
Firm/Personal Information
Name __________________________________________________________________________________________________________________________________

Firm ____________________________________________________________________________________________________________________________________

Telephone _____________________________________ Cell Phone __________________________________ Fax ______________________________________

Email (Required) _______________________________________________________________________________________________________________________

Your subscription to Tax News & Tips includes free personalization of your newsletter masthead (page 1) and return address area (page 4).  
Once the initial masthead and return address area has been created and approved, charges apply per change request.

Masthead Changes
   Changes to Masthead (provide detail) _______________________________________________________________________________________________

___________________________________________________________________________________________________________________________________________________________________

   New Logo/Artwork (Email electronic sample to: patty@taxnewsandtips.com)

Mailing Panel Changes
Use this area if you have changes to the newsletter mailing panel.

   Changes to Printed Mailing Panel (provide detail) _____________________________________________________________________________________

   Add      Delete       Change     (Bulk Permit)

   Add      Delete       Change     (Address Correction Requested)

TNT Tip  
Included in your order is free personalization of your newsletter masthead (page 1) and return address area (page 4) for your first issue. We reserve the right to 
charge for changes after your first issue, at our discretion. Reasons for charges would include repeated changes or significant artwork/logo modifications. List 
ALL of your changes on ONE form. Subsequent changes require a new Masthead Change Form and $25 fee.

Changes To Shipping Address (No Charge)
Use this area if you have changes to the address you want your newsletters shipped. There is no charge to change the address we ship newsletters to.  
UPS will not leave a package at a business without a signature, which will result in extra charges.

   Changes to Shipping Address (provide detail) ______________________________________________________________________________________

Payment Method
   Check in the amount of $25  |  Checks payable to: Tax News & Tips • 116 Village Court  •  Sewickley, PA 15143   (Your cancelled check will be your receipt)

   Charge Credit Card $25 (below)

By Fax: Send credit card order to (855) 385-5736 (New Toll-Free Fax Number)

By Credit Card:

Name on Card _________________________________________________________

Signature _____________________________________________________________

Card Number __________________________________________________________

Expiration Date___________  CVV Code _________________________________

Billing Zip Code _______________________________________________________

Office Use Only 

Payment Received:  $ _________

On: _________________________

   Check# ___________________

   Credit Card _______________

Sent For Approval  __________

   Fax    Email    USPS

   Approved    Not Approved

Masthead 
Change Form 

Effective January 1, 2016
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Tax News & Tips
116 Village Court  |  Sewickley, PA 15143
(855) 8TAXTIP  |  (855) 882.9847
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