Course Syllabus N101 Foot Reflexology: Ontario College of Reflexology

Course Time, Dates and Location: Sundays, 8:30am to 5:30pm
124 Sweet Water Cr.

                                                            Richmond Hill, On (parking available across the street, do not park     

                                                           directly in front of the mailbox or the fire hydrant)

Instructor: Sue Todd R.D.H., RRPr. 

                    905-508-7885 (available for calls between 9:00am and 8:00pm)

                    Email:  suetodd@pathcom.com 

                    Instructor biography at www.suetoddreflexology.com
Course Description: We will explore anatomy and physiology of the body systems and their corresponding reflexes. We will discuss pathologies that can affect the body systems and the feet. You will learn how to provide a complete reflexology session.
Course Fee: 
The fee for the course is $975.00. Full payment is required by first class. Payment may be made in the form of cash or Certified Cheque or Money Order made out to the Ontario College of Reflexology. This fee includes your text, your class time and all exam and evaluation fees. 

Class Attendance and Withdrawals from the Program:
Attendance at the first class is mandatory. You may contact your instructor regarding conflicts for any other dates. 

Please read the refund policy on page 4 carefully. 

I require a minimum of 4 students to guarantee a class will be offered. 

Course Objectives:

By the end of the course the student will be able to:

1. Define reflexology and explain zone theory to their clients.

2. List the functions and organs of the following body systems: skeletal, muscular, endocrine, urinary, digestive, reproductive, respiratory, immune/lymphatic and nervous.

3. Examine the foot for pathological conditions and document such conditions following the supplied charting example.

4. Locate and label the reflexes on all four surfaces of the feet.

5. Perform a preset reflexology routine using thumb walking and reflex hooking.

Additional objectives will be determined as a class. 

Course Expectations:

I am sensitive to the demands that are no doubt already filling your lives. However, you have made a financial investment in this program and your success will be determined by your effort. You will be assigned homework every class to supplement and reinforce the course material. There is no mark for homework completion but the readings will prepare you for the next class. Students with special needs should contact their instructor prior to commencing the course. Every effort will be made to provide assistance.

Students will be expected to:

· Be prompt
· Complete the readings for each class
· Review previous class work
· Have questions prepared for next class
· Give peer feedback in a respectful manner
· Practice the technical skills for each session 
· Ask for help if you need it
· Bring a sense of humor and clean feet to the class. 
Course Requirements:
There are no prerequisites to this course. You will be required to bring to class:

· N101 text if you have pre registered

· A pillow and an old towel

· A red and a blue pen

· High lighters (pink, blue, yellow and green)

· Slippers

· A brown bag lunch

· Comfortable clothing (layers are good)

Please note: Nails should be short. You may not wear rings or watches when doing the practical work so you may prefer to leave your valuables at home. Please refrain from wearing any perfume or aftershave.

Required Text:

Bisson, D. (1999). N101 foot reflexology course. New Liskeard, ON: Ontario College of Reflexology. (This will be supplied by your instructor.)
Course Components:

The N101 course consists of a 35 hour in class component as well as a 70 session independent practical component. Both components must be completed within one year of the last class. Any requests for extensions must be made directly to the College. 

Course Schedule:

	Dates for Sunday classes
	Readings Required to be done for class

	Day 1

	Chapters 1 to 5, History and Theory, Zones of the

Body, Foot Examination, Reflexology Techniques, 

Reflexology Health Record.

Chapters 6 and 7, Skeletal and Muscular Systems

	Day 2
	Chapter 8, the Endocrine System

Chapter 9, the Urinary System

Chapter 10, the Reproductive System
Chapter 11, the Digestive System

	Day 3

	Chapter 12, the Circulatory System

Chapter 13, the Immune/Lymphatic System
Chapter 14, the Respiratory System
Chapter 15, the Nervous System

	 Day 4

	Chapter 16, Foot Procedure
Chapter 17 and 18, Business and Financial, Exam 

Preparation


Testing and Assessment 

Written Exam: The class will set a written exam date. You must complete your exam within the one year deadline. If you do not write your exam with your class you must wait until another class sets an exam date. Please be aware that classes are held on a supply and demand basis. All efforts will be made by your instructor to ensure you have ample opportunities to write your exam. The written exam consists of true and false questions, multiple choices, fill in the blank, label the diagrams, and short answer questions. This exam is marked by the College. Any questions regarding your marks should be addressed to the College. 

Mandatory Evaluation: Once you have completed between 25 and 35 practical sessions you must book an appointment with your instructor to complete a practical evaluation. You are allowed to use your text for this session. (No mark is given in this evaluation. It has been designed to assist you in your practical component.)

Practical Exam: Once you have completed a minimum of 70 sessions you must book your final exam with your instructor. You may not use your text and your routine should be memorized by this point. You will be marked on your session records and the quality of the routine. This mark is determined by your instructor but must be verified by the College. Again, any questions regarding your mark should be addressed to the College. 

Marking:

You must achieve an average of 80% on both the written and the practical exams.

Please note: You must give your instructor 48 hours notice if you cannot attend either exam or the midterm evaluation. Failure to give 48 hours notice will result in a loss of your exam fee. You will then be required to pay a fee of $60.00 to complete any of the exams or the evaluation.
Ontario College of Reflexology
P.O. Box 220

New Liskeard, ON     P0J 1P0

(705) 647-5354     1-888-OCR-FEET     FAX: (705) 648-6247

Email: ocr@ocr.edu      Website: www.ocr.edu
Refund Policy
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Any request for a refund is subject to the following conditions:

· No refunds will be issued for cancellations by the student less than 48 hours (2 days) before the start of the scheduled course.

· No refunds will be issued after the first class has started.

· For distance education courses, no refunds will be issued once the student’s course package has been shipped out.

· All requests must be submitted in writing and sent by registered mail to the above address showing reason for withdrawal.

· Refunds will only be considered for medical reasons (accompanied by a letter from the student’s medical practitioner) or other hardship or exceptional circumstances.

· Any fees paid other than the tuition or course fees (such as textbooks or shipping costs) are non-refundable.

· An administrative fee of 15% of the total tuition or course fee will be deducted from any refunds (if issued) for In-Class Courses.

· An administrative fee of 25% of the total tuition or course fee will be deducted from any refunds (if issued) for Distance Courses.

· If the course or other fees have not been paid and a student withdraws, he or she is still liable for that portion of tuition fees applicable at the time of withdrawal.

· Missed classes will not be considered for refunds. It is the student’s responsibility to make arrangements with their teacher to make up missed classes in another class session.

Examination Policy:

· Students who miss or fail to keep an appointment (without 48 hours notice) for a written or practical examination or mid-term practical assessment will be required to pay an examination fee of $60.00 Cdn. (or $52.25 US) per examination or assessment missed to the college. Examination fees are subject to change without notice.

· The college reserves the right to determine if the reason given by the student for failing to keep an appointment is valid or not.

· Failure to pay the examination fee when required will result in withholding the student’s examination marks and certificate if successfully completed.

· It is the student’s responsibility to book an appointment with the teacher or examiner for the written and practical examinations and mid-term practical assessments.
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