4 to one inch above a horizontal line tangent to the
highest point of the pocket. The holding bars of the top row of medals will be at least 1/8 of an
inch below the collar. If necessary the medals may be shifted from center towards the armhole
seam between 1/4 and 1/2 inches so that no more than one-third of any medal is covered by the
coat lapel.

3. Wearing Ribbon Bars With Large Medals. When large medals are worn, all unit citations and
other ribbons with no medal authorized will be worn centered over the right breast pocket, the
bottom edge of the lower row 1/8 inch above the top of the pocket. Women will wear these
ribbons on the right side of the coat front in about the same vertical position as worn with dress
"B" and service "A" uniforms. Ribbon bars are normally worn in rows of three in the order of
precedence from the wearer's right to left and from top down (for example: top row, Combat
Action Ribbon, Presidential Unit Citation, Navy Unit Commendation; bottom row, Meritorious
Unit Commendation, Korean Presidential Unit Citation, Vietnam Presidential Unit Citation).
Marines who have not been awarded large medals, but who are entitled to wear a ribbon(s) for
which no medal is authorized will wear such ribbon(s) over the right breast pocket as described
above.

5203. WEARING MINIATURE MEDALS (See fig. 5-4)
1. The Medal of Honor and miniature medals will be worn on all evening dress uniforms, When
miniature medals are worn, no ribbons will be worn.

2. On male officers' evening dress jackets, miniature medals will be centered on R S
the left front panel of the jacket midway between the inner edge and the left I
armhole seam, with the top of the holding bar on line with the second blind S

o B

buttonhole. e o

3. On the male SNCO's evening dress jacket, the miniature medals will be

centered on the left lapel with the top of the holding bar approximately one inch

below the left lapel notch. If regulation size holding bars will not fit on the lapel, medals may
extend beyond the lapel edge onto the jacket's left breast. '
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4. On the women's evening dress jacket, miniature medals will be placed centered on the left
lapel with the top of the holding bar at the lapel's widest part. If regulation size holding bars will
not fit centered on the lapel, medals may extend beyond the lapel's edge onto the jacket's left
breast.

5. Wear on Civilian Evening Clothes

a. Men. Miniature medals may be worn on the left lapel of the civilian evening coat on
ceremonial occasions, but only when strictly appropriate to the occasion. On the full dress and
tuxedo coats, miniatures will be worn centered on the wearer's left lapel, placed horizontally and
one inch below the end of the collar gorge. The top edge of the holding bar will completely cover
the buttonhole. If current styles preclude wearing on the lapel, miniatures will be placed in the
same relative position as if there was a lapel.

b. Women. Miniature medals may be worn on civilian evening attire on ceremonial occasions,
but only when strictly appropriate to the occasion. Miniatures will be worn in approximately the
same position where they would be worn on the uniform. If current styles preclude the wearing
of miniatures in a place approximating the position where they would be worn on the uniform,
miniatures will not be worn.

c. If a second row of miniatures is worn, it will be placed one inch below the first row. In no cage
will more than two rows of miniatures be worn on civilian attire.
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Marine Corps: Miniature Medals

The following is a study of the Marine Corps regulations concerning miniature medals. In
general if there are not specific regulations concerning miniature medals, we assume that they
follow the full size medals.

e Miniature Medal Regulations
e Miniature Medal Examples
e Device Regulations

e Interpretations

Ripped from the Regs: Medal Configuration

The following gives all the information needed concerning Male configuration.

For men, the maximum width of the holding bar for miniature medals will be 4
inches, and the length of the medals from the top of the holding bar to the
bottom of medals will be 2-1/4 inches. A maximum of five miniature medals
side by side will fit on a 4-inch holding bar; however, a maximum of 10
medals will fit on the holding bar if overlapped. The overlapping on each row
will be equal (not to exceed 50 percent). The right or inboard medal will
show in full.

See the following chart taken from the regulations.

Wearing of Miniature Medals

Number of Medals
per Row

Total Number of Medals Number of Rows oE 2nd i

Row Row Row
1-10 1 row only 1-10 - -
11 2 S 6 -
12 2 & 2 -
13 2 6 | =
14 2 7 7 -
15 2 7 8 -
16 2 8 8 -
17 2 8 9 -
18 2 9 9 2
19 2 9 10 -
20 2 10 10 -

The following gives all the information needed concerning Female configuration.

For women, the holding bar for miniature medals will be no wider than 3-1/4
inches. A maximum of four medals side by side will fit on this width holding
bar; however, a maximum of eight medals will fit on the holding bar if
overlapped.
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See the following chart taken from the regulations.

Wearing of Miniature Medals

Number of Medals
.per Row
Total Number of Medals Number of Rows iSt 2nd 3d
Row Row Row
1-8 1 row only 1-8 - -
9 2 4 S
10 2 5 S
11 2 S 6
12 2 [ 6
13 2 6 7 ¢
14 2 7 7
15 2 7 8
16 2 8 8 -

Miniature Medal Configuration Examples

The following is the maximum amount of medals a male may fit in one row.

Ripped from the Regs: Device Configuration

Use miniature devices.
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Gold Stars. Those worn on suspension ribbons of miniature medals will be 1/8
inch in diameter. Silver Stars. The silver star worn on suspension ribbons of
miniature medals will be 1/8 inch in diameter. Bronze stars worn on the
suspension ribbon of miniature medals will be 1/8 inch in diameter. A letter
device is worn centered on the ribbon. These devices are block letters 1/8
inch high for miniature medal suspension ribbons.

Note: The only letter devices currently produced in the miniature size are the V and M. All other
are not available. Numerals are also not available.

Oak Leaf Cluster. 7/32" inch twig is worn on miniature medals. Hour Glass.
The device for the suspension ribbon of the miniature medal will be 1/8-inch
high. Vietnam "60" Device. The device for the suspension ribbon of the
miniature medal and ribbon bar will be 5/8 inch in length.

The following are pictures of miniature medals with devices taken from the regulations.
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% MARDET 1381 Fire Watch &

Date

Time/days

Event/members needed

Uniform

8:00 AM to 12:00 Noon-

12:00 Noon to 3:00 PM -

3:00 PM to 6:00 PM -

6:00 Pm to 9:00 PM -

9:00 PM to end -

Color Guard;
Right Guard -----

Left Guard ------

Ensign -----------

Marine Colors --

Semper Fi.
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Toys For Tots Coordinator
STEPHEN HUTSON

Cherokee County

Marine Corps League
Jacksonville Texas Detachment #1381
P.0. BOX 573 Jacksonville Texas 75766

Date

Dear Toys For Tots Sponsor,

Thank you for seeing our Toys For Tots representative concerning our request to place a Collection Box/Receptacle
At your location to collect toys/change for the needy children in Cherokee Co. for

Last year the Toys For Tots campaign in Cherokee Co. distributed over 4000 toys to 550 needy children. We will have a greater
need due to the economic climate.

Please sign this authorization letter for our Campaign records. We will see that the toys are collected on a timely basis.
However if there is any need for extra service, please call the Jacksonville Marine Corps League Detachment #1381 at the
following numbers:

Cherokee Co. Toys for Tots Coordinator, Stephen Hutson 903-586-2106 or Assistant Coordinator, Chuck Bones 903-
721-1277

Thank you for your Support for the Toys For Tots Campaign.
Sincerely,

Stephen Hutson Toys For Tots Coordinator, Cherokee Co.

This request is approved on this day of , 20

Facility name: Approved by:
Address: Print Name:
Phone #: Title:

If you wish to donate, please make checks payable to Toys For Tots Foundation.
You can mail checks to:

Marine Corps League
Jacksonville Texas Det. #1381
P.0.Box 573
]acksonville, Texas 75766

B
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Detachment Name Det#___ _ DEPT. of

MARINE CORPS LEAGUE CONV. COMMTTE USE ONLY

89th NATIONAL CONVENTION

MOBILE, ALABAMA ACTUAL

B votes and deleg. present and pd

Convention Dates: Aug 12- Aug 18, 2012

TO: National Credentials Committee /

VIA: MCL National Adjutant Paymaster TOTAL MBRS / MAX AUTH DEL
PO Box 3070 from June 30™ Report
Merrifield VA 22116-3070

SUBJ:  Registration of National Delegate(s) /

REF: (a) Article One, National MCL Bylaws. —

(b) Chapter Two, Administrative Procedures, Sect 220 (b) — Registration.
1. In accordance with reference (b), registration fees to the National Convention shall be six ($6.00) dollars. Advance
registration fees shall be five ($5.00) dollars provided that such fee, accompanied by properly executed Official Credential form,

is received at National Headqu t later than fifteen (15) d rior to the o date of the National Convention.
6 Digit
DEL | ALT || “5acC | St | cuest | NAME(S) Membership Number [l AT=0NG - § FIRSTTMER
(NOT PLM#)
1]
7
B

=

(&

[
H’
i

2.2 Delegate strength is based on the number of regular members on the 30 June 2012 Strength report. See ref (a), section 105(b)

3 Enclosed is a check/M.O. (# ) in the amount of $ made payable to National Headquarters, MCL, to cover
the registration fees of the delegate(s) &/or alternate delegate(s) to the MCL National Convention as per AP ref. {b)

PRINT NAME:

Detachment Commandant Date Adjutant/Paymaster Date
SIGN NAME:

Detachment Commandant Date Adjutant/Paymaster Date
($5 per delegate/alternate if postmarked before July 19, 2012, after that date - $6)
Remember to include any Nat and Dept Officers in your detachment who will be attending. Also include names of guests.







MARINE CORPS LEAGUE
L -_.w-b-a.—,z:wzq—. OF TEXAS |
CONVENTION DELEGATE REGISTRA TION FORM
| FOR CONVENTION USE ONLY:|

Detachment Name | | TOTAL MEMBERS: N
| | TOTAL DELEGATES: _
Detachment Number | TOTAL VOTES: | |

ARTICLE ONE: Section 105

(a) Delegates, Alternates and neinbers desiring to attend business sesslons of the Departmeni Convention mus! posses a paid up membership card, plus properly exeented
credentials, and must be regisiered with, and approved by, the Convention Credentials Commitiee,

(b) Detachment Delegates and Alternates to the Depariment Convention shall be determined on the basis of said Detachments membership strength on record af the Department
Headquarters as of | June, immediately preceding the Department Convention, A Detachment's membership strength may be adjusted upward provided a dues transmittal,
sohich tncludes new members or which brings delinquent members back into good standing, Is delivered to the Depariment Adjutant/Paymasier, along with the appropriate dues,
prior to the opening of Convention. The Delegate voting strength of each Detachment shall be as follows: For the first ten (10) regular members, one (1} Delegate and one (1)
Alternate; for each additional full block of ten (10) regular members, one (1) Delegate and one (1) Alternate; for a partial number of then (10) vegular members, one (1) Delegate
and one (1} Alternate, However, no Delegate strength of a Detachment shall be computed including associate or honorary members in such Detactment's total membership.

Note: Although Detachments imust register and pay for Delegates and Alternates, provision is allowed for the Detachment to pay for others if they desive.

| MBR. NO. | EXP. DATE

U w—— ST el e g e 0
Y L — — — ——l—
eyt e ——

(Continued, on other side)
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HURT FEELINGS REPORT

For use of this form, see FM 22-102; the proponent agency is TRADOC

N

DATA REQUIRED BY THE PRIVACY ACT OF 1874

THORITY:
~+RINCIPAL PURPOSE:

ROUTINE USES:
DISCLOSURE:

5 USC 301, Departmental Regulations; 10 L'SC 3013, Secretary of the Arny and E.Q. 9397 .(SSN)
To assist whiners In documenting hurt feelings, and to provide leaders with 2 list of soldiers who require additional counseling,
NCO leadership, and extra duty..

Far suberdinate leader development 1AW FM 22-102. Leaders & whiners should use this form as necessary.

Disclosure is voluntary, bul repeated disclosure may result In a DA Form 778-1A, Report of Wall Te Wall Cpunseling

PART I — ADMINISTRATIVE DATA

A, WHINER'S NAME (Last, First, Mi}

B. RANK/GRADE - €. 50CIAL SECURITY NUMBER

0. DATE OF REPORT

E. ORGANIZATION

E. NAME & TITLE OF THE PERSON FILLING-OUT THIS FORM

PART Il — INCIDENT REPORT

A. DATE FEELINGS WERE HURT

B. TIME OF HURTFULNESS

C. LOCATION OF HURTFUL INCIDENT

D. NCO OR OFFICER SYMPATHETIC TO WHINER

FEELINGS

E. NAME OF REAL MAN/WOMAN WHQ HURT YOUR SENSITIVE

F. RANK/GRADE

G, ORGANIZATION (if different from le above)

Al

E. INJURY (Nark all that apply)

1. WHICH EAR WERE THE WORDS OF HURTFULNESS SPOKEN INTO?
Qwerr Qrieht [ BOTH

2.15 THERE PERMANENT FEELING DAMAGE?
Oves Wno 03 mAYBE

{3 ves

3, DID YOU REQUIRE A “TISSUE” FOR TEARS?
QOno O MULTIPLE

4, HAS THIS RESULTED IN A TRAUMATIC BRAIN INJURY?
g Oves Tno O mayvse

F. REASON FOR FILING THIS REPORT (Mark all that apply}

| am thin skinned

The Army needs to fix my problems

Two beers is not encugh

My hands should he in my pockets

| am a wimp My feelings are easlly hurt
| — 1 have woman/man-like hermones t didn't sign up for this | was not offered a post brief
) | am a crybaby | was told that | am not a herg Someone requested a past brief

[ want my mommy The weather s to cold All of the above and more

G. NARRATIVE (Tell us in your own sissy words how your feelings were hurt.)

PART Il - AUTHENTICATION

a. PRINTED NAME OF REAL MAN/WOMAN | b, SIGNATURE ¢. PRINTED NAME OF WHINER d. SIGNATURE

= N - N N
( s the .Arm‘y, take thlrt feehn"gs seriously. If you don't have someone who can give you a hug and make things all better, please let us know and we
*..-promptly dispatch a "hugger" to you ASAP. In the event we are unable to find a "hugger" we will notify the fire department and request that they
send fire personnetl to your location. If you are in need of supplemental support, upon written re :

C " quest, we wlll make every reasonable ef i
you with a "blankey", a "binky" and/or a bottle if you 50 desire. v nable effort to provide

DA FORM IMT WF1, APRIL 2009 EDITION OF APRIL 1989 IS OBSELETE




O

“7



Fivl 830

DEPARTMENT OF THE AANMY FIELD MANDAL

BANDAGING AND
~SPLINTING

HEADQUARTERS, DEPARTMENT OF THE ARNY,

SUNE 1957

CHAPTER 1
PURPOSE_ AND SCOPE

1. Purpose
Tmmullhpublhhedtnmvuuaguﬂetnﬂ:emedxul
scrvice officer and d officer d wilh in-
structing Army Mcdical Service enlisted personnel. ‘The organiza-
tion cf the manual will aid the jmstructor in his presentation of
subject matter; the illustraifona will xid in explaining approved
procedores as these procedures are being demonstrated. As a
raference, the munual s m sourca of gruphic information.

2. Scope

This 1 is i ded for use wh instruction in the
various tsakn pertaining tn tha care of umnalhes and patientx
touches npon the apylication of band, i and uphnt.u.

It eannot be too st 1 hasised that the techni

in the menoal require constanl practice if they sre to be carried
out; quickiy and correctiy. The scope of the manaagl is lmited in
that it does not provide complete information on the care and
trestment of wounds and fractures.
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CHAPTER 2
BANDAGING

Sacticn 1. INTRODUCTION

3. Generol
‘The proper bandage properly npplled can ald materislly in the
reeovery of & patisnt, A 1y applied

unuuudhemxforttothepﬂm {n rany instancex it mny

_expose the wound to danger of infection; it may even imperil the

1ite of the patient. 1t in esssntial, therefore, that all parsonnel of
the Army Madical Service become familisr with the various
bandsyed and he able to apply them properly. The foliowing dis-
cussion of bandaging will ald the student and the teacher, but the
technigee of bandaging can be masterwd only by constant practice.

4. Uses of Bondages

A bendage is used to hold & dressing in place over a wound,
to crants pressure over a blewding wound for control of bemor-
Thage, to secure a plint to an injured part of the body, and to
provide swpport to an injured part.

5. Genarc! Principles of Bandaging

A bandage shonld never be applied directly over a wound; it
sbou!d be used only to hald in place the dressing which eovars a
wouad. A bandzge shoald be applied firmly and fastenad secerely.
It showld mot be applisd so tightly that It stops cireulation or sa
lounlythnihlhmt!:edruduhnllp. If bandages work them-
netves laowe ar b ds may blesd, they may
beconse infected, and broken bones may becume further displaced.
1t ia sssential, therefars, thet bandages be properly applied and
well seeured. i

§. Bosic Materials

Baudeges are made from different types of material such ss
gauxe, mualin, flannel, crinoline, rubber, and elastic wehbing, The
materiala most conmaonly used are gauze and muslin,

&, Gause bandages are widely used besauss they are light,
soft, thin, and porous, and may be essily adjusted and sapplied.

b, Before being made into bandages, muslln sbould be sonksd
in water and dried to cause shrinknge and than ironed 1o ownove
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12. Triongle of Shouldar
{fig. 6)-
The triungle of the shonlder is oaad to hold dressings on wounds
of the shoulder. Two bandages sre required, one a triangle and the
cther a cravat, roller bandage, or belt.

¢. Crose each half of bandage toward opposite side of ankle.
d&. Bring ends of triangle around ankle.
¢, ‘Tioends insquure iotot.

Figure . Trizxgly of Joot.

15. Trangle of Hond
(Ag.9)

The triangle of the hand in nsed to hold dressings of considerable-
slte owthe hand

& Place middle of base of trisngle well up on palmar surface
of wrist.

b, Carry apex around ends of fingers. Cover hack (doraum)
of hand to wrist, and tuck cxcens fullness of bandsge into small
pleats on each aide of hand.

Figure 8. Triangle of Aemd.
AGO @TR

€ Place center of cravst, roller bendage, or belt, at base of
neck on injured side, and fasten just forward of oppraite armpit.

b. Jtde wpex of open triangie under cxavat at base of pock and
place ovar dremsing on injured shoulder and upper arm. Torn
zpcutf at base,

¢. Bringends around arm and tie.

_d. Secure apex to cravat at neck by tucking in, or with safety

pin.

13. Triasyle of Hi
o i

Tiwe trixngle of the hip ix used to hold dresaings on the buttock
or hip. It ires two bandeges, vne a triangle and the other
2 crxvat, rolier bandsge, or bali.

a.  Fasten cravat, voller bandage, or belt uround waist,

b. Plaee base of triangla below buttock. (gluteo-fomorul fold),
and alide apax upder eravat at waist, ¥old base upward to form
cuff and carry ends of base arvand thigh.

¢ Tie ends of bass with aquare knot. Fasten apex to waist
crsval with safaty pin or ky tucking under.

Figure 1. Triangls of Ain,

4. Trie of Feot
o

The trisngie of the foot is used o hold dressings of 'dl bl
nize on the fook. 8 O comone

o. Canter foot upon banduge at 13 les to bupe,
‘well forward of base. riene ang it beel
b, Carry apex of triangle avar toes to ankle, and tuck excess
fallness of bandage into small pleats nn each aide of foot.

AL SHTR ’

¢. Cross each half of bandage loward opposite slde of wrist.
d. Bring ends of trisngle around wrist.
¢, Tieendsin equare imot.

16. Cravat of Haod or Eor
(fx-10)

The purpess of this bandage is to apply pressure to contro]
hemorrhage from wounda of sealp, or to hold dressings on wounds
of eur or lower scalp.

& Place middie of cravat over dreasing.

b. Pass each end completely around hend.

¢, Tien aquars knot.

Figurs 10. Craval of head or ear.

17. Crovat of Jow
{fg. 11)

The cravat of jaw (mento-vertico-oceipite) cravat) is used to
hold dresalngs on the chin, cheeks, and scalp and a8 a temporary
rupport to Immobilire & fractured or dislucated jaw.

a. After making a triapgular bandage into a cravat of proper
width, place it under the chin and carry ends upward with one
«nd Jonger than the other.

¥, Briog longer eud over top of head. Oroes both ends on alda
of bead. (Ends zhould now be of equal length.)

c. Pass ends around head in opposite directions and tie with
aquare knot on other aide of head on primary turn of eravat.

AGO 7B 1k
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Figurs 17, Cricet of paim of kamd

yards long for thixh, groin, and trank, For convenicnes and easc
of applcation, the atrip of material fv relled into the form of o
cylinder. Each handage of thia type should constst of nnly one
vlece, froo from wrinkles, seams, sclvage, and any imporfeeti
thal muy cause discomfort to the patient,

Figure 18, Roiler bandage.

25, Applying tha Roller Bandage
When a roller bandage i to be applicd to & part, the roll shonld
beheldintlwrighthandsnthxlﬂmlooumdhanlhnbuttmn.

14 G0 WE

Figure 1. Awokority the bansege.

28. Fastaning the Bundage
(fir- 20)

Bandages arc terminated by apolying sevara) avertying cireular
lurps and fastening the ends securely, The ends mxy be tied;
pinned, or fastened with adhesive tupe. Two methods of tying are

illnatrated.

. ‘The end of the bunduge is folded beek upon itself to form

two enda which can he tied.

b, The end of the bandage ix apht lengthwise for & suitable

dintance snd & simple knot tied at the end of the toar.

e. The split ends are then broug d in ite direc-
tions and tied. The square knot illustrated in figure 3 in tha bast
irpe of knot for tying bandages. Tt will hold firmly 2nd eon be

eanily unfastened.
29, Removing the Bundoge

Bandage scissors are prefetable when the bandage i3 Lo be
Temoved by cutting. Interference with the urnderlying dressing
and wound ahould he carcfully avolded. Folds should be gathered

up when the baaduye in merely

11} ACO TR

The ontafide surface of the ioose end in next applied to the part
and held there with the left hand. The roll is then passcd aronnd
the part by the right hand, which controls the tension and diree-
tion of the bandage. Two or three of the initial tumns of & voller
bandage should overlie euch other to secure the bandage. In
applying the handage, it is often neceasary to transfer the roll
£rom ene hang to the other,

25. Contrsl of Pressure in Applying Roller Bondoges

Roller bandages should be applisd eventy, firmly, and not too
tightly. E. ive or uneven will 1 1 with the
cireulation and harm the patient.

«. In bandaging an arm or leg, the entire extremity (except
the fingers or tocs) shoold be covered to maintain nniform pres-
sure. The fingers or toes ahould be left exposed ao the cireulation-
in these parils can be checked,

b. An extremity should be bandaged in ita final position, since
bending will change the pressure of parts of the bandage,

¢. Itin xaferto use 2 lazge mumber of lurns rather than a few
too firmly applied turns to secure splints or dressings, This ia
partietlarly important in appiying s wef bandage, or one that mny
become wet while securing a wet dressing. A wet bandage will be
unduly tightened when it dries if allowance has not been made
for shrinkngw.

d. Bandage turns should overlap to completely cover the skin,
since any uncovered akin may be pinched between the turns. To
prevent chafing and lrritation when two parts are bandaged
together, skin surfaces should be sepurated by absarbent material.

1. Ancharing the Bondoge
tag. 197 #

The usval atchors comsist of several clreular turns overlying
each other, Tnitial turns should be applisd sacurely and, when
possible, around ke part of the limb with the sinallest circumfer-
ence. The verist and the part immedialely ubove the aokle are
preferred for anchoring appropriate bandages. (Wrist anchors
snd ankle anchore are applied similarly.} To apply a sscure wrist
anehor, the following stepa ave taken.

&, Lay handage end obliquely across top of wrist snd then
bring endeyr wrist and back to starting point. .

b, Fold uncovered triangle of ¢nd back over second torn.

€. Cover by third turn, completing the anchor.

ALY STE 7
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Fignrs 25,

Fipure 84, Croazed haxdoye of oao rye

14 AGD alaEN

¢. Ruinforce bath loops with stritm of adhesive placed in divec-
tion of loops. Ta prevent vertical turns wnder jaw from alipping,
anchor with strips of adhesive lape acrnas the front of the chin.

Fignve 28 of juw fmedified Gibsen bandegs)
T 38. Spica of Shaulder
U {fig. 29) .
The spica of the shoulder ie used to retaln dressings of the,

shoulder and armpit.
a. Pad the axdilln well and anchor by several circular turas
around Upper arm on injured side.

b. Carry acroks back to armpit of oppasite side; then scross
chest obliyuely to top of primary torna,

26 ’ AGD G

36, Crossed Bondage of Both Eyes
{fz. 27)

This bandzage is uaed to hold dressings on both eyes,

#. Anchor bandage with civeular turns around head,

b, Centinuve obliquely down screas back of head, ander ear, and
obllquely np across bope and bridge of noss, joining primacy turn,

¢ Continue arcund head to forehead, then obliqualy down
aerosa bridge of nose and cheek to point below oiher ear.

d. Repeat procedure, each circular iura covering its predeces-
sor, and each oblique turn overlying upper onc.bal or two-thirds
of preceding tort.

e. Continue until eves ave completely covered, apply circular
turrs sround hoad, and secure.

Fignrs 27, Crotved bandege of both ryes,

ETA lunduge of Jaw (Modified Gibson Bundoge}
{fg. 28)

The bandage of tha jaw is used for & fracture of the jaw and to
hold & dresging on the chin.

a. Start bandage in front of ear, then bring over Lop of bead
und uoder jaw. Make several torns as needed,

b. Anchor vertical bandage by making several horizontal turns
around head.

AGD SITH 25

¢c. Carry aronnd arm, under urmgit, and vpward toward
shoulder. Repeat procedurs, euch turn overlying aboul two-thirds
of preceding torn.

4. Continue until entire shoulder Is covered, The line of cruas-
inga on the shoulder he straight and should puss over the point
of the shonlder. Securc with safely pin or ndhesive tape.

Flgnre 29, Spioa of shonider.
39. Figure-of-Eight of Clavicle
: (fig. 30
Thix bandage s used to hold the shoulders back in a fraclure
of the collarbone. As jllustrated, pads are applied to axillary re-
gion to keep bundzge from obatructing cireulation. End of banduge
ix placed between shoulder blades and rull is carried chliguels over

AGD €30 27
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Figwrs 24, Spiral reverse of forearm,
44, Figure-of-Eight of Elbow
(fig. 35)
. This bandage Is used to hold 2 dressiny; in the trianguiar hollow
in front of ethow joint (amtu-cubital Mossa).

2. Amchor wilh tipcular turn above elbow and carry handag
obliquely downward aver hollow of elbow. id “

b, Clirele forearm below elbow to anchor, bring bli
s quely op-
ward ever hollow of olbow, and pass wround upper arm at primary

circle.
© o ® o

Figure 35, Figurefetight of elbow,

3% AGU sigin

46. De Hat 8
gt St

The demigauntlet bandage is used to hold dresaings cn hack of
‘hand, with pabm and fingers exposed.

@ Anchor with primary turns st wrist. Bring bandage back of
hand to apece betweoen fourth and Hitle finger; thon sround base
of little finger and scross back of hand to wrist

& Cirvele wrist and rcpeat on other fingetw Involved.

¢ Terminate st wrist, uad seenre.

Figure 37. Desipouniict bamdnge.
47.  Geuntlet Bondoge
{fig. 38)

The gannilet bandage is used to hold dressings on back af hand
and fingers.

a, Anchor with primsry turna at wrist. Bring bandiage back of
hand to space between fourth and Nitle finger, then spirally down
little fGnger. :

b, Ering bndage up Little finger with spiral, then across back
of hand to wrist.

¢. TRepsat procedure with each finger involved, terminate at
wrisl and secure

48. Complete Bandage of Hond
{tig. 39)

Thiax bundage ix used bty retuin dressings covering eotire hand,
Makte cer lain gauze dresalng is placed between each injured fingwr.

M AGO aeTy

¢. Repeat procedure with oblique turns progressing up fore-
arm, exch turn overlapping preceding turn by two-thirds.,
d. Terminate at storting peint, and secure.

45, Fr(unr uz ]Elbow Bundoge

This bandage is aiso used to hold dressings on the ante-cubital
£nsss. Tnlike the figureof-clght of the elbow, this bandage leaves
hack of elbow exposed. it allaws i of joint without dis-
turking the dressing. Anchaor bandage with circalur lurns arowmd
forearm below clbow. Carry bandage obliquely upward over hal-
low of clbow, and circle arm just above elbow. Bring obliguely
downward over hollow of elbow, and pass around forearm at pri-
mary cirde, Repeat procedure until hollow of elbow is covered,
eaeh ohlique Lurn overlapping preceding oblique by three-fourths
sud each eirewlar turn overlying each preceding circular turn.
Terminate at circulus turns ahave albow, and secure.

Figwre 8. Froat of elbew bandage.

Pigure 12, Guuntict bandogw

a. Anchor at wrist, then fold bandage back, and bring over
‘huek of hand o tip of foreflnger.

b. Cantinue over front of finger ynd palm to wrist, repesting
proceduce four or five times, covering aB involved fingers, excepl
the thamb. (Hold fulds &t wrist untl) nexl step.)

& Cirele around folds at wrlat to secure them.

4. ‘Then bring banduge obliquely acrose back of hund to tip of
fingers.

€. Make circular turn nesr ends of fingers.

/. Conlinue with Agure-of-eight.

g. Terminate with several cirenlar turns around wrist and
accure.

49. Finger Bundage
(fig. 40)

The finger bandage is used for holding dressing on finger.

& Anchor banduge at wrist. Bring over back of hand and make
one eomplete {urn at hasa of injured finger over dreesing. Muke
spiral turn to tip of finger to holf dressing while applying bandage-

b. Make another spiral turn back to base of finger.

¢ Complete bandage with figure-of-sight, prugressing from Hp

to finger tuse. Terminate with ciccalar tarns arcund wrisl and
Becure.

50. Recurrent Bandage of Stump
(fig. 41}
The recurrent bandage of the stump ia used to hold dremsing
wround stump of avm, of leg, or finger. To huld dressing on leg,
ficst anchor bandage below knee with circolar furns of banduge.

ACO SHTR 35
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inches down fts middle, lsaving the center pieoe about 12 er 14
inches in length. The four-tailed bandage is used to hold dreasings
on the jaw, nose, forehaad, and the hack of the head.

4. The many-tailsd bandage is ximilar in construction to the
four-taited bandage, except that the ends are cut Into the desiced
number of talls abouk 18 inches in length and the uneut parton is
aboot 20 inches in Jlength.

-

Figure 44 Tailed handage.

54. T-Bandoge of the Seal,
A b

The T-bandage of the scalp is nsed &n hold dresaingi oo the scalp,
tha side of the heud, or Lhe back of the head. A T-bandage 2 or 3
inches wide is used. As illustrated the funetion af the harizantal
and vertical strips is placed over the center of the back of the head
just above the ears. The horizontal ends ars brought around to the
forehead, and the vertical end scroea the top of the head. The thres
ends ure then Hed.

40 A0 satir

back, an armhole ean be cat on each side of th of the
horizontal strip of the bandage. As illuntrated (mm wide
stelp fa sucared around the chesl well up in the axille. Tho two
vertical atripa are t avar the shonlders and d {0 the
upper sdge of the wide strip.

55. F?“n:..';?;i)hd Bandage of the Nose

This bandage is used for bolding a dressing scound the nose. A
four-hihdbtndlgunfﬂhdﬁﬁndlmgthu&dwidthisunﬂ.

a. Split the bindaga lengthwite from sach end to within 2
inchas of the center of the strip. o

. Placa the top of the center over nose, carry the two upper
entdy ender sars and around to nape of nock, and tis,

¢. Fold the bottom of the center ander n carry the twi
lower ends above ears to top of head, and tie. e " e

Fipere 57, Powr-nied bandage of thr woas,

ArD SR

Figxrs §5. Tdandage of ihs seelp.

55, Double T-Bandage of the Chest
(fig. 45}

A dotible T-handage is made as described [n paragraph 53b, with
the harizontsl xtrip about 8 or 10 inches wide and long ino\_uh to
cocompass the chest, and the two vertical strips about two inches
wide and 12 inches long. 1f the wound ls high upon the chest or

o =
1
R,
-~
\. j
Figure id. Doudls T-Bandage of thoe chnab
ALY ETB 41

57. Four-Toiled Bo e of the Jaw
(fig. 44) e

The four-tailed bandaye of the faw ja used for holding n dresring
on the chin or jaw. A bandage of desired Jength and width fn used.

a.  Split bandage leagthwise from each end to within 3 or 4
inches of center of strip. Place lop of cenler over chin, carey two
upper ends slong each side of jxw, and tie at nape of neck.

b. Fald bottowt of center under chin, carry two lower ends up-
ward from under the chin and aleng each side of face fn front of
ears, and tie on top of head. B

Flgwra 48, Pawr-iailed bandage of the jaw.

Section V. PLASTER QF PARIS BANDAGES.

58, Purpose

Plaster of paris bandages are used to immobilize the involved
part of the body In the treatment of fractures, aa well aa for fixa-
Hon xnd trestment of injuries and diseases of jolnts.

59. Preparation of Ploster of Paris Bandages
(fg. 19)

Plaster of Paris bandages are prepared by impregnating the
mieshes of crinoline guuze with pluster of paris, Two methods of
preparstion are discusscd in this paragraph; however, it ahould be

ALD GaTh 43
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63. Procedure

Initial trentment of wounds in the field should consist of such
measures a8 control of bleeding, treatment for shoek, splinting of
fractures, and protection of the wuund by application of a sterile
dressing. Care should. be teken to insure that the surface of the
dresiding which 1s ta be applied to the wéund i not allowed to slide
over the wound or come In cantact with the fngers, the skin yny-
rounding the wound, o sny substanca that 1s not slerile. After
the paticnt reachea & medical treatment tacilily, the wound shipald
he examired and treated in accordance with insLructions ixsued hy
o medical officer. ) .

64. Steps in Applying Dressing
(fig. 51)

¢. Open packet snd temove wrupped dressing.

. Remove wrapper from dressing, lwisting vrapper 1o re.
move it quickly.

. Grasp one of the folded ends in ench hand ang open dressing
carefully with printed side up, being careful not to touch side of
dressing which gues next to the wound,

d. Still holding folded end in sach hand, apply dresing to the
wouhd and hold it there. T{ one dressing is not large coongh to
cover Lhe wound or If 1dditional pressare is desirad for hemorrhago
control, apply more than one dressing.

& Wrap the tails around the infured part and tie ends together,
anchoring the dressing firmly in place. The four tails of the
dressing should be utilized as bandages spplied flat; lhey should
nol be allowed to hecome twisted Into cords, thereby causing un-
evat ¢onstriction. Whenaver poasible, the dressing should be ap-
plied a0 that the tails cover the edges of the dressing in order to
clore off the wound from dirt and germs. By changing dightly the
direction of applention, it is ible to letely cnclose the
sides.ond ends ol the dressing so that dirt canaol get under it and
into ths wound. This method of wrapping the tally aleo intures
firm, uniform p e, En some i the tails of the dressing
will not be of sufficient lnngth in achievs the desited over
the wound and to closa off the cidges of the dreasing, In such cases,
it ix desirable to apply additionsl bandage or strips of cloth. To
hold several rirassings closc together, the tails of the dreasings can
e knotted together. Dresaings can aleo be reinforvad by (hreading
roller bandage under the tails on Lhe back of the dressing between
the two rewod poriions whith secire them to the dressing,

Pr AGD KHTR

lnwer dresslng sround the ari utider axills on the injerad sids and
te, . .

¢.  For wounds of the hual {vectex), apply dressing to vertex
and: bring tails to sidas. Carry front tafls back over exrw; croan
them on back of neck, und e in front of neck (not tightly), Carry
back il forward acrosa and below ears, and crosa under the chin,
Bring tails up twaurd top of head in such 2 manner that the tails
close the gap ut the sides. Tie on top of hawd i1 middle of dresaing.

d. In wounda of tha face and neck, bleeding is usoally severe,
Stup the biceding by exerting prossure with a dresaing. In wounds
of this type, the mauth should never be handages shut, xince there
is alwayn donger of choking on blood of vomitus. The dressing
ahould ba so applied that enough freedom i allowed for free drain-
age from the mouth, It wound i under chin, place dressing under
chin und bring tails te the sides. Carry forward tatls op in front

of cars amil (ie Armly on top of head. Bring rear tuila hehind ears.

and tis lesa fitmnly byt still snugly-on tap of head. In this manner,
pressure is upwasrd not batkward, and the jaw can be opened
aginst the npward pressure of Lhe dressing below the ehin to allow
for free druinage.

¢. For wounds ol the forearm (laterad and medial surfaces),
cover wound with dressing and wrap and lie Lails around the arm,

f. For wounds of the knee, cover woand with dressing, press,
and wrap tails aroand linb, Apply 2 letely closad d i
faking care to prevent interferemce with cireulation. Tie ixils
securely behind the kinve.

66. Improvised Dressings

Freshly laundered handkerchiofs, towels, or otbher cloth may be
usad in emergenclen when sterile dressings are not available,
These shoult he earefully unfolded and m part that has not been
touched placed next to the wound. If these are not to be found,
take the cleanest ¢loth available and sterilize it by hing with
& hut iren or over n flame. The amall smount of carbon which may
calleet an the eloth doring this operation enntaing no pearms and is
ot sulicient in azeunt 1o do any harm,

50 AR RHB

Figueys 81, Sleps in applying dreseing,

65. Application of Dressings to Wounds of Specific Areas
oo | i t to stop th

o In traating sucking chest wounda, it is 1mportn_n top u‘
flow of air threugh the chext wall into }hc chest rzntx ‘Thix Bow
of alr aqueses the lung, collapsing it and pr ¥ proper
‘breathing. Beforv applying the drexaing, have the patient exhale.
Apply a dresaing large encugh to stop the flow of air, and press
firmly, Cover the drossing with some material to helpm:!w the
wound aivtight. Bind securely with belts or atrips of material

b. For wounda of (he shomlder, apply two dredsings, one m-g;
lapping the other. Carry tailx of t_he upper acrodd
chest and He under axiila on the iminjured side. Wrap tails of the

ACO WOR 4y
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b.  Place gplint in positivh on Jaterai surface of arm extending
from shoulder to dorsum of hand. Secare aplint to arm with
cravaty.

o Support foresrm with sling (g 4). Far Lrunaportution
purpoecs, fix arm to chest wall with triengular bandages folded
us cravate or with strips of roller bandage.

Scctien 1. IMPROVISED SPLINTS AND SLINGS FOR
UPPER EXTREMITIES

74. Stick Splint for Frocture of Forearm or Wrist
(tig. 53)
Place padded sticks In poaition as fllustrated, making certain
that sticks are wide enough and are padded. {Padding i» omitted
and parrow sling ix shown in illusiralivn for elurity.}

Figern £5, Stick wplind for freclave of foveurmt ov wriah

75. Field Jucket Flap Used as Sling
{fig. 59)

Open &l] jacket buttons except top one, and bring front 8ap up
over injured arm. Secure wilh safely pin Lo juckel al upper chest.

76. Shirttail Used os Sling
(fig. 60)
Open Tower three buttons of shirt, and bring front shirttail up

over injured arm. Fold back sdge of shirttafl for about ¥ or 2
inches ard secure with safety pins to shirt st upper ehest

[T AGH TR
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Figure 8l Holf-rixg Thomas by eplint.

78. Application of the Half-Riag Thomas Leg Splint
(ten sheps).

‘The application of the half-ring Thomua leg splint, a8 hore out-
lined, ia done in ten stepa for Lha purpose of clarity in instruction;
however, it should he borne in mind that the operation of splinting-
ia n eantinuous procedure in which alf personnel concerned with
splinting the palient are constantly occupled with application of
the splint or the treutment of tke wounded palient. {The tetescopie
splint and the solid shaft splint are upplisd in the same identical
manner except that the telsacople splint can be adjimted to the
desived lenyth,)

79. Step 1—Dress Litter
{fig. 62)
a. Open litter.
b.  Pluee first blanket in position.

€. Fold firat blanket on self to overhand ane-lhicd on apposite
aitle of litter.

d. Place second blanket on litter, reversing procedure in ¢
nbove, .
. Fold back on gell Lo averhand one-third on opposite side.

J. Litter is now covered with four blanket folde on which
patient is placed,

B St(e&‘za)Apply Traction Strop asd {nitiate Traction

This step muy be done simultanecusly with step 3. Sew comment
alep A

58 AU 41D

Figura 80. Shiritail weal o5 ing.

Section IV. SPLINTING FRACTURES OF LOWER
EXTREMITIES

7. Genarul " oy esipmeat
The halfring Thamas leg splint with suppe:

{fig. 6I) is used to immobilise and render teansportahle tud:m_’u

af the long honed of the lower extremity. Although the splint

Tlustratod [s the tclascopic spling, there are many of the solid

shatt splints still being utilized.

AGO 4loTR 5

Figird #3. Drese Litter.

a  Apply traction strap over boot,

b. No. 1 man places leg splint alangside injored leg, with the
ting portion mear the hip and with the buckla on the outside, The
Jowr or sliding portion of the splint shorld be extended from six
ta eight inches beyond the patient's foot, and the locking devicex
securely fixad. No. 2 man passes hand through rods, grasping heel
with that hand and fratap with sther hand, Na, 2 man then sxeris
fraction by pulling on foot, and while dcing 80 ralsed it saversl
inches from the ground. No. 3 man supports leg while it Is being
pallad and raised, No. 1 maz then rolls aplint into position under
injured leg.
3T, Step 3—Dress Wound

If wound has not alresdy bests dueaded, it s done at thix point
and, if alrepdy dreased, the drosing in fnapected and adjosted if

HeoMsary. Steps No. 2 and No. 3 may be dons simultanscusly by
different members of the team.

ACO i L1
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c. Bring upper half of Joop over instep, bisecting portion of
eravat upder inytep, and lower hulf of loop under hoel.

d, Continue as jn £ above.

2. Using the two ends of the cravat, apply traction,

Fagrre 71, Ankle hitch wiing cravel or reller bendape,

90. Ankle Hitch Using Two Crovals
(fg. T2}
The ankle hiteh using two cravats is used for holding sprained
ankle in fixed position, and for secaring traction in cases of feae—
tare of thigh or leg,

[ AQU SR

& Hod cravat in one hand, and make Tnop, leaving cne end of
eravat longer than the cther- . .

b, Passloog end of cravat behind loop and hold it in a position
which bisecls the loop.

AGD BT &5.

a. Place center of cravat under arch of shee.

5. Cucry both ends back of foot, crossing at back of ankle.

c. Catry ends to front of foot, croas each end in front of ankle,
and carry ends under hapdage at each side of ankla. Tuke up slack.

d. Bring ands to froat.

r. Tie securely.

{. Slip second eravat throngh fold under arch of shoe.

0. Fasten ends of sacond cravat in square koot over notched
end of splint. Insert piece of wood I position fur use as windlass,

A Obtain traction by twisting piecs of wood.

i Whan Leaction is complete, secure windlass to splint.

Figuarw 71 Anklr &iick uring two crovala,

ACH sk [ 4
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necessary, so that one can stesdy the head and neck while the other
moves the patient.

2. Place a board or plank lengthwise benide the pztient so that
il extends ut leasl 4 inches beyond his head,

tr. 1f the patient is formd face up, No. 1 man «eadies the head
und neck between his hands, while No. 2 man grasps him at the
shonlders and hips, places hia foot againat the baxrg i~ orevent it
Tram slipping, and slides the patient snto the bourd.

c. If the paticnt iz found facc down, No. 1 man steadies the
haad and neck between his hands 83 in & above, while N¢. 2 man,
holding the paliat ai the shoulders znd hips, gently rolis him
onto the board 5o that he lies Tace npward.

d. No. 1 man sieadies the hesd and peck of the patfent briween
his hands, while Xo. 2 man raises the shoulders and places 2 rolied
hath towel, or 4 roll of elothing aboal the game bulk as » bath
towel, under the nesk for support and padding. The roll should
be thitk envugh only to ateh the neck mlighily wad sheuld be 30
placed that when the patient i lying flat the kack of his head
touches the buard. He then places a large padded rock or pack
agzinst each side of the head to prevent it from moving and ties a
cravat bandapge over the brow and aroond the hoard for additional
securily,

e. ‘The patient may then be picked op by grasping the board
ut the head and feet and placing it on & liter, Bither twe or four
men may form a team to carry the patient. If ho Hiter 15 available,
the board may then be lifted onto a blanket and Lhe blanket used
28 u litter.

F. A ftractured neck may be immobilized by means of wire
ladder splints, if they are available, Overlap two splinia, fasten
them together, and pad ther. Shape them in fit the head and
shoulders in & yoke-shuped aplint. No. 1 suan steadies the bead
and neck of the palient, whil No, 2 man places aplin{ over
shoulders and Read, secures splint to shoulders with bamdages
running under the axilla and over the shonlders, and immobilizes
the head to the xplint by tying circular bandages around the
forehend and juw.

96. Transportation of Patient with Fractured Spine
(fig. 77) ’

The chief concern in handling & patieat with a fractured spine
i3 to prevent further damaege {o Lhe spinal card. Do not fiex the
spine. If the spine is flaxed. broken vertchrae can erush the un-
damaged partian of the apinal card. Ta avaid Aexing lbe spine and
causing additions! damage, it is necessary that the patlent’s hack
malntain a swav-back position, which the § from

Figure 7§, Trenspertsiion Jf pationt with fractuned meck.

72 AGO & Jr— .

O

-

the spinal cord. This is normaily achisved by transporting the
patient{n a supine poattion with & fuldad blunket placed mder the
small of the back, Failure to follow this principle may cause
petraanent paralysls of the lower extremitiss. The following staps
should be taken =

& No. 1 man Hea the palient’s hands acroas hix chogt to im-
mobilise putient, and then places a folded blanket on the litter
to support the arch of the patisnt’s back.

b. Al four men kneel on knee nearest the patient's {ect, three
men on-one side of the patient and one on the other mide. No.
3 man kneels at the head of the patient, placing his hands under
the patient’s shoulders and controlling his head. No. 4 man
knsels at the hips, placing his haxds onder the small of the back

Figure T7. Tremuportation of pationt with [rectaved spinc.

7% AGO R

and buttocks. No. 2 man, st the feet, places his hands undar the
patint’s thighs and exlraa. Neo. 1 man, oppoaite No. 4 man, ssuists
i{n lifting at the site of the Injury.

L3 mmmmmuﬂmmlm

d. No. 1 man procures litter, hlaces It under patimt, adjuats
Tolled Hlanket, and returns o hin position ssslsting No. 4 men.

e. All men gently lower pationt onto the litter.

Section VIi. ADHESIVE TAPE STRAPPING

§7. Genwral

Adbesive tape may be used to sirap or tape injuries for light-
wm-mmhqn-tummorbmnuaumﬂm
sopport 1o limit the mobility of an Injured arss. It i naver used
on acute sprains, atrains, or contusions.

9. T:;:I;HT Sprained Ankle

Cut 14 stri; af:dh-i"tlwlhntliuhwﬁ!.hﬂfdﬂnm
abouuumn::mmdmotwmmmmw. Placs foot
in sorrestad positian. (Foat at right anzle tol.)

[ B mvep-ﬂcntholdtoulucmmdwdﬂmhrmofl

of
-h-;p M%Mpdmwﬂbukuthdidthks.
Carryt:dawnmdmdmhdndupmm-tdedﬂuh
to the starting leval. Place ancther astrip, at right angles to the
firat, on one alde of the inatep and carry it around the beel to the
othar side of the foot

& Mutthwoadm.mhpﬂuﬂunumhummﬁl
area above arkle 18 incladed In the nupport. A epace 5¢-inch wide
mﬂuuptbeniddjedmdmdﬁofwtndlﬂhlbuﬂd
be laft free of tape to prevant interference with elreulation.

, he Knoe
» Tieys

mpmmdmmmmuhmimnhﬂmﬂnot
he knes or to soppert the soft tissues sbout the knes lobut. 13
mm&muuzmmqwmmwmu
abave it Cut about 10 or 12 stripe of adhesive tape I inch wide

e Place the Arst strip slightly bahind st the innec slde of tha
Tog and earry it upward below the knsecap, to nightly behiad the
outer alds of the thigh sbout § inchis sbeve the knss. Apaly

AQG wmR 73
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