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Introductions



Heritage Register

• Composed of 2 parts:

1. Properties designated by municipal council or 
the Minister–

• Under OHA Part IV (individual property designation)

• Under OHA Part V (heritage conservation district)

- ‘DESIGNATION’

2. Properties include on register by municipal 
council, but not designated – ‘LISTING’



Heritage Register

• Legislation:
• Register

– 27 (1) The clerk of a municipality shall keep a register of property situated 
in the municipality that is of cultural heritage value or interest.  2005, c. 6, 
s. 15.

• Contents of register
– (1.1) The register kept by the clerk shall list all property situated in the 

municipality that has been designated by the municipality or by the 
Minister under this Part … 

• Same
– (1.2) In addition to the property listed in the register under subsection 

(1.1), the register may include property that has not been designated 
under this Part but that the council of the municipality believes to be of 
cultural heritage value or interest and shall contain, with respect to such 
property, a description of the property that is sufficient to readily ascertain 
the property.



Putting a Property on the Register

• LISTING as per OHA

– Report

• Property location info

– Council decision –

• list or not list

• Process

– Report to Council



LISTING – Report

• Five examples on the scope of reports:

1. Address only

2. Full blown report similar to designation

3. 3 intermediate:

a. Address, photo & limited description

b. Address, map, photo, statement of significance & list 

of heritage attributes

c. Cornwall



LISTING - Report

• Address only, no reasons:

Advantages Disadvantages

1. Meets legislative requirements 1. Does not answer why is property 

being listed

2. Quick 2. May not satisfy Council

3. Provides no guidance for 

alterations or demolitions; no 

heritage attributes

4. Probably does not satisfy owner –

why are you listing my property?

5. Provides no information for 

designation report when required



LISTING – Report

• Address & Some Info (St Marys):

– Content – municipal address, photo & brief 

description:



LISTING – Report

• Address & Some Info (St Marys example):

Advantages Disadvantages

1. Exceeds legislative requirements 1. Does not specify why property 

listed

2. Provides limited guidance when 

dealing with alterations and 

demolitions

2. Further work required when 

dealing with alterations and 

demolitions – no heritage attributes

3. Can be produced quickly 3. Provides very limited information 

for designation report

4. May satisfy owner as to why it is 

being listed although may not agree 

with it

5. May satisfy Council



LISTING – Report

• Cornwall:

– Content –



LISTING – Report

• Cornwall example:

Advantages Disadvantages

1. Exceeds legislative requirements 1. Does not specify why property 

listed

2. Provides limited guidance when 

dealing with alterations and 

demolitions

2. Further work required when 

dealing with alterations and 

demolitions – no heritage attributes

3. Can be produced quickly 3. Provides very limited information 

for designation report

4. May satisfy owner as to why it is 

being listed although may not agree 

with it

5. May satisfy Council



OHA Regulation 09/06

• For designation, property must meet at least 
one criteria within any of these broad 
categories:

– Design or physical value

– Historical or Associative Value

– Contextual Value 

• Consider use of broad categories when listing



LISTING – Report

• Full Blown Report (Toronto):

– Almost identical to designation report, includes 

extensive research:



LISTING – Report

• Full Blown Report (Toronto):

Advantages Disadvantages

1. Exceeds legislative requirements 1. Time consuming

2. Specifies why property being listed, 

including supporting research

2. Consumes resources that could be 

used elsewhere

3. Provides guidance when dealing 

with alterations and demolitions

3. May not provide quick enough 

response to pending demolition

4. Should satisfy owner as to why it is 

being listed although may not agree 

with it

5. Should satisfy Council

6. Easy to produce designation report



LISTING – Report

• Full Blown Report (Toronto):

– What happens when you cannot respond quickly:



LISTING – Report

• Address & More Info (Toronto, 2nd example):

– Content – municipal address, map, photo 

statement of significance, & heritage attributes:



LISTING – Report

• Address & More Info (Toronto, 2nd example):

Advantages Disadvantages

1. Exceeds legislative requirements

2. Specifies why property being listed, 

some supporting research

1. Takes more time to produce than 

address or St Marys example

3. Provides guidance when dealing 

with alterations and demolitions; lists 

heritage attributes

4. Should satisfy owner as to why it is 

being listed

5. Should satisfy Council

6. Easy to produce designation report

7. Can be produced relatively quickly



LISTING – Report

• Experience of other municipalities

– ?



LISTING – Report

• Best Practice (depends on capacity of 

municipal heritage committee & staff):

– Address & More Info (Toronto, 2nd example)

– If limited capacity, St Marys/Cornwall examples

• Except:

– When demolition imminent – consider Address 

only or St. Marys example



Listing - Notification

• LISTING as per OHA

– Notification 

• None required

– Appeal 

• No appeal possible of 

Council decision



LISTING – Notification

• No notification to property owner:

Advantages Disadvantages

1. Meets legislative requirements 1. Owner may appear at Council 

objecting to lack of notification

2. Can get to Council quickly; can deal 

with imminent demolition

2. Owner may not understand listing 

process adding to objection

3. No work required to notify 

property owner

3. Council may not be satisfied with 

lack of notification if demolition not 

pending

4. Owner may be surprised on

submitting an application for 

demolition



Listing - Notification

• Experience of:

– St Marys

– Cornwall

– Toronto

– Other?



LISTING – Notification

• Notification to property owner of heritage 

committee & council meetings:

Advantages Disadvantages

1. Exceeds legislative requirements 1. Effort required to notify property 

owners

2. Can get to Council reasonably 

quickly: Council should be satisfied

with this

2. Owner contemplating demolition 

may accelerate demolition to beat 

listing

3. Opportunity to explain ‘listing’; 

owner will have information and be 

aware that property proposed for 

listing

4. Opportunity to sort objectors from 

non-objectors; take properties with 

objecting owners to council later  



LISTING – Notification

• Public Meeting; Notification to property 

owner of committee & council meetings:

Advantages Disadvantages

1. Exceeds legislative requirements 1. Effort required to arrange public 

meeting

2. Council should be satisfied with 

this

2. Public meeting could derail whole 

process if not well managed

3. Opportunity to explain ‘listing’; 

owner will have information and be 

aware that property will be listed

3. Effort required to notify property 

owners

4. Opportunity to sort objectors from 

non-objectors; take properties with 

objecting owners to council later 

4. Owner contemplating demolition 

may accelerate demolition to beat 

listing



LISTING – Notification

• Best Practice (depends on capacity of 

municipal heritage committee & staff):

– Notify prior to heritage committee meeting (with 

explanation of listing) and Council meeting

• If you are confident about managing public 

meetings:

– Public meeting, then notify of heritage committee 

and Council meetings



Listing - Monitoring

• LISTING not as per OHA

– BUILDING PERMITS

– Chief Building Official may 

delay issuing a BP on listed 

property – applicable law 

– Staff decision – approve, 

seek changes, deny

– If deny, must obtain 

Council designation of 

property

• Process

– Co-operation of CBO

– Quick review of BP 

application; meeting 

with owner

– Report to Council 

seeking designation



Listing - Monitoring

• LISTING not as per OHA

– Planning Act application

– Planner may make 
recommendations 
involving the property’s 
heritage values 

– Council or C of A decision –
approve or deny

– If deny, Council should 
proceed with designation 
of property

• Process

– Co-operation of 

Planning 

Department

– Report to Council 

seeking designation



LISTING – Monitoring

• Listing (not as per OHA)

– PLANNING APPLICATIONS

• Rezoning / Official Plan amendments

• Committee of adjustment applications

– Done only with the support of municipal council 

and staff – no legislative requirement

– Heritage committee must have procedures to 

respond quickly to notification of pending BPs and 

Planning application



LISTING – Monitoring

• Lack of Inspections:

– Could be demolition by neglect:

A Listed Property in 

East Gwillimbury



LISTING – Monitoring

• Annual visual inspections – up to the 

municipal heritage committee

• If property is deteriorating, consider 

designation

– Municipality may issue orders to repair heritage 

attributes if it has a by-law under Section 35.3 of 

the Ontario Heritage Act but only for designated

properties



LISTING – Monitoring

• Experience:

– St. Marys

– Cornwall

– Toronto



LISTING – Monitoring

• Best Practice (depends on capacity of 

municipal heritage committee & staff):

– Annual visual inspections

• If you have co-operation of staff and Council:

– Notification of building permit and planning 

application on listed properties

– Annual visual inspections



Listing – Demolition Application

• Legislation

• Restriction on demolition, etc.

(3) If property included in the register under subsection 
(1.2) has not been designated under section 29, the owner 
of the property shall not demolish or remove a building or 
structure on the property or permit the demolition or 
removal of the building or structure unless the owner 
gives the council of the municipality at least 60 days 
notice in writing of the owner’s intention to demolish or 
remove the building or structure or to permit the 
demolition or removal of the building or structure. 



Listing – Demolition Application

• Legislation

• Additional information for demolition appl.

(5) The notice required by subsection (3) shall be 

accompanied by such plans and shall set out such 

information as the council may require. 



Demolition Application - Listing

• LISTING as per OHA

– Demolition - Council may: 
• Require additional info

• delay demolition approval until 
additional info submitted 

– Council decision:
• approve, with possible 

conditions, or 

• deny by designating 

– Time Limit - 60 days
• from Council notification with 

complete information

– Appeal – no appeal except if 
Council designates-

• Process

– Report to Council 

within 60 days

– If designate, begin 

designation process



Demolition Application

Additional Information
• LISTING as per OHA

– Types of additional information that might 
accompany demolition request:  

• Property survey

• Photographs of the building – interior & exterior

• Cultural heritage assessment
– Determine whether the property has any cultural heritage 

value and what conditions might be imposed

– Additional info requirements should be specified:
• in a Council motion applying to all listed properties or

• in the municipal official plan

– Request for demolition must be made under OHA 
and not just Building Code Act.



Conditions to Demo approval

• Types of conditions that 

might applied to approval of 

demolition:  

• Commemorative interpretation 

(plaques)

• Salvage of heritage building 

materials

– Storage issue

• Retention of foundation in a 

future open space in a 

development area



Demolition – Non-Heritage Structure 

on a Listed Property

• Example – Garage  - no heritage value

• Approval of demo cannot be delegated to staff

– Delegation can occur for Part IV and V 

designations

• Experience of municipalities?

• Listing description should identify what is of 

heritage value on the property



LISTING – Public Involvement

• Owen Sound – brochure & nomination form



LISTING – A Last Word

• Do not lock yourself into one rigid process

• Must be able to respond to unique or unusual 

situations.

• Get your Council to pass additional 

information requirements for heritage 

structures on listed properties.

• Consider making demolition approval 

conditional


